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B MYHULMMNaNbHON COGCTBEHHOCTM UM
rocyaapctBeHHasi COGCTBEHHOCTb Ha KOTOPbIE He
pasrpaHuyeHa»

Bo wucnonHeHne dPepgepanbHoro 3akoHa ot 27.07.2010 Ne210- $3 «O6
opraHusauum npeaocTaBNeHNa rOCYyAapCTBEHHbIX WM MyHUUMNAnbHbIX ycnyr»
PYKOBOACTBYSCb noctaHoBreHnem [lpaButensctBa Poccunckun ®Pepepaumm  OT
16.05.2011 Ne 373 «O paspaboTke u yTBEpPXOAEHUN aAMUHUCTPATUBHBLIX PErnameHToB
MCNOSTHEHNA  rOCYAapCTBEHHbIX  (PYHKUMIA N agMWHUCTPATMBHbLIX pPEernameHToB
npeaocTaBneHNs rocyaapCTBEHHbIX YCryr», B COOTBETCTBUM C YCTaBOM TangoMcCKoro
MYHUUMNANBHOrO panoHa,

" MOCTaHOBAO:
1.YTBEPOANTD aAMUHUCTPATUBHLIN perrnamMeHT NpeaocTaBieHUss MyHUUMNANbLHON YCryrn
- CornacoBaHve MeCTOMNOSOXEHNS rPaHnL, 3eMefnbHbIX YYaCTKOB, SABIISOLLMXCSA CMEXHbBIMU C
3eMerbHbIMM YYacTKaMu, HaXOAsaLWwmecss B MyHULMNanbHON COBCTBEHHOCTM MU
rocygapcrBeHHas COOCTBEHHOCTb Ha KOTOpble He pasrpaHuyeHa (Mpunoxexne 1).
2.0nybnukoBaTb HacTosLLEee NOCTaHOBIEHNE B ra3eTe «3apsa» U pa3mecTUTb Ha
odmumanbHOM cange agMmuHucTpaumMm TangoMcKoro MyHUUMNanbHOro pamoHa B ceTu
NHTepHerT.
3.KOHTpONb 3a MCMOMHEHMEM HACTOSILEro MNOCTAHOBIEHUST  BO3MNOXWUTb Ha 3aMecTUTens
[MaBbl- HayanbHUKa YynpaBneHus gegaMmm agMuHUCTpauun TangoMcKOro MyHUUUnasbHOro
panoHa MockoBckown obnactu . U. MNMpokonbik.
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TepMuHbI 1 onpeaeneHus

TepMuHbI 1 onpeaeneHus, UCNoSib3yeMble B HAaCTOSLLEM aAMUHUCTPATUBHOM perflaMeHTe
No NpeaoCTaBfeHno MyHuuMnanbHon ycnyrn «CornacoBaHne MeCTOMNOSIOXEHUSA TrpaHuL
3eMeSibHbIX Y4acTKOB, SBASIOLWNXCA CMEXHbIMU C 3eMeSIbHbIMU yYacTKaMu, HaxoOsLMXCs B
MYHMUMNANbHON COOCTBEHHOCTM WM TOCYyAapCTBEHHAs COOCTBEHHOCTb Ha KOTOpble He
pasrpaHudeHa» (ganee — AOMMHUCTPATUBHBLIA pernameHT), ykasaHbl B [lpunoxeHmn 1 Kk
HacTosiwemy AQMUHUCTPATUBHOMY perfamMeHTy.

. Obwme nonoxeHus

1. Mpedmem pezynupoeaHus AGMUHUCMPaMUEHO20 peaslaMeHma

1.1. AOMMHUCTpaTUBHLIN pernaMeHT YyCTaHaBnvMBaeT CcTaHdapT npefocTaBneHns
MyHuUMnanbHon ycnyrn «CornacoBaHne MEeCTOMOMOXEHUS TPaHUL, 3eMerflbHbIX Y4acCTKOB,
ABMNSAIOWNXCA CMEXHbIMU C  3eMeNbHbIMU y4YacTKaMu, HaxoAsaWUXcs B  MyHUUMMAnbHOM
CcOBCTBEHHOCTM NN rocyaapCcTBeHHas COBCTBEHHOCTb Ha KOTOpbIEe HE pa3rpaHuveHa» (ganee —
MyHuuunansHass  ycrniyra), cocTaB, MOCNeAoBaTerlbHOCTb W CPOKM  BbINOJSTHEHUSA
agMVHUCTPATMBHbBIX Npouedyp no npegocTtaBneHuio MyHuuunaneHon ycnyrn, TpeboBaHusa K
nopsiaKy WX BbIMNOMHEHUS, B TOM 4uCre OCOBEHHOCTU BbINOMHEHUS aAMUHUCTPATUBHbIX
npoueayp B 3NEeKTPOHHOW ¢hopme, a Takke OCOBEHHOCTU BbINOMHEHUS aAMUHUCTPATUBHbIX
npouenyp B  MHOrOMYHKUMOHAmMbHbIX LUEHTpax npefocTaBrneHust roCcygapCTBEHHbIX
M MyHuuMnaneHblX ycnyr B MockoBckon obnactn (ganee — ML), dopmbl KOHTposns



3a ucnonHeHnem AOMWHUCTPATMBHOIO perfiameHTa, gocyaebHbin (BHecyaeOHbI) nopsigok
obxanoBaHus peweHnn wn  gencteun  (6esgencteust)  AgMuHUCTpauum  Tangomckoro
MYyHUUMNaneHoro parvoHa MockoBckon obnactu (ganee - AMUHUCTPAUUS), AOSHKHOCTHBIX NnL,
AOMUHUCTpaUMK, YNONHOMOYEHHbIX cneynannctos ML,

1.2 Hactoawum AOMUHUCTPATUBHLIM  pernaMmeHToM perynmpyeTtcs  corracoBaHue
MECTOMNOSIOXKEHNSA FPaHUL, 3eMENTbHOro y4acTka npu NOAroTOBKE MEXEBOro MiaHa 3eMefbHOro
yyacTka, B Crnyyae ecnu rpaHuubl 3eMenbHOro yyactka, ABNATCS CMEXHbIMU C 3eMESIbHbIMU
ydyacTkamu, HaxoasaWwMMUCa B MyHUUMNANbHOW COBCTBEHHOCTM UMW  rocygapCTBEHHasA
COBCTBEHHOCTb Ha KOTOPLIE HE pa3rpaHnyeHa.

2. Jluya, umerowue npaeo Ha nosy4eHue MyHuyunanbHol ycryau

2.1. NMuuamn, MmeoWwMMN NpaBo Ha nonyyvyeHne MyHUUMNAnNbHOW YyCnyru, SIBRSOTCS,
dmsmyeckne nuua, PUAMYECKME NuLa UNU UHAMBMAYanbHblIE NpearnpuHUMaTenn B crnydae,
ecnum B pesynbTaTe KadacTpoBbiX paboT YTOYHEHO MECTOMOSIOKEHUE TPaHUL, 3eMeSlbHOro
yyacTka, B OTHOLLEHUM KOTOPOro BbIMOMHSANUCL COOTBETCTBYOLME KagacTpoBble paboTbl, UNn
YTOYHEHO MECTOMONOXEHNE TPAHUL, CMEXHbIX C HUM 3eMEfbHbIX Y4YacTKOB, CBEAEHUS O
KOTOpPbIX BHECEHbI B EANHBIN rocyaapCTBEHHbI peecTp HEABUXKUMOCTY (danee-3asBuTensb).

2.2. MHTepecbl nuu, ykasaHHbIX B NyHKTe 2.1 HacTtoswero ALMWUHUCTPATUBHOIO
pernameHTa, MOryT MpeacTaBnsATb WHble NUua, OEUCTBYIOLWME B MHTepecax 3aaBuTens Ha
OCHOBaHMW [OKyMeHTa, YAOCTOBEPSIOLEro €ero nofHoMouuns, nubo B COOTBETCTBUU C
3aKoHOAaTeNbCTBOM (3aKOHHbIE NpeacTaBuTenu) (danee — npeacraBvTens 3asgBuTens).

3. TpeboeaHus Kk NOpsiOKy UHhopMuUpo8aHuUsi o rMopsioke npedocmaesieHus!
MyHuuyunanbHou ycnyau

3.1. NHdopmaumss o Mecte HaxoxaeHus, rpaduke paboTbl, KOHTAKTHbIX TenedoHax,
agpecax oduumanbHblX CcanToB B ceTu WHTepHeT AAMUMHUCTpauuK, U OpraHusauum,
y4yacTBylOLWMX B MNpegocTaBneHnn wn  MHQOPMUPOBaAHMM O MOpsake npedocTaBrieHus
MyHuuunansHon ycnyru npusegeHsl B [punoxeHnn 2 k Hactoawemy AAMUHUCTPaATUBHOMY
perrnameHTy.

3.2. [MopsiAoK nonyyYyeHUs 3anHTepecoBaHHbIMU NUUAMKU UHGOPMaUUK No Bornpocam
npegoctaBneHns  MyHuumMnanbHOW — ycnyrn, CBedeHWA O  Xxode  npefocTaBlieHus
MyHuumMnanbHoOM ycnyru, nopsagke, opme M MecTe pasMelleHuss MHopmaunm O nopsiake
npegocrtaBneHns MyHuuMnaneHOM Yycnyrm npuBegeHbl B [punoxeHun 3 K HacTodemy
AOMUHUCTPATUBHOMY perfiaMmeHTy.

ll. Cmandapm npedocmaeneHusi MyHuyunanbHou ycryau

4. HaumeHoeaHue MyHuuyunanbHoU ycrnyau

4.1. MyHuumnaneHan ycnyra «CornacoBaHue MECTOMONOXKEHUS FpaHuL, 3eMerbHbIX
Yy4acTKOB, SIBMSIOWIMXCH CMEXHbBIMU C  3eMefbHbIMW  y4acTKamK, HaxoAsUMUXCs B
MyHUUMNanbHOW COOGCTBEHHOCTU UMM TroCydapCTBEHHAst COOCTBEHHOCTb Ha KOTOpble He
pasrpaHuyeHa.



5. OpezaHbl u opeaHu3ayuu, yHacmeyroujue 8 npedocmassieHuu
MyHuyunanbHoU ycnyau

5.1. OpraHom, OTBETCTBEHHbIM 3a npegocTtaBneHve MyHuuunanbHOW  ycnyru,
ansetca  AgMuHucTpauus. 3aaButenb (NpeacTtaButens 3asBuTensl)) obpawaeTtca 3a
npepocTtaBneHnem MyHuumMnanbHOW ycnyrn B AOMUHUCTPALMIO MYHUUMNANbLHOIO panoHa unu
roOpoACKOro OKpyra, Ha TEpPPUTOPUN KOTOPOro PacrnosioXXeH 3eMenbHbIA y4acToK, NOCPESCTBOM
MoL, nnn PIITY.

5.2. AoMnHucTpauma obecneunBaeT npegocrtaBneHne MyHuumnanbHOW yCnyrn Ha
6aze ML n pernoHanbHOro nopTana rocyAapCTBeHHbIX U MyHULMNaNbHbIX yeryr MockoBCcKoM
obnactn (panee — PIIIY). lepeyeHb MOL] ykazaH B [lpunoxeHun 2 K HacCToOALEMY
AOMUHUCTPATMBHOMY perfiameHTy.

5.3. AgmuHuctpauma n MOL He Bnpaee TpeboBaTb oT 3asButena (npeacraBuTens
3asBuTensa) ocyLllecTBfeHUss OEWCTBMW, B TOM 4YMUCRE COrnacoBaHui, Heobxoaumblx Ans
nonyyeHnss MyHUUMNanbHOM YCNyrn U CBsI3aHHbIX C ObpalleHMeM B MHble rocyaapCTBEHHbIE
OpraHbl UNn opraHbl MECTHOrO camoynpaBneHns, opraHm3aumnu.

5.4. B uensax npepoctasneHns  MyHuuunaneHow — ycnyrm  AgMuHUCTpauums
B3aMMOLENCTBYET C:

5.4.1. ®depepanbHon Hanorosown cnyxobl Poccuun ana noareBepaeHnst NpuHagnexHocTm
3asaBuTENS K KaTeropmm IPUANYECKMUX NAL NN MHANBUAYaNbHbIX NpeanpuHMMaTenen.

6. OcHoeaHus1 Ons1 obpawieHuUs1 u pe3ysibmamabi NPedocmassieHus!
MyHuuyunanbHoU ycnyau

6.1. 3assutenb (npeactasutens 3asBuTensl)) obpawaercs B AQMWHUCTPaALNIO
nocpeactsom PIMTY wnun M®L|, 3a nonydeHnem CcorrnacoBaHUs MEeCTOMOSIOKEHUS TpaHuL,
3eMeflbHOro  yvyactka CO CMEXHbIMW  3eMeflbHbIMW  y4yacTKkamu, HaxoasawuMMucs B
MYHUUMNANbHOW COBCTBEHHOCTM WU rOCydapCTBEHHasi COBCTBEHHOCTb Ha KOTopble He
pasrpaHuyeHa.

6.2. Cnocobbl nogaun 3aaBneHus o npegocTtaBneHun MyHuumMnanbHOW ycnyru
npueeaeHsbl B NyHKTe 16 HacToswero AJMUHUCTPATMBHOIO perfamMmeHTa.

6.3. PesynbTatom npegoctasneHna MyHuuunansHom ycnyru sBnseTcs:

6.3.1. AKT cornacoBaHWsi MECTOMOSIOXKEHUA rpaHuL 3emenbHoro ydvactka (copma

pesynbTaTta ykasaHa B MpunoxeHun 4 k HactosiweMy AOMUHUCTPATUBHOMY perfiameHTy).

6.3.2. PeweHne 006 oTkasze B npegoctaBneHun MyHuyunansHon ycnyrmn, (dpopma
pesynbTaTta ykasaHa B NpunoxeHue 5 Kk HacTosiwemy AQMUHUCTPATUBHOMY perfameHTy).

6.4. Pesynbtat npepoctaBneHnss MyHuuunanbHOW Yycryru, B BUAE 3MEKTPOHHOro
AOKYMEHTa, MNOAMNUCAHHOINO YCWUITIEHHOW  KBanuUUMPOBAHHOW  3IEKTPOHHOM  MOAMUCHIO
YNOMHOMOYEHHOIO  AOSMKHOCTHOrO nmua AgMUHUCTpauMW, HanpasnseTcs chneumanncTom
AOMUHUCTpauMn B nNUYHbIN KabuHeT 3aseutena (npegcrasutens 3assutens) Ha PICyY
nocpenctsoM Mopayna okasaHus ycnyr eguMHOn MHMOPMaUMOHHOW CUCTEMbl OKasaHus
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Mockosckon obnactu (qanee — Mogynb okasaHus
ycnyr EMC QY). B GymaxHOoM Buae pesynbTaT npegoctaBneHvs MyHuuunanbHOW YCnyru
XpaHntca B AOMUHUCTpaUMM B COOTBETCTBMM C  YCTAHOBJIEHHbIMW  MpaBuriaMu
AEeNONpoM3BOACTBA MyHULMNANbLHOro 06pa3oBaHus.



6.5. B cny4ae HeobxognmocTn 3assutens (NpeactaButens 3asBuTtensd), Npu ycnosum
yKasaHus COOTBETCTBYHOLLEro cnocoba nonyvyeHuss pesynobtata B 3adBrneHun, JOMNONHUTENBHO
MOXeT MonyYnTb pesynbTaT npegoctasneHna MyHuumnaneHon yenyrm B MOL. B atom cny4vae
crneumanuctom MOL| pacnedaTbiBaeTCa 9K3eMMNsp 3MEKTPOHHOrO AOKyMeHTa Ha GymMa)kHOM
HOocuTene, 3aBepsieTcsl NOANUCLID YNOSTHOMOYEHHOro cneumanucta MOL n nevateto MOLI,
BblaaeTcs 3aaButento (npeacraButento 3aaButens).

6.6. dakT npepocrtaBneHnss MyHuMUMNanNbHOW YCRyrM C NPUNoOXeHnem pesynbTaTa
npegocraBneHns MyHmuunansHon ycnyrn dpukcupyetcs B Moayne okasanus ycnyr EXC OY.

7. Cpok peaucmpauyuu 3asiefnieHust

7.1. 3agaBnenue, nogaHHoe Yyepes MOLL, peructpupyetca B AQMUHUCTpaLMK B NEPBbLIN
pabouunn geHb, crneayrowmm 3a gHem nogayvm 3assneHmst B MOLL.

7.2. 3asBneHne, nogaHHoe B anekTpoHHon dopme 4vepes PIIY pgo 16:00 paboyero
[OHS, pernctpupyetcs B AOMUHUCTpauuM B AeHb ero nogayuv. Npu nogaye 3aaBneHus vepes
PIIry nocne 16:00 paboyero aHa nmbo B Hepaboumii AeHb, perncTpupyetcs B AgMUHUCTpaumnm
Ha crnegyoLwmnn paboynn aeHb.

8. Cpok npedocmaeneHusi MyHuyunanbHoU ycnyau

8.1. Cpok npepoctaBneHna MyHuumMnanbHOW ycnyru coctaBnsieT He Gonee 7 (cemm)
pabounx gHewn ¢ aaTtbl peructpauumn 3asasneHus B AQMUHUCTpaUnN.

9. lNMpaeoenie ocHoeaHusi npedocmaeneHuss MyHuyunansHoU ycnyau

9.1. OCHOBHbIMU HOpMaTUBHbLIMU npaBoBbIMU akTamu, perynmpyoLmm
npepocTtaBneHne MyHuuunanbHOM yCrnyru, SBnsioTCS:

9.1.1. 3emenbHbI Kogekc Poccunckon degepauum.

9.1.2. ®depnepanbHbiii 3akoH OT 24.07.2007 Ne 221-03 «O kagacTpoBoOn OeATENBHOCTUY;

9.1.3. ®depepanbHbii  3akoH oOT 27.07.2010 Ne 210-#3 «O6 opraHusaumm
npeaocTaBneHns rocy4apCTBEHHbIX U MYHULIMMNANbHbIX YCNyr»,

9.1.4. 3akoH MockoBckon obnactm ot 29.11.2016 Ne 144/2016-O3 «O HageneHwun
OpraHoB MECTHOro CaMOynpaBfieHMs MyHUuuMnanbHbIX o6pasoBaHuMii MockoBckon obnacTtu
OTAENbHbIMU FOCYAAPCTBEHHbIMM NONHOMOYMAMN MockoBckon obnactu B 06nacTn 3eMenbHbIX
OTHOLLEHUINY.

9.1.5. lMpukasz MuHakoHompassutna Poccum ot 08.12.2015 Ne 921 «O6 yTtBEpXaeHUn
dopMbl 1 cOCTaBa CBEAEHU MEXEBOrO NnaHa, TpeboBaHWM K €ro NOAroToOBKEY.

9.2. CnMCoK WMHbIX HOPMATMBHbIX aKTOB, MNPUMEHSIEMbIX NpPU NPeaoCTaBNEeHUN
MyHuumnansHon ycnyrm npuseneH B [lpunoxeHnn 6 K HactosAwemy AOMUHUCTPATUBHOMY
perrnameHTy.

10. Ucuepnbiearowuli nepeyeHb OOKyMeHmMoa, Heo6xoo0umbix Ons
npedocmasneHuss MyHuyunanbHou ycrnyau

10.1. Cnmncok [OOKyMeHTOB, ob43aTenbHbIX Ans  npegocTtasneHns  3asButenem
(npeactaButenem 3aaButens):



10.1.1. AKT cornacoBaHus MeCTOMOSIOXKEHUS PaHUL, 3eMerlbHOro yyactka u 4epTex
3eMerlbHbIX Yy4aCcTKOB M UX YacTer Ha o6opoTHoW cTtopoHe akTta (MpunoxeHue 4 HacTosLlero
AOMWHUCTPATMBHOIO pernamMeHTa).

10.1.2. B cnyyae Hanuumnsa, JOKYMEHT coepXaluMi CBefeHUs O rpaHuuax 3emMernbHOro
y4acTka, npasa Ha KOTopbIn Bo3HMKNo Ao 02.03.1998 roga.

10.1.3. BepomocTtb koopaunHaT B cucteme koopamHat MCK 50, 3aBepeHHasi kKagacTpOBbIM
NHXeHepoMm, noaroToBUBLLUNM MeXXeBOoW nnax (MpwunoxeHne 7 HacTosLero
AOMWHNCTPATMBHOIO perfnamMmeHTa).

10.2. B cnyyae obpalieHus 3a nonydeHnem MyHMumMnanbHON yCcnyrn HenocpeacTBEHHO
camum 3aaButenieM, AOMNOSHUTENBHO K AOKYMEHTaM, ykasaHHbIM B nyHkTe 10.1. HacToswero
AOMUHUCTPATMBHOIO pernameHTa, NpeacTaBnsanTca cnegyowme obs3aTenbHble AOKYMEHTI:

10.2.1. 3asaBneHne, nognucaHHoe 3asiBUTENEM, B COOTBETCTBMM C [lpunoxeHmem 8 Kk
HacToswemy AOMUHUCTPATUBHOMY perfameHTy;

10.2.2. [JOKyMEHT, yOOCTOBEPSIOLLMA NINYHOCTL 3aaBUTENS.

10.3. Tllpu obpaweHun 3a nonydyeHveMm MyHuumnanbHOW Yycnyru npeacTaBuTens
3asaBuTens, YMNONMHOMOYEHHOrO Ha nodadyy [dOKYMEHTOB W MOMyyYeHue pesynbTaTta
npegocraBneHns MyHuuunanbHOW YCnyrn, LOMOMHUTESNIbHO K [OKYMEHTaM, YyKas3aHHbIM B
nyHkte 10.1. HacToswero AAMUMHUCTPATUBHOIO perfiameHTa, NpencTaBndaAlTca cregyoouime
obsi3aTenbHble JOKYMEHTHI:

10.3.1. 3asBneHne, nognnucaHHOEe HENOCPEACTBEHHO cCaMuUM 3asiBUTENEM;

10.3.2. [IokyMeHT, yAOCTOBEPSAIOLLMIA NINYHOCTb NpeacTaBuTens 3asBuTtens;

10.3.3. [JokymeHT, noaTBepXaaroLmii NONIHOMOYMSA NpeacTaBuTens 3asaButens.

10.4. Tlpu obpaweHun 3a nonydeHnem MyHuuMNanbHOM ycnyrn npeacTaBUTENS
3asButens, ynonHOMOYEHHOro Ha nognucaHue 3asiBNeHus u nogadvy LOKYMEHTOB, a Takxke
nonyyeHme pesynbTata npegoctaBneHna MyHuumMnanbHOW ycnyru, OOMOSHUTENbHO K
AOKyMeHTaM, ykasaHHbiIM B nyHkTe 10.1. HacTtosiwero AOMWHUCTPaATMBHOIO perfamMmeHTa,
npeacraBnAlTCsa creayrowme 0ba3aTtenbHble JOKYMEHTDI:

10.4.1. 3asBneHne, nognucaHHoe npeacrasutenem 3asaBuTens.

10.4.2. [JokyMeHT, yaOCTOBEPSAOLLMI NMNYHOCTb NpeacTaBntTensa 3aasuTtens.

10.4.3. [JokymeHT, nogTBEpXaatoLwmm NofIHOMOYKNS npeacraButTens 3aasutens.

10.5. [1OKyMeHTbl, COCTaBfieHHble Ha WHOCTPAHHOM fA3blke, Moanexar nepesody Ha
pycckum a3bik. BepHOCTb nepeBoaa 1 NoAMMHHOCTL NOAMUCKU NepeBoYnKa CBUAETENLCTBYOTCA
B NOpsiKe, yCTaHOBNEHHOM 3akoHodaTenbcTBOM Poccurckon ®efepaunmn o HoTapuare.

10.6. OnucaHne [OOKyMeHTOB npuBegeHo B [llpunoxeHun 9 K  HacTosiwemy
AOMUHUCTPATUBHOMY perfameHTy.

11. Ucuepnbiearowuli nepevyeHb OOKyMeHmMoe, Heob6xoo0umMbix Osisi npedocmaesieHust
MyHuyunanbHoOU ycrlyeu, komopble Haxo0ssmcs 8 pacrnopsixeHuu Op2aHoe
enacmu, Op2aHO8 MecmHo20 camoyrnpaessieHuss unu OpaaHu3sayul

11.1. [Ona npegoctaBneHns MyHuyunanbHon ycnyrn AgMUHUCTpaumen 3anpalimBarTcs
cneayrowme HeobxoamMmble AOKYMEHTbI, Haxoadlwmeca B pacnopsikeHnn OpraHoB BRacTu:

11.1.1. B cnyyae obpaweHna uHOMBUAYaNbHOrO npeanpuHUMaTensi, - BbINUCKa U3
EovHoro rocypapctBeHHOro peectpa uvHAMBMAYanbHbIX MNpegnpuHMmaTenen, cogepXailas
cBefeHus o 3aasutene n3s degepanbHon HanoroBon cnyxoesl Poccun.



11.1.2. B cnyyae ob6paweHns topuaudeckoro nuvua, - Bbinucka wu3  EguHoro
rocygapCTBEHHOTO peecTpa pUAMYECKUMX UL, cofdepxalwas cBedeHus O 3asdBuTene u3
denepanbHoON Hanorosou cnyxobl Poccuu.

11.2. [JoKymeHTbl, YyKkasaHHble B nyHkTe 11.1 HacToAwero AAMWUHUCTPATUBHOIO
pernameHTa, Moryt ObITb npeacTtaBneHbl 3assutenem (npegcraButenem 3asiButensi) no
cobcTBeHHOM wuHMUMaTmBe. HenpeactaeneHve 3asButenem (npeacraButenem 3asiBUTens)
YyKa3aHHbIX [JOKYMEHTOB He SBNSieTCA OCHOBaHWEM AN OTkasa 3asaBuTesnto (npeactaBuTento
3asButens) B npegoctasneHnn MyHuumnansHOW ycnyri.

11.3. AomunHuctpauusi, MOLl He BnpaBe TpeboBaTb OT 3asiButensa (nNpeacraBuTens
3asButensa) npeactaBfeHUs OOKYMEHTOB M UWHopMauuu, ykasaHHbiX B NyHkTe 11.1.
HacTosLero AAMUHUCTPATUBHOIO perfnameHTa.

12. Uc4depnbiearowjuli nepeyeHb OCHOB8aHuUl Osiss omKa3a e rnpuemMe u
peaucmpayuu 0oOKyMeHmMoe8, Heob6xoduMbix OJisi npedocmaesieHus!
MyHuyunanbHou ycnyau

12.1. OcHOBaHMAMM ANgA OTKa3a B NpMeMe 1 perucrTpaumm JOKyMeHTOB, HeobXoauMbIX AN
npepocTtaBneHns MyH1UmMnaneHON yCnyru, SBNA0TCA:

12.1.1. Ob6palleHne 3a npegoctaBneHneMm MyHMumnanbHOM ycnyri, He NpegocTaBnNAeMon
AOMUHUCTpaUnen.

12.1.2. ObpauweHne 3a npepoctaBneHnem MyHuumnansHon ycnyrn 6e3 npeabsBreHus
AOKYMEHTa, MNO3BOSIAOWEro YCTaHOBUTb JIMYHOCTb §Nuua, HENOCPeACTBEHHO MNOoAaroLLero
3asBneHue.

12.1.3. [JokyMeHTbI coepXaTt NOAYNCTKN U UCNPaBEeHNs TEKCTa.

12.1.4. [lokyMeHTbl MMEKT UCMpaBneHusa, He 3aBepeHHble B  YCTaHOBIIEHHOM
3aKoHOAAaTENLCTBOM MOPSAAKE.

12.1.5. JokyMeHTbl cogepxaT MOBpeXOeHusl, Hanuume KOTOpbIX He rno3sonser
OAHO3HA4YHO UCTOSKOBATb UX cofepXaHue.

12.1.6. lokyMeHTbl yTpaTunuM Cury Ha MOMEHT obpalleHus 3a npegocTaBneHnemM
MyHuuunansHom ycnyrun (AOKYMEHT, yOOCTOBEPAOLMIA NMNYHOCTb, JOBEPEHHOCTD).

12.1.7. HekoppekTHOe 3anonHeHue obsa3aTenbHbix nonen B 3asiBfieHun, B Ccriyvyae
obpaleHuna npegcrasutensa 3asBUTENs, He YMNOMHOMOYEHHOro Ha nognucaHue 3asBreHus
yepe3 MOLI.

12.1.8. KayectBO npeacTaBneHHbIX [OOKYMEHTOB He TM03BONsieT B MOMAHOM ob6beme
npoYnTaTbh CBEAEHUS, coaepXalumecs B JOKYMEHTaX.

12.1.9. ®opma nogaHHoro 3assutenem (npegcraButenem 3aasutens) 3asiBNeHUA He
cooTBeTCcTBYyeT dopme 3adABneHus, YCTaHOBMEHHOW AOMWHUCTPATUBHLIM perfiaMeHToM
(MpunoxeHune 8 k HacTosAweMy AOMUHUCTPATUBHOMY PErNIAMEHTY).

12.1.10. MNpencraBneH HenosHbIM KOMMNEKT OOKYMEHTOB B COOTBETCTBUM C MyHKTOM 10
HacTosLero AAMUHUCTPATUBHOIO perfnaMmeHTa.

12.2. [lononHUTENbHBIMWU OCHOBAHUAMM OS5 OTKa3a B NpuemMe JOKYMEHTOB, HEOBX0aUMbIX
ana npegocraBnenHns MyHuumMnanbHOW ycnyri, nNpu HanpasneHun obpaweHus depes PIITY
ABNAOTCA:

12.2.1. HekoppekTHoe 3anonHeHne obsasaTenbHbiX nonen B popme 3asiBnexHns Ha Py
(oTcyTCTBME 3anONIHEHWUHA, HEJOCTOBEPHOE, HEMofiHoe NMbO HenpaBuribHOE npeacTaBieHue
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cBeeHunn, He COOTBETCTBYHLLMX TpeboBaHusM, YyCTaHOBEHHbIM HaCTOALLMM
AOMUHUCTPATMBHBIM peErnameHToMm).

12.2.2. lNpencraBneHne HekayeCTBEHHbIX WM HEeAOCTOBEPHbLIX 3NEKTPOHHbLIX 0b6pa3oB
AOKYMEHTOB (3/1EKTPOHHbIX JOKYMEHTOB), HE MO3BONAOLLMNX B NOHOM 06beme npoynTaTb TEKCT
AOKYMeHTa n/unun pacnosHatb peKBMU3UTbI JOKYMEHTA.

12.2.3. Nogaya 3aaBneHnsa U MHbIX JOKYMEHTOB B 3N1EKTPOHHOW dhopMe, NOAMUCAHHbIX C
MCMOMb30BaHMEM MNPOCTOM  3MEKTPOHHOW  MoANUCK, He NpuHagnexawen 3aaBuTento
(npeactasutento 3aaBUTENS, YMNOMHOMOYEHHOrO Ha nognucaHue 3asiBfeHus u  nogady
AOKYMEHTOB).

12.3. PeweHne o6 oTkase B npuemMe OOKYMEHTOB, HEOOXOAMMbIX NG NpefocTaBieHns
MyHuumnansHon ycnyru, ogopmngaeTcsa no opme cornacHo lNpunoxeHutio 10 K HacToAwemy
AOMUHUCTPATMBHOMY perfameHTy:

12.3.1. Tpn obpaweHnn 4veped MOL, peweHne o6 oTkase B npuvemMe [LOKYMEHTOB
noanuCbIBaeTCs  YNOSIHOMOYEHHbIM  cneumanuctom ML u  Bblgaetca  3assutentio
(npencrasutento 3asButend) C ykasaHMeM NpUYMH OTKa3a B Cpok He no3gHee 30 MUHYT C
MOMEHTa nony4vyeHns ot 3assuTtens (npeacrasutens 3asaBUTENS) JOKYMEHTOB.

12.3.2. Tpun ob6paweHun 4vepes PIITY, peweHne o6 oTkaze B NpuemMe [OKYMEHTOB
noAnUCbIBAETCH YNOSTHOMOYEHHBIM AOMKHOCTHBIM NULOM AOMUHUCTPaUMM U HanpaBnseTcs B
nn4yHbIN KabuHeT 3asButens (npeactaButens 3assutensd) Ha PrIY He nosgHee nepsBoro
paboyero gHs, cnegylowero 3a gHeM nogadn 3asBneHus.

13. Ucuyepnbiearowjuli nepedeHb ocHogaHuUl 011 omka3a e npedocmassieHuu
MyHuyunanbHou ycnyau

13.1.  OcHoBaHuAMM ANsa oTKasa B NpegoctasneHnn MyHuuunanbHOW yCcnyru:

13.1.1. Hanuune npoTMBOpeuuBbIX CBEAEHUN B 3asABNEHUM U MNPUNOXKEHHBIX K Hemy
AOKYMEHTaXx.

13.1.2. 3asiBneHve nogaHo NULIOM, HE MMEILLMM MOSIHOMOYUIN NPEeACTaBnsATb MHTEPECHI
3asBuTens, B COOTBETCTBUUN C MYHKTOM 2.2. HacToswero AQMUHUCTPaTMBHOINO perfnameHTa.

13.1.3. AKT cornacoBaHusi MECTOMOJSIOXEHUA TpaHWUL, 3eMenbHOro yvactka He
COOTBETCTBYET (popMe yCTaHOBEHHOM nNpuka3zoM MuHakoHompassuTus Poccumn ot 08 gekabps
2015 Ne 921 «O6 yTBEpXAEHUN POPMbI N COCTaBa CBELAEHMI MEXEBOro nnaHa, TpeboBaHui K
€ro noAroToBKEY.

13.1.4. YepTex 3eMenbHbIX Y4acTKOB U MX YacTel NOArOoTOBfIEH HE B COOTBETCTBUUN C
dopmon ycTaHoBrEHHOM npuka3oMm MuHakoHompassuTtus Poccum ot 08 gekabps 2015 Ne 921
«O6 yTBepxgeHun ¢opmbl M CcOCTaBa CBEAEHUA MEXEBOro nnaHa, TpeboBaHuMi K ero
NoOArOoTOBKEY.

13.1.5. WHpopmaumsi, koTopasi coOepXkuTca B OOKYMeHTax, npeacTaBfeHHbIX
3agsutenemM (npeacrtasuternem 3adaBuUTENs), NPOTUBOPEYUUT CBELEHUSM, coaepXalumcs B
AOKYMeHTax, HaxogawWwuMncsa B Be4eHUM OpraHoB BracTu.

13.1.6. 3eMernbHbIN y4acTOK, B OTHOLUEHMM KOTOPOro MOArOTOBMIEH aKT COrfiacoBaHus
rpaHuy, He wumeeT O6WKUX rpaHUy C  3eMernbHbIMW - yYacTKaMK, HaxogswumMmcs B
MYHUUMNANBbHOW  CODCTBEHHOCTM, NUOO  3eMerbHbIMW  y4acTKamu, rocydapCcTBeHHas
COBCTBEHHOCTb Ha KOTOPblE He pasrpaHnyeHa.
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13.1.7. MecTononoxeHne rpaHuL 3eMeSIbHOro yyacTka, B OTHOLUEHUW KOTOPOro
NoAroTOBIIEH aKkT COrfacoBaHUA, ornpefernieHo C HapylweHueM npaB W 3aKOHHbIX MHTEPECOB
MyHuumnansHOro obpasoBaHus.

13.1.8. 'paHuubl 3eMenbHOro yyacTka nepecekaeT rpaHuubl  MyHUUMNANbHbIX
obpaszoBaHuii 1 (MNK) rpaHnLbl HaceneHHbIX MYHKTOB.

13.1.9. YcTaHOBneHWe rpaHuL 3eMerbHOro y4acTtka npuBOOUT K HEBO3MOXHOCTU
paspeLLeHHOro MCNOSIb30BaHUSA PacnoNOXEHHbIX Ha TakoOM 3eMeNlbHOM Yy4yacTke OObeKkToB
HeBWXMMOCTW.

13.1.10. YcTaHOBMEHNEe T[paHUL, 3eMeribHOro Yy4acTka npuBOoAMT K  BKIAVHUBaHWUIO,
BKpaniMBaHMio, W3NIOMaHHOCTU T[paHUL, 4Yepecnonocuue, HEBO3MOXHOCTM pasMeLleHus
00BHEKTOB HEeABWXUMOCTU U ApYrUM NPEensaTCTBYIOWMM paunoHanbHOMY WUCMOSNb30BaHUIO U
OXpaHe 3emenb HedocTaTkaM, a Takke HapywaTb TpeboBaHWUS, YyCTAHOBMEHHblE 3eMefbHbIM
kogekcom PO, opyrumun doegepanbHbIMU 3aKOHaMMU.

13.2. 3assutenb (nNpeacraButenb 3asBuTensl) BApaBe OTKa3aTbCs OT MNOSNyYeHUs
MyHuuMnanbHON ycnyru Ha OCHOBAHUM JIMYHOIO MUCbMEHHOrO 3asiBIIeHWUs, HanuUCaHHOro B
csobogHOM opme, HanpaBuMB MO afpecy 9MeKTPOHHOW MoYTbl MAM  obpaTMBWKCL B
AOMUHUCTPaUMIO.

13.3.  Otkas oT npegocTtasneHna MyHuumnnansHOM yeryrn He NpensaTcTBYeT NOBTOPHOMY
obpalleHnto 3a npegocTtasneHmem MyHuumnansHOR yCrnyri.

14. [lopsidok, pa3amep u OCHOBaHUs1 83UMaHUsI 20cydapcmeeHHOU NOWJTUHbI Uslu UHOU
nnamsbl, e3umMaemoli 3a npedocmaseneHue MyHuyunanbHoUl ycrnyau

14.1. MyHI/ILI,I/II'IaJ'IbHaFI ycnyra npeaocrtaBndeTcAd 6e3 B3MMaHus rocyp,apCTBeHHoM NOLUJTNHBI.

15. lMepeyveHb ycnye, He06x00UMbIX U 06s13amesibHbIX Onsl NnpedocmassieHusi
MyHuyunanbHoOU ycrnyau

15.1.  Ycnyru, Heobxoaumble n obsi3aTenbHble AN npeaoctaBneHns MyHuumnansbHom
YyCNnyru oTCyTCTBYIOT.

16. Cnocobbi npedocmaesieHust 3asisumesnieM GOKyMeHmoe8, Heo6xo0uMbIx Oisi
noslyyeHusi MyHuyunanbsHoU ycnyau

16.1.  JlnyHoe obpalieHne 3asasutensa (Nnpeactasutens 3assutens) B AODMUHUCTPALNIO
yepes MoLL.’

16.1.1. 3asasutenb (npeacraBuTernb 3asgBUTENA) MOXET 3anMcaTbCs Ha JIMYHbLIA MpUeM B
M®L| 3apaHee NO KOHTaKTHbIM TenedoHam, ykasaHHbIM B [lpunoxeHnn 2 K HacTosiwemy
AOMUHUCTpaTMBHOMY  pernameHTy, wunu  nocpegcrsom  PrIY. Tlpu  ocywectBneHun
npeasapuTenbHon 3annucu 3asasuTernb (NpeactaBuTens 3asBuTtens) B obs3aTeribHOM nopsake
NHOPMUPYETCHA O TOM, YTO NpeaBapuTernbHas 3anuUcb aHHYNUPYETCS B CllyYae ero HesiBKM no
ncteyeHmm 15 MUHYT C HasHA4yeHHOro BpemeHu npuema. Ona nonyveHns MyHuumnansHon
ycnyrn 3aasutens (npeactaBuTtenb 3adaBUTENs) npeactaBndeTr Heobxoaumble OOKYMEHTHI,
yKkasaHHble B nyHKTe 10 HacTosAwero AOMUHUCTPATUBHBLIM pernamMmeHTa.

' B cOOTBETCTBUM C MOPSAKOM B3aMMOOENCTBUS, onpeaeneHHbiM Cornawexdnem mexay MoL, u AoMyuHncTpaumei,
OENCTBYIOLLMM Ha TEPPUTOPUN COOTBETCTBYIOLLETO MyHULMNansHoro obpasoBaHus MockoBckor obnactu.
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16.1.2. B cny4ae Hanuunss OCHOBaHWWA, NpefyCMOTPEHHbIX MYHKTOM 12 HacToswero
AOMUHUCTpPaATMBHOIrO pernameHTta, cneywanuctom MOL  3assutento (npegcrasBuTento
3asaBuTens) BblgaeTcs pelleHne ob oTkase B NpMemMe AOKYMEHTOB C yKa3aHMeM NPUYMH oTKasa
B CpoK He no3gHee 30 MWHYT C MOMeHTa nonydyeHuss oT 3agasutensa (npegcraBuTens
3aaBuTens) AOKYMEHTOB.

16.1.3. B cnyyae ecnu OTCyTCTBYIOT OCHOBaHuUs AOS19 OTKa3a B nNpuemMe [OOKYMEHTOB
cneunanuct MOLl npuHumaeT npeactaeneHHble 3asBuTenem (npeacrasutenem 3asBuUTens)
OOKYMEHTbI, 3arnofiHaeT U pacneyaTbiBaeT 3asBneHune, KoTopoe nognucbiBaetca 3asiButenem
(npeactaButenem 3asButens) B npucytctBum cneunanucta MOLl. B cnyyae obpaiueHus
npeacrasutensa  3asBUTEns  He  YNOMIHOMOYEHHOrO  Ha  nognucaHve  3asiBneHus,
npeacTtaBndeTca nognucaHHoe 3aasutenem 3asaBneHue no dopme, ykazaHHon B MpunoxeHun
8 K HacToswemMy AOMUHUCTPaTUBHOMY perfamMeHTy.

16.1.4. Cneumanuct MOL| ckaHupyeT npeacrtaBneHHble 3aaBuTenemMm (nNpeacTaBuUTENEM
3aaBuTensa) opurMHansl JOKYMEHTOB U (popmupyeT anekTpoHHoe aeno B Moayne Mol ENC
OY, pacnedvaTtbiBaeT u BolgaeT 3aasutento (NpeacraButento 3asaBuUTens) BbIMUCKY O NOMAyYeHUN
3asaBneHns, JOKYMEHTOB C yKa3aHMEM UX NepeYvHst U KormMyecTBa fINCTOB, BXOASLLEro HoMepa,
AaTbl NONy4YeHnUs AOKYMEHTOB OT 3aaBuTens (npegcraButens 3aaButens) U gaTbl TOTOBHOCTU
pesynbTata npegocrasneHnss MyHuumnanbHOM ycnyru.

16.1.5. OnekTpoHHoe Aeno (3asBneHue, npunaraemble K HEMY [OOKYMEHTbI, BbINUCKA)
noctynaet ns Mogyna MoL ENC OY B Moagynb okasanusa ycnyr EMC OY B pgeHb ero
dopmMmpoBaHUs.

16.1.6. B MoL| 3assutento (npeactasutento 3aasutento) obecneyeH 6ecnnartHbii 4OCTynN
kK PMIY gna npegocrtaBneHnsi 4OKYMEHTOB Heobxoaumbix Ans nonyyvyeHuss MyHuumnanobHom
ycrnyru, B nopsiake, npegycMOTPeHHOM  nognyHKkToMm 16.2 Hactoswero AOMUHUCTPaTUBHOIO
pernameHTa.

16.2. O6palieHne 3asasutens (npeacraButens 3assuTens) nocpeactsom PITY.

16.2.1. 3aaBneHus n OKyMeHTbl, Heobxoanmble ons nonyvyeHna MyHuumnanbHOM yCrnyru
noaatTCsa IPUONYECKUMU NMUAMN U UHOUBUAYANbHBIMU NpeanpuHUMaTensaMmM NocpeacTBoOM
PITY.

16.2.2. ins nony4veHua MyHuumnansHon ycnyrn 3assutens (NpegcraButens 3asBuTens,
YMNONMHOMOYEHHbIN  Ha noanucaHne 3asBneHunsl) astopusyetca B EamHom  cucteme
noeHtTumkaumm un ayteHtudpukaummn (ganee — ECUA), 3atem dopmupyeT 3asiBrieHue C
MCNONb30BaHMEM  ChNeuManibHOW  UHTEpPaKTMBHOW  (bOpMbl B 3MEKTPOHHOM  BUAE.
CdopmmpoBaHHoe 3asiBfieHMe OTnpaBnseT BMECTe C MNPUKPENSIEHHbIMU  3NEKTPOHHbIMMU
obpasamu OOKYMEHTOB, yka3aHHbIX B nyHkTe 10 HacTosAwero AGQMMHUCTPATMBHOMO perfnamMmeHTa.
Mpn oaTomM 3agaBneHne noanuCbIBAeTCA MNPOCTON 3NEKTPOHHOW noanucbio  3asaBuTens
(npeactaBuTens 3asasuTens, yNosIHOMOYEHHbIM Ha nognucaHne 3asiBrieHus ).

B cnyyae obpalleHus npegcrtasutens 3asButens, He YNOTHOMOYEHHOro Ha nognucaHve
3asaBneHuns, NpUKpennseTcs aNeKkTPoHHbIN 0bpa3s 3asBneHus, noannucaHHoro 3asBuTenem.

16.2.3. OTnpaeneHHoe 3asiBfieHMe U OOKYMEHTbl noctynalT B Moaynb okasaHus ycnyr
ENC OY.

16.2.4. MNMpn obpaweHnn yepes PIIY 3assutenem (npeacraButenem 3asButens),
3aperncTpupoBaHHbIM ¢ aBTopusaumen B ECUA nogaHHoe 3asiBneHne aBnaeTcs NognmMcaHHbIM
NPOCTOM 3NEKTPOHHOM NOANUCHIO N pe3ynbTaTt npegocTtaBneHns MyHuumnaneHon ycnyrm byaet
npenocTtaBneH 4yepes nNUYHbIM kabuHeT 3asiButento (npeactaesutento 3aaButens) B opme
9NEKTPOHHOrO  [OKYMEHTa, MOAMUCAHHOINO YCUIEHHOW KBanvuUUMPOBAHHOW  MOAMMUCHIO
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YNONITHOMOYEHHOIO  JOSMKHOCTHOrO  nvua  AgmuHuctpaumu.  [lNocewenne ML gns
noATBEPXAEHUS MNOANMMHHOCTN AOKYMEHTOB He TpebyeTcs.

16.3. Boibop 3asButenem (npeactasutenem 3assutens) cnocoba nogayuun 3assneHus m
AOKYMEHTOB, HeobxoaumbiX Ans nonyyvyeHuss [ocygapCTBEHHOW yCnyru, OCYLEeCTBNSeTCs B
COOTBETCTBUM C 3aKkoHoAaTenbCcTBOM Poccuickon ®depepaumm u  3aKoHOL4ATENbCTBOM
MockoBckon obnacTtu.

17. CnocobbI nony4yeHusi 3asisumersieM pe3ysibmamoas rpedocmassieHusi
MyHuyunanbHou ycnyau

17.1. 3assutenb (npeacrtasButenb 3asBUTENdA) yBEOOMMSAETCS O XO04€ PacCMOTPEHUs
1 TOTOBHOCTM peayrbTaTa npegocTtasnenHna MyHMuunansHoOM yecnyrm cnegyowmmm cnocobamum:

17.1.1. Yepes nuyHbI kabunHeT Ha PIITY.

17.1.2. To aneKkTpoOHHOW noyTe.

Kpome TOro, 3assutens (npeacraButenb 3asBUTENSA) MOXET CaMOCTOSTENBHO MOMYyYnTb
WHpopMmaumnio O rOTOBHOCTWM pesynbTaTa npegocTtaBneHus MyHuuunansHOW ycnyru no
TenedoHy LeHTpa TenedoHHoro obcnyxmeaHusa HaceneHna MockoBckon obnactu 8(800)550-
50-30, unn nocpeacrteom cepauca PIY «Y3HaTb ctatyc 3asBneHus».

17.2. PesynbtaT npegocTtaBneHns MyHuumnansHOM ycnyru MoxeT ObiTb nonyyeH
cnegyoowmnmm cnocobamu:

17.2.1. Yepes nuyHbI KabuHeT Ha PITY B BUAEe aNeKkTPOHHOro AOKYMEHTA.

17.2.2. Yepe3 ML Ha BymakHOM HOocuTene.

17.3. PesynbTtaTt npegocTtaBneHns MyHuumnanbHOW ycryrn Hanpasnsetca 3asiBUTesto
(npencrasutento 3asBuTens) B NUYHbIA kabuHeT PITY, B cnyvyae HeobxoanmocTn 3asBuTenb
(npegcraBuTens 3asButensa) LOMNOSHUTENbHO MOXET MONyyYnTb pesynbTaT npeaocTaBneHus
MyH/UMNanbLHOM YCrnyru, Npu yCrnoBuu ykKasaHus B 3asiBMeHUMU COOTBETCTBYylOLWEero crnocoba
nonyyeHus pesynotata yepes MOLL. B atom cnydyae cneuunanuctom MOLL pacnevatbiBaeTtcs
KOMMUS  9NEKTPOHHOrO0  AOKyMeHTa Ha OymMaxHoM HocuTene, 3aBepsieTcss  NOAMUCHIO
ynofiHoMo4yeHHoro  cneumnanucta MOLL wmn  nevyatsto MOLU, Bbigaetca  3aasutento
(npencrasuTento 3aaBuTens).

18. MakcumanbHbIl CPOK O)kuQaHuUs1 8 o4Yepedu

18.1. MakcmanbHbI CPOK OXUOaHUSA B 0Mepeaun npu nnuyHon nogade 3asaBneHus u
npy nornyYyeHun pesynbtata npegoctaBneHns MyHUUunansHOM yCnyrm He AOSMKEeH NpeBbIwaTh
15 MUHYT.

19. TpeboeaHusi K NTOMeWweHUsIM, 8 KOMOPbIX NMpedocmasJsisiemcsi
MyHuuyunanbHas ycrnyea

19.1. TpeboBaHma K nNomewEeHMsIM, B KOTOpbIX npegoctaensetrca MyHuuunanbHas
ycnyra, npusegeHsbl B [punoxeHun 11 k HacToawemy AOMUHUCTPATUBHOMY perfiaMmeHTy.

20. lMokazamenu docmynHocmu u kadyecmea MyHuyunanbHoOU ycnyau

20.1. [lokaszaTenn AOOCTYNHOCTM M KadecTBa MyHuuMnanbHOM ycryrMu NpuBeLEHbl B
MpunoxeHun 12 k HacTosAweMy AAMUHUCTPATUBHOMY perfiaMmeHTy.
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20.2. TpeboBaHuss Kk obGecrnedeHuto [OOCTYMHOCTM MyHuuMnanbHOW ycnyru Ans
WHBaNMAOB M ManoMoBUNbHbIX Fpynn HaceneHus npueegeHsl B MpunoxeHun 13 k HacTosLweMy
AOMVHUCTPATUBHOMY pernameHTy.

21. TpeboeaHus k opa2aHu3ayuu npedocmaesneHusi MyHuuyunanbHoU ycnyau e
3/1eKmpPoOHHOU ¢hopme

21.1. B oanekTtpoHHOM oOpMe [OKYMEHTbl, YyKasaHHble B MyHkTe 10 HacTosLiero
AOMUHMCTPATUBHOIO pernameHTa, nogatTcs nocpencrsom PITY.

21.2. Tlpn nopaye  [OOKYMEHTbl, YyKasaHHble B nyHkte 10  HacTtosdwero
AOMWHUCTPaATMBHOIO pernameHTa, npunararTcs K 3MeKTpoHHOM ¢opme 3asBrneHna B Buae
OTAeNbHbIX hannos. Konnyectso dhannoB SOMKHO COOTBETCTBOBATbL KOSIMYECTBY JOKYMEHTOB,
a HaumeHoBaHve aunna LO/MKHO MO3BOMATb MAEHTUUUMPOBATL LOKYMEHT W KONMYEeCTBO
NNCTOB B JOKYMEHTE.

21.3. Bce opurnHanbl [OKYMEHTOB [OMKHbl OblTb OTCKAaHMPOBaHbl B OAHOM U3
pacrnpoCTpPaHeHHbIX rpaduyecknx GopmMaTtoB (ansoB B LBETHOM pexume (paspelleHue
CkaHumpoBaHust — He MeHee 200 Toyek Ha pAtovm), obecneymBalroleM COXpPaHEHWE BCEX
ayTEHTMYHbIX MNPU3HAKOB MNOASIMHHOCTM, @ WMMEHHO: rpaduyeckon noanucu nuua, nedvatwu,
YrnoBoro wramna 6naHka.

21.4. 3assutenb (NpeacraBuTenb 3asBUTENs) UMEET BO3MOXHOCTb OTCNEXMBATb XOA
006paboTkn OOKYMEHTOB B IIMYHOM KabuHeTe npu nogade 3asaBneHus yvepes PIY wnm c
nomoubto cepauca PIIY «Y3HaTb cTaTyc 3adaBneHus».

22. TpeboesaHus Kk op2aHu3ayuu npedocmassieHusi MyHuuunansHou ycnyau e MoL]

22.1. OpraHusauua npepgoctaBnenns MyHuuunanbHon ycnyru Ha 6asze MOL
OCYLLIECTBNAETCHA B COOTBETCTBUM C COrMnalleHnemM O B3auMOAENCTBMM Mexay AAMUHUCTpaLmen
n MOLl, 3aknioyeHHbIM B nopsgke, YCTaHOBIEHHOM 3akoHogaTenbcTBoM. [lepeyeHb ML, B
KOTOpbIX OpraHudyeTcs npegoctasneHne MyHuuMnanbHOWM ycnyru B COOTBETCTBUMM C
cornaweHneMm o B3aumodencTsuu, npumBoauTca B [lpunoxeHun 2 K  HacTodAlemy
AOMUHUCTPATUBHOMY perfiaMmeHTy.

22.2.  3assutenb (NpeacTtaBuTerib 3adBUTENSA) MOXET OCYLLECTBUTb NpeaBapuUTeribHYyo
3anucb Ha nogayvy 3aasneHus B MOLL cneayowmmmn cnocobamm no cBoemy BbIGOpy:

1) npv nn4yHom obpaweHun 3assutens (npeacrasutens 3assutens) 8 MoL;

2) no tenecgoHy MoL;

3) nocpeactesom PIIY.

22.3. Mpun npegBaputenbHon 3anucu 3aseuTtenb (NpegcrtaButens  3asBuTens)
coobuiaeT cnegyrowmne gaHHbIe:

1) damunuio, nMs1, 0T4ECTBO (NocregHee Npu Hanuvnn);
2) KOHTaKTHbIA HOMep TenegoHa;

3) afpec ANEKTPOHHOM NMOYTLI (MPY HANU4YUK);

4) Xenaewmble aaTy U Bpems NpeacTaBneHnss AOKYMEHTOB.

22.4. 3aseutento (npeactasutento 3asiButens) coobujarTca gata u Bpemsi npuvema
AOKYMEHTOB.
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22.5. Tlpwn ocywecTBneHnn npegsaputenbHon 3anucn 3asButenb (NpeacTtaBuTeNb
3asButens) B obssaTenbHOM nopsake MHopMmmnpyeTcsa o TOM, YTO NpeaBapuTenbHas 3anuchb
aHHYNMpyeTCcs B CrlyYae ero HesiBK1 N0 UCTEYEHUN 15 MUHYT C Ha3Ha4YeHHOro BpeMeHu npuema.

22.6. 3asBuTenb (NpeactasuTenb 3asBuTens) B noboe Bpems BnpaBe oTkasaTbCs OT
npeaBapuUTenbHON 3anucu.

22.7. B otcytctBUM 3asButenen (npeacrasutenen 3asButenen), obpaTuBLUMXCS NO
npegBapuTeneHOM  3anucu,  ocyuwlecTBnseTcsa npuvem  3aasutenen  (npegcraButenen
3agasuTtenen), obpaTUBLLUNXCA B NMOPSAKe ovepean.

22.8. ObecneveHne 6GecnnaTHoro goctyna 3assuTenen (npeacraButenen 3aasurenen) K
PMry na 6ase MO®L| ocywecteBnsieTcs B COOTBETCTBUM C TpeboBaHUSIMU YCTaHOBIIEHHLIMU
noctaHoBneHvem [lpasutensctBa Poccuinckun depepaumm ot 22.12.2012 Ne 1376 «O6
yTBepxxaeHun [paBun  opraHusauum  OesaTenbHOCTU  MHOTOYHKUMOHANbHbLIX  LEHTPOB
nNpeaocTaBneHNss  rocygapCTBEHHbIX M MYHUUMNAmNbHbIX — YCNyr»,  pacrnopsXeHnem
MwuHucTepcTBa rocygapCTBEHHOro ynpasneHusi, MHPOPMAUMOHHBLIX TEXHOMOMMW U CBA3U OT
21.07.2016 N 10-57/PB «O pernoHanbHOM CTaHAapTe opraHuMsauum OesTenbHOCTU
MHOIO(YHKLMOHANbHbLIX LEHTPOB NpeaoCTaBNeHNa rocyaapCTBEHHbIX U MyHULUMMNANbHbIX YCyr
B MockoBckon obnactmy».

22.9. MNepeyeHb MOLL, B koTOpLIX 06ecnedeH GecnnaTHbI goctyn Kk PITY npuBoguTtca B
MpunoxeHun 2 K ADMUHUCTPATUBHOMY perfiamMmeHTy.

22.10. KoHcynbTupoBaHue 3asiButenen (npegcraButenen 3asBuTtenen) no nopsigky
npepocTaBneHns MyHuUMNanbHOW YCnyrn OCYLLEeCTBASIETCA B pamMKax CorfaweHns o
B3aumogenctemm mexagy AgmuHucTpaumen wn TKY MOL|, 3aknioyeHHbIM B Nopsake,
YyCTaHOBMEHHOM 3aKOHO4ATEeSIbCTBOM.

lll. CocTaB, nocnenoBaTenibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbIMONHEHUsA

23. Cocmas, nocnedogeamesibHOCMb U CPOKU 8bIMOJIHEHUS
adMuHuUcmpamueHbIx npouyedyp npu npedocmasneHuu MyHuuyunanbHou ycnyau

23.1. [epeyeHb agMMHUCTPATUBHbLIX Npouedyp npu npegocTaeneHun MyHuumnanbHoMm
ycnyru:

1) npyvem 3asBneHns N AOKYMEHTOB;

2) obpaboTka n npegBapuTenbHOE pacCMOTPEHNE AOKYMEHTOB;

3) opMMpOBaHNE W HanpaBfieHWe MEeXBEeLOMCTBEHHbLIX 3anpoCcoB B OpraHbl
(opraHusauum), yyacteyowwme B npegoctasneHnn MyHuumnansHom ycnyru;

4) NPUHATUE peLleHns;

5) HanpasneHue (Bblga4va) pesynbTaTa.

23.2.  Kaxpgas agMumHucTpatMBHasi npouegypa COCTOMT U3 agMUHUCTPATUBHbIX
aenctsun. lNepeyeHb M cogepXaHne agMUHUCTPATUBHBIX OEUCTBUWA, COCTaBMAKOLLMX KaXayro
agAMUHUCTPATUBHYKO  npouenypy, npueBegeH B [lpunoxeHun 14 Kk HacToswwemy
AOMUHUCTPATUBHOMY perfiaMmeHTy.

34.5. Brnok-cxema npepocrasneHus MyHuumnansHown ycnyru npmeegeHa B NpunoxeHunn
15 K HacTosAWweMy AOMUHUCTPATUBHOMY perfaMeHTy.
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IV. NMopsapok n oopMbl KOHTPONS 3a UCNONTHEHUEM AAMUHUCTPATUBHOrO pernamMeHTa

24. Mopsidok ocyusecmesieHUss KOHMPOJIsi 3a cob/1r0GeHUeM U UCMO/THeHUeM
G0/MKHOCMHBIMU NTUYamMu, MyHUYUNaabHbLIMU CAyXawumu u cneyuanucmamu
AGMuHuUcmpauyuu nosoxeHuli AGMUHUCMPamMUueHO20 peaslaMeHma U UHbIX
HOpMamueHbIX MpaeoebIX aKmoe, ycmaHaesiuearouux mpeboeaHusi K
npedocmaeneHuro MyHuyunanbHoU ycriy2u, a makxe npuHIMueM UMu peweHull

24.1. KoHTponb 3a cobniogeHnem  OOMMKHOCTHbIMM - nuuamn  AgMUHUCTpaumn,
NnonoXeHnn AAMUHUCTPATUBHOINO perfiamMeHTa W WUHbIX HOPMATUBHLIX MNPaBOBbLIX aKTOB,
yCTaHaBnmMBawLWmnx TpeboBaHNa K npegoctaBneHnio MyHuumnanbHOM ycnyrn ocyLLecTBIseTCs
B (hopme:

1) TeKyLLero KOHTpons 3a cobniogeHnem MNonHOTbl M KayecTBa NpefocTaBreHus
MyHuuunansHon ycnyru (aanee - TekyLwmin KOHTPOnb);
2) KOHTpONS 3a cobnogeHnem nopsigka npegocrasneHna MyHuumnansHoOn ycnyri.

24.2. TeKkyWwMn KOHTPOSb OCYLLECTBISET 3aMecTuTenb pykoBogutena AgMuHUCTpaumm
B COOTBETCTBMM C TMpPUKa3oOM O pacnpegeneHum obsi3aHHOCTEN U YNOSHOMOYEHHbIEe
UM OOMKHOCTHbIE Nnua

24.3. Tekylwnn  KOHTPONb  OCYLLecCTBNSeTcA B NOpsake,  YCTAHOBMIEHHOM
pykoBogutenem AAMWHUCTpaUUW ONs  KOHTPONA 3@ MCMNOMIHEHMEM MpPaBOBbIX AKTOB
AOMUHUCTpaUun.

24.4. KoHTponb 3a cobntogeHuem nopsgka npegoctaBnieHns MyHuumnanbHOW ycnyru
ocywecTtenaetcd  MWHUCTEPCTBOM  roCygapCTBEHHOrO  ynpasfeHusi,  MHGAOPMaLUMOHHbIX
TexHonormi un ceAsn MockoBckor obnactu B COOTBETCTBUM C MOPSLKOM, YTBEPXOEHHOM
noctaHoBneHveM [pasutenbctBa MockoBckon obnactn ot 16 anpensa 2015 roga Ne 253/14

«O6 yTBepxaeHun [lopsigka  OCYLLECTBNEHWS  KOHTPONA 3a  NpefoCTaBneHueEM
roCyAapCTBEHHbIX M MyHULMNanbHbIX YCnyr Ha Tepputopumn MockoBckonM 06nactun n BHECEHUN
n3ameHeHnn B MNonoxeHne o MMHMCTEPCTBE rOCY4apCTBEHHOMO YNpaBrieHUs, UHPOPMaLNOHHbIX
TexHosormm n ceasm Mockosckon obnactn» u Ha ocHoBaHuM 3akoHa MockoBckon obnactu oT 4
mas 2016 roga Ne 37/2016-O3 «Kogekc MockoBckon obnactn 06 agMUHUCTPATUBHbIX
npaBoOHaPYLUEHUAX»

25. Mopsidok u nepuodu4Hocmb ocyuecmesieHusi Tekyu,e2co kKOHmMpons
nosiIHombI U Ka4ecmea npedocmaeneHusi MyHuyunanbHol ycnyau u Konmposs 3a
cobnrodeHuem nopsidka npedocmaesnieHusi MyHuyunanbHouU ycryau

25.1. TeKywmnm KOHTPOSib ocywecTBndeTca B ¢OpMe MOCTOSHHOMO MOHUTOPUHIa
peLLUeHnn 1 OeNCTBUN yYacTBYOLWKNX B npegocTtaBneH MyHuuunansHom ycrnyrm JOMKHOCTHBIX
nud, MyHAUMNanbHbIX CRyXawux W cneunanuctoB AMWHMACTpauun, a Takke B dopme
BHYTPEHHMX NpoBepok B AAMUHUCTpauun no 3assneHnsm, obpalleHnsam u xanobam rpaxaaH,
nx obbeMHEHUN 1 OpraHn3auun Ha peLlleHns, a Takke gencTena (6es3gencTBms) JOMKHOCTHBIX
nud,  MyHUUMnanbHbIX — CRyxawux W crneuvanuctoB  AAMUHUCTpauuUK, y4acTBYOLWUX B
npegocTtasneHnn MyH1uunnansHOM ycrnyru.

25.2.  Tlopspok ocywlecTBneHnsa Tekyllero KOHTPONa yTBepXOaeTcs pykoBoauTenem
AOMUHUCTpaUu.

25.3.  KoHTponb 3a cobniogeHnem nopsgka npegoctaBneHmsi MyHuumMnanbHOW yCnyrm
ocyLecTBNsAeTcH YMONMTHOMOYEHHbIMU AOIMKHOCTHbLIMU niuuamm MwuHucTepcTBa
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rocygapCTBEHHOro ynpassieHusi, MHPOPMaLMOHHbIX TEXHOMOMMN N cBA3KM MockoBckon obnactm
nocpeacTBOM MNPOBEOEHUS MMAHOBbIX M BHEMMAHOBLIX MPOBEPOK, CUCTEMATUYECKOro
HabnaeHns 3a WUCNOSTHEHMEM OTBETCTBEHHBIMU AOSMKHOCTHbIMM Nuuamn AgMuHUCTpaumm
NoNoXeHnn AOQMUHUCTPATMBHOIO perfameHTa B YacTn cobnogeHns nopsgka npegocraBneHuns
MyHuumMnansbHom ycnyru.

25.4. T[lnaHoBble npoBepkn  AAMUHUCTpAUUM  NPOBOAATCSH  YNOSIHOMOYEHHbLIMU
AOSDKHOCTHbIMU nnuamMn MuHMUCTepcTBa rocyAapCTBEHHOro ynpasrieHuUsl, MHAOPMaLUMOHHbIX
TexHosnormm mn ceasm MockoBckon 06nacT Ha OCHOBAHWUWM €XEerogHoro nnaHa npoBefeHust
NPOBEPOK, CHOPMUPOBAHHOIO WM cornacoBaHHoro [lpokypatypon MockoBckon obnactu, He
Yalle ogHOro pasa B Aga roga.

25.5. BHennaHoBble npoBepkn AOMUHUCTpaUMN  MPOBOAATCA  YMNOFTHOMOYEHHbIMU
AOJDKHOCTHbIMU nnuamMun  MuHUCTepcTBa rocygapCTBEHHOrO yrnpaBneHus, MH(OPMaLMOHHbIX
TexHonormn n ceasm MockoBckor obnactu no cornacoBaHuto ¢ [Npokypatypon MockoBckon
obnactTm Ha OCHOBaHMM pelueHust 3amectutens npeacepartens lNpasutensctBa MockoBCKoN
obnactn — MMHUCTpPa roCyAapCTBEHHOIO yrnpaBfieHns NHPOPMALMOHHBIX TEXHOMOMMA N CBA3M
MockoBckon obnacTtu, NPUHMMAEMOro Ha OCHOBaHUM OBpaLLeHnI rpaXkaaH, pUANYEeCcKUX nu
W  NOMYYEHHOM OT TrOCYAApPCTBEHHbIX OpraHoB MWHGOpPMauMM O akTax HapyLeHun
3akoHogaTtenbctBa Poccunckon ®defepaumn, BREKyWMX BO3HUKHOBEHME 4Ype3BblYarHbIX
CUTyaLMi, Yyrpo3y XU3HU 1 340POBbIO rpaXaaH, a Takke MacCoBble HapyLLUEHUs NpaB rpaxiaH.

25.6. BHennaHoBble NPOBEPKN OeATEeNbHOCTU OpraHoOB MECTHOr0 CamMoyrnpaBfieHus U
AOJDKHOCTHBIX 1L, MECTHOINO camMoynpaBneHns MOryT Takke NPOBOAUTLCH B COOTBETCTBUM C
nopydeHuamu NpesngeHta Poccuickon ®epepaunn, MNMpasutensctea Poccuiickon ®egepauunn
N Ha OcHoBaHuKM TpeboBaHUs [eHepanbHOro npokypopa Poccunckon degepaumm, npokypopa
cybbekTa Poccuiickon denepaumm o npoBeLeHNN BHEMNNAHOBOW MPOBEPKM B pamMKax Hagsopa
32 MWCMNOSIHEHMEM 3aKOHOB MO MOCTYNMBLUMM B OpraHbl NpoKypaTypbl MaTtepuanam u
obpalleHunsam.

26. OmeemcmeeHHOCMb OOJKHOCMHbIX JIUU, MyHUYUNanbHbIX CAYXawux u
cneyuanucmoe AOMuUHuUCcmpayuu 3a peweHusi u deticmeus (6e3zdeticmeaue),
npuHumaemsbie (ocyuiecmerssieMmbie) umu e xode npedocmaseneHusi MyHuyunanbHolU
ycnyeau

26.1. [JomKHOCTHble niua, MYyHUUMNAanbHble cnyxatyme " crneunanucTbl
AOMUHUCTpaUNN, OTBETCTBEHHbIE 3a NpegocTaBneHne MyHMumMnanbHOM YCyrn n yyacTteytoLmne
B npepocTtaBneHmm MyHuuMnanbHOM YCRyrn HECYT OTBETCTBEHHOCTb 3a MNPUHMMAaeMble
(ocywecTtBnsiemble) B xoae npefocTtaBneHns MyHuMUMNanbHOW YCryrn pelleHus U OencTeus
(6e3pencTBme) B cooTBETCTBUM C TpeboBaHNAMM 3akoHoaaTenbcTBa Poccuiickon depepauumn.

26.2. HenonHoe wunn HekadecTBEHHOe npegoctasneHne MyHuumMnanbHOM yCnyru,
BblABNEHHOE B npouecce TeKkywero KOHTpPONsA, BREeYET MNPUMEHEHME OUCUUNIIMHAPHOrO
B3bICKaHNSA B COOTBETCTBUN C 3aKOoHoAaTenbCcTBOM Poccuinckon ®egepaunn.

26.3. HapyweHue nopsagka npegoctaBneHns MyHuuMnanbsHOW ycnyru, nosrekwee
HenpegocTtaBneHne  MyHuuunanbHon — ycnyrn  3agasutento nmbo  npegocTtaBneHue
MyHuumnansHon  ycnyrm  3adBUATENO C  HapylleHMeM  YCTaHOBJIEHHbIX  CPOKOB,
npegycMmaTpmBaeT agMUHUCTPATUBHYH OTBETCTBEHHOCTb AOMKHOCTHOIO nNuua AAMUHUCTpaLUK
OCYLLECTBNAOLWEro MCNONHUTENBbHO-pacnopsanTeribHble  MOHOMOYMS B COOTBETCTBUM C
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3akoHoMm Mockosckon obnactm ot 4 mas 2016 roga Ne 37/2016-O3 «Kogekc MockoBckomn
obnactn 06 agMMHUCTPATMBHBIX NMPaBOHAPYLUEHNSAXY.

26.4. K HapyweHusam nopsgka — npegoctaBnenHns  MyHuuunanbHoW  ycnyru,
YCTAHOBMIEHHOrO  HacToAWMM  AOMUHUCTPATMBHBIM  pernameHToM B  COOTBETCTBUM C
depepanbHbiM  3akoHoM oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm npenocTtaBneHus
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCAYr» OTHOCUTCS:

1) TpeboBaHne oT 3aaButens (npeactaButens 3asaBUTens) NpeacTtaBneHns AOKYMEHTOB
N MHOPMAaLMM NN OCYLLECTBIEHUA AENCTBUIA, NPpeaCcTaBeHne Unn oCyLLeCTBEHNE KOTOPbIX
He NpeayCcMOTPEHO HacTosAWwuM AOMUHUCTPATUBHBIM perfnameHToM, MHbIMU HOPMAaTUBHbBIMU
NpaBOBbIMU akTamu, PerynmpyrowmnmMm OTHOLLEHNS, BO3HUKAIOLLME B CBA3M C NpegoCTaBneHneM
MyHuumnanbHom ycnyru;

2) TpeboBaHme oT 3asButensa (NpeacrasButensa 3asButens) NnpeacTaBneHnss JOKYMEHTOB
N WHpOpmMauun, B TOM u4ucne noaTBEPXOAWWMX BHeceHMe 3asdBuTenem nnatbl 3a
npepocTaBneHne MyHMUMNANbHOW YCRyrn, KOTOpPbl€ HAXOOATCS B PaCrOpPsSKEHUN OpraHos,
npegocTaBnAoWmMX MyHMUMNANbHYKO YCRYyry, WHbIX TOCYQAPCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpaBrieHnss nmbo noaBEeAOMCTBEHHbIX OpraHu3auun, Y4acTBYHOLWMX B
npepocTaBneHnn MyHuumnanbHOW yCrnyrn B COOTBETCTBMM C HACTOALMM AAMUHUCTPATUBHbLIM
pernameHToMm;

3) TpeboBaHue oT 3asBuTens (npeacraBuTens 3asBUTENS) OCYLLECTBNEHUS OENCTBUN, B
TOM YmnCIe COrnacoBaHnn, HeobxoamMMbIxX Ana nonyyvyeHns MyHUuunanbHOM yCryrn n CBA3aHHbIX
Cc obOpaleHnemMm B WHble roCydapCTBEHHblIE OpraHbl, OpraHbl MECTHOro CcamoynpaBrieHus,
opraHusauun, ana npegoctaeBneHvss  MyHuumnanbHOW  ycnyrm He  NpeayCMOTPEHHbIX
HacToAWMM AOMUHUCTPATUBHBLIM PErfiaMeHToM;

4) HapyLleHue cpoka permctpaumm 3assneHunsa 3assutens (npegcrasutens 3asBuTens) o
npeaocTaBneHnn MyHuumnansHom yCcnyru, YCTaHOBIEHHOIO AOMUHUCTPATMBHbBIM
pernameHToMm;

5) HapyweHne cpoka npegocrtaBneHMs MyHuuunanbHOW  YCnyru, YCTaHOBIIEHHOMO
AOMUHUCTPATUBHBIM perfiameHTomMm;

6) oTka3 B npuemMe [OOKYMeHTOB Yy 3asiButens (npencrasutens 3assutens), ecnu
OCHOBaHUA OTKa3a He NpeayCMOTPeHbl HAaCTOAWNM AAMUHUCTPATUBHBLIM PErflaMeHToM;

7) oTka3 B npegoctaBneHun MyHuuMnanbHOW YCrnyrn, ecrnv OCHOBaHWA OTKasa He
npeaycMOTpEHbl HAaCTOALMM AAMUHNCTPATUBHLIM PErfaMeHTOM;

8) HEMOTMBMPOBAHHbBIA OTKa3 B npegoctasneHMn MyHuuunaneHOM ycnyrn, B cryvae
OTCYTCTBMS OCHOBaHUN N5l OTKa3a B npefoctaBneHmm MyHuumnanbHon ycnyru;

9) OTKa3 B UCMpaBfeHUN OONYLLEHHbIX OnevYaTtok U ownboK B BblOaHHbIX B pesynbTate
npepocTtaBneHns MyHuumnanbHOW YyCnyru OOKyMeHTax IMbo HapylleHue YCTaHOBJIEHHOMO
CpoKa TakuMx ucnpasrieHUn.

26.5.  [OMKHOCTHbIM NMUOM AOMUHUCTPaUUKN, OTBETCTBEHHbLIM 3a cobritogeHve nopsaka
npepoctaBneHns  MyHuuMnanbHOM  yCcnyrm  SIBNSIETCA  PYKOBOAUTENb  CTPYKTYPHOrO
noapasgeneHna AoMUHUCTPaLmN.

27. lMonoxeHusi, xapakmepu3syrouw,ue mpeboeaHusi K NOPsiOKy u popmam
KoHmporsns 3a npedocmasneHuem MyHuyunanbHoOU ycryau, 8 moM 4ucsie CO CMOPOHbI
epaxodaH, ux o6 eduHeHuUl u op2aHu3ayull
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27.1.  TpeboBaHuaMM K Nopagky M popMmam TekyLiero KOHTpOsSs 3a npegocrtaBneHnemM
MyHuUMNanbHOM yCrnyrn SBnsTCA:

— HE3aBUCUMMOCTb;

— TWAaTEeNbHOCTb.

27.2. He3aBUCMMOCTb TeKyLLero KOHTPOMSA 3aknyaeTcsl B TOM, YTO SOSMKHOCTHOE Nnuo,
YNOMHOMOYEHHOE Ha €ero OCYyLWeCTBNEeHWe He3aBMCMMO OT  [OSMKHOCTHOrO  nuua,
MYHMUMNANbHOIO  ChnyXawero,  cneywanucta  AOMUHUCTpauuK,  ydacTBylLWeEro B
npegocTaBneHnn MyHuUMNanbHOW ycnyrn, B TOM 4ucrie He umeeT Onu3koro poacTea wnm
cBoKcTBa (poauTtenun, cynpyru, getmn, 6patbs, CecTpbl, a Takke OpaTtbsi, CECTpbl, pOAUTENN,
AEeTW Cynpyros 1 Cynpyru Aetemn) ¢ HUM.

27.3. [JomkHoCTHble nNuua, ocyllecTensawme TekyLwmnin KOHTPOrb 3a NpegocTaBneHnemM
MyHUUMNansLHOW  yCrnyrn, AOMKHbl MNPUHUMATbL Mepbl NO  NPeAoTBPALLEHWM0  KOHMKTA
WMHTEpPEeCcOB Npu npegoctasneHnn MyHuumnansHoOW ycnyrm

27.4. TwartenbHOCTb OCYLLECTBMEeHUss TeKyllero KOHTPONs 3a npedocTaBneHnem
MyHUuMnansbHOM ycnyrm COCTOUT B CBOEBPEMEHHOM M TOYHOM UCMONTHEHUN YNOSTHOMOYEHHbBIMU
nuuamm ob6a3aHHOCTEN, NPeSYCMOTPEHHbIX HACTOALLNM pasaesioMm.

27.5. T[paxpaHe, nx obbeanHEHNs N opraHM3auMM Ans OCyLIEeCTBMEHUs KOHTPONs 3a
npegocraeneHneMm  MyHuumMnanbHOW  ycnyru € uenbko  cobnogeHus  nopsgka ee
npeaocTaBneHns UMeT NpaBo HanpasnsaTb B MUHUCTEPCTBO rocy4apCTBEHHOrO yrnpaBrieHus,
NHPOPMALIMOHHBIX TexXHosnormim un cBasnm MockoBckor obnactm xanobbl Ha HapyleHue
OOIMKHOCTHBIMM ~ NMUAMK,  MYHUAUMNANbHbIMK  CcrAyXawumu  AOMUHUCTpaUMM  nopsigka
npepoctaBneHns  MyHuuunanbHOW  ycnyri, noOBMeKwee ee  HenpeacrabrieHne  unu
npeaocTaBneHne C HapylleHWeM CpOKa, YCTaHOBIIEHHOrO HacCTOAWMM AOMUHUCTPATUBHbBIM
pernamMeHToMm.

27.6. [paxpaHe, nx obbeanHEHNs N opraHM3auMM Ans OCyLLEeCTBMEHUS KOHTPONs 3a
npepocTaBneHnem MyHuumnanbHOM yCnyrm MMeKT MpaBo HanpaenAaTb B AQMUHUCTPaALMIO
NHONBMAOYaNbHbIE U KONMMEKTUBHbIE ObpalleHns C npeanoXeHusMyU Mo COBEPLUEHCTBOBAHMIO
nopsigka npegocrtaeneHns MyHuumnanbHOW ycnyrn, a Takke >kanobbl M 3asBneHus Ha
pencteus (6esgenctene) OOMKHOCTHBIX NUL, AOMWHUCTPAUMW U MPUHATBIE UMW PEeLUEHWUs,
CBsi3aHHble C NpegocTaBneHnemM MyHULMNansHOM yCnyru.

27.7. KoHTponb 3a npegocTtaBneHnem MyHUUMNANbHOM YyCnyrn, B TOM 4UCRE CO
CTOPOHbI rpaxgaH wux oOObeaAuHEeHUNM W opraHusauuin, OCyLLeCcTBNseTCs NOCPenCcTBOM
OTKPbITOCTU AeATENbHOCTM AOMMHUCTpauMM Npu npegoctaBneHmm MyHUUMnanbHOW YCnyru,
NnoslydeHusi NMosfHOW, akTyarbHOW U OOCTOBEPHOW WMHAOPMAaLUK O NOpsaKe npenoCTaBreHus
MyHuuMnansHOM ycnyru n BO3MOXHOCTU AocyaebHoro paccmoTpeHns obpaweHun (xkanob) B
npouecce nonyyeHns MyHuumnansHOW ycnyru.

27.8. 3aasutenu (npeacrtaBuTtenu 3asBUTENsl) MOryT KOHTPONMPOBATL NpeaoCcTaBneHne
MyHuuunansHOM ycnyrm nyTem nofnyydeHus WHgopmauum o xode npeaocTaBlieHus
MyHuumnansHOM ycnyrn, B TOM YUCMEe O CPOKax 3aBepLueHUs afMUHUCTPaTUBHBLIX npoueayp
(oenctemin) no TenedgoHy, NyTeM MUCbMEHHOro obpalleHusl, B TOM YuCNe MO 3fEKTPOHHOWN
noyte u yepes PIIY.
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V. JocynebHbIN (BHecyaeOHbIN) NOpAAOK 06XanoBaHMA pelueHUun U AeUCTBUN
(6e3pencTBUA) AOMKHOCTHbIX NNL, MYHALMNAMNbHbLIX CRyXaluX U cneunanmcToB
AaMuHUCTpauun, a Takke cneunanuctos M®L, yyacTByowumux B npeaocTaBneHUu

MyHuumMnansHom ycnyru

28. JocyOdebHbil (8HecyOebHbIl) NopssiO0K ob)xasoeaHusi peweHul u
delicmeul (6e30elicmeusi) QO/MHKHOCMHbIX JIUY, MYHUUUNasbHbIX CAYXauwux u
crneyuanucmoes, a makxe crneyuanucmoe M®L, yaacmeyrow,ux e npedocmaesieHuu
MyHuyunanbHou ycnyau

28.1. 3asasutenb (npeacraButens 3asiBUTENd) MMeeT npaBo o0OpatutbCcAd B
AOMUHUCTpaumo, a Takke MUHUCTEPCTBO rocyaapCTBEHHOrO yrnpaBreHns, MHPOOPMaLMOHHbIX
TexHosormm n caa3n MockoBckor obnactu ¢ xanobomn, B TOM YUCHE B CrieayoLmxX crydasx:

1) HapyweHue cpoka pernctpaumm 3assneHus 3assutena (NnpegcraButensa 3asBUTens) o
npegocTtaeneHnn MyHUUUNANBHOW YCMyrk, YCTaHOBIIEHHOMO HACTOAWMM AOMWHUCTPATUBHBIM
pernameHToMm;

2) HapylleHne cpoka npegoctaBneHna MyHuuMnanbHOW YCnyrn, yCTaHOBMEHHOrO
HacToAWMM AOMUHUCTPATUBHBLIM PerfiaMeHToM;
3) TpeboBaHne Yy 3aaBuTens (npegctaButens 3asBuTens) [OOKYMEHTOB, He

NpeayCMOTPEHHbIX HACTOAWMM  AOMUHUCTPATMBHBLIM perfiaMeHToM Ans  npefocTaBfeHus
MyHuumnansHon ycnyru;

4) OTKa3 B NMpuMeme OOKYMEeHTOB y 3asiButensd, (npeacrtaButens 3asiBUTENs) ecnu
OCHOBaHUA OTKa3a He NpeayCMOTPEHbl HAaCTOAWNM AAMUHUCTPATUBHBLIM PErfaMeHTOM;

5) OTKas B npefocrtasneHnm MyHuumMnanbHOW YCIyrn, ecrnim OCHOBaHWSA OTKasa He
npeaycMOTpEHbl HAaCTOALMM AAMUHUCTPATUBHLIM PErfIaMeHTOM;

6) TpeboBaHne ¢ 3asButens (nNpeactaButensa 3aaBuTens) nNpu nNpegocTaBrieHUn
MyHuuunanbHOM ycnyrm nnaTbl, He NPeayCMOTPEHHOM HacToAWMUM AOMUHUCTPATMBHBIM
pernameHToMm;

7) OTKa3 [AOJMKHOCTHOrO nuua AAMUHUCTpPaAUMM B WUCNPaBfEHUM AONYLLEHHbIX
onevyatok M OWMnBOK B Bbl4aHHbIX B pe3ynbTaTe npegoctaBneHns MyHuumnanbHOW ycnyrm
AOKyMeHTax Nnbo HapyLleHe YCTaHOBNEHHOMO CPOKa TakMxX UCrpaBreHnii.

28.2. JXanoba nopgaetca B NUCbMEHHOW dopmMe Ha OGymaxHoM HocuTene numbo B
3I1IeKTPOHHOMN (hopme.

28.3. JKanoba moxeT 6bITb HanpasrfieHa no noyte, vyepe3 MOLl, ¢ ncnonb3oBaHnem
NHOPMAaLIMOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «WHTepHeT»,  odwmuyumanbHOro  cauvTa
AOMUHUCTpaumn, noptanos uslugi.mosreg.ru, gosuslugi.ru, vmeste.mosreg.ru, a Takke MoxeT
ObITb NPUHATA NpU NM4HOM npueme 3asiButensa (npeactasutens 3assutensl). MHdpopmaums o
MecTe npuema, a Takke 00 YCTaHOBMEHHbIX AN MpuMema OHSX U Yacax pasMelleHa Ha
odmumansHom cante AgMuHuctpaumm B cetn MHTepHeT ([onoxeHns HacToswero noanyHKTa
BcTynatoTt B cuny ¢ 01.01.2018).

28.4. )Kanoba gomkHa cogepxaTb:

1) HanmeHoBaHWe opraHa, npegoctasnswowero MyHuumMnanbHylo ycnyry, nméo
opraHusauun, ydacTteyrlowen B npegoctaeneHmm MyHuumnanbHon ycnyrn (MOL); doamunuio,
UMS, OTYECTBO [OMMKHOCTHOrO nuvua, MyHMUMNAanbHOro cryxalero, crneuvanucra oprasa,
npepocTtaBnaowero MyHiuuunaneHyo ycnyry nubo cneumanucta opraHusauun, yYacTByroLen
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B npegocTtaBneHnn MyHuuMnanbHOW yCnyru, peleHns u aencteus (6e3gencTeme) KoToporo
obxxanyoTcs;

2) damunuio, ums, oT4yecTBO (NocriegHee - MPU HanuMyuu), CBEOEHUs O MecTe
Xutenbctea 3agButena (npeactasutens 3assutend) - wmsmyeckoro  nuua nmbo
HaMMeHOBaHMe, CBeOEeHUsI O MeCTe HaxoxaeHus 3asButensa (npeacrtasutens 3aaButens) -
IOPUAMNYECKOrO Nvua, a Takke HoMep (Homepa) KOHTakTHoro Ttened)oHa, agpec (agpeca)
SNEKTPOHHOW NOYTLI (MPY HaNMYUKM) U NOYTOBBLIN agpec, NO KOTOPbIM AOIMKeH ObiTb HanpaeneH
oTeeT 3aasuTento (NpegcraButento 3aaButens);

3) cBegeHnsa 06 obxxanyembix peleHnsx n genctenax (besgencraunn);

4) AO0BOAbl, HA OCHOBaHMM KOTOpPbIX 3asBuUTeNb (NpeactaBuTens 3asBUTeENnd) He
cornaceH c pelweHnem n gencremem (besnenctsmnem).

3agasutenem (npeacrasutenem 3aaBuTens) Moryt 6biTb NpeacTaBneHbl JOKYMEHTbI (Mpuy
Hanuuun), noaTBepXaatoLLme ero 4oBoAbl, IMBO UX KONUN.

28.5. B cny4yae, ecnu xanoba nogaetca 4yepes3 npeacrtasutens 3asBUTENd, Takke
npeacTaBnAeTca AOKYMEHT, NoATBEpXAatolWMiA MOMHOMOYMS Ha OCYLEeCTBeHne LEeNCTBUN
OT MMeHun 3aaBuTens.

28.6. Kanoba, noctynuBwas B AAMWHUCTPAUUIO, NOANEXUT  PaCCMOTPEHMIO
AOIMKHOCTHBIM FULIOM, YNOSTHOMOYEHHbBIM Ha paccMOoTpeHune xanob, KoTopbl obecnevmBaeT:

1) npvem n paccMmoTpeHune xanob B cOOTBETCTBUM C TpeboBaHnamn denepanbHOro
3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusauum npegocTaBfieHUs roCyAapCTBEHHbIX U
MYHULUMNANbHbIX YCNYry;

2) nHopmmpoBaHne 3aasutenen (npencrasutenen 3asBuTenen) o nopsake
obxanoBaHusa peweHnn U gencteun (6e3nencTBus), HapyLawlWmMx KUX fnpaBa M 3aKOHHblE
NHTEpeCHI.

28.7. JKanoba, nocTtynuewaa B AOQMUHUCTPALMIO NOANEXMUT perucrpaumm He nosgHee
cnenytoLlero paboyero aHs CO OHS €€ NOCTYMNNEHUS.
29.8. XXanoba noanexuTt pacCMOTPEHUIO:

1) B TeyeHne 15 paboumnx gHen co aHA ee peructpaumm B ADMUHUCTpauuu;

2) B TeyeHne 5 paboumx OHEN CO OHA ee peructTpauumn B criydae obxanoBaHus
OTKasa B npuemMe OOKYMeHTOB y 3asButens (npeactasutens 3assuTtend) NMbo B ucnpasneHum
AOMyLEHHbIX OnevyaTtok U ownboK unuv B criydae obxanoBaHus HapylleHWUs YCTaHOBMEHHOro
CpOKa Takux UcrnpasreHun.

28.9. B cnyyae ecnu 3asButenem (npeacrasutenem 3aaButens) B AQMUHUCTPaALNIO
nogaHa xanoba, paccMOTpeHMe KOTOPOW HE BXOAUT B €ro KOMNeTeHum o, B TedeHne 3 padounx
OHen Cco [JOHA ee peructpaumm B AOMUHUCTpauuu xarnoba nepeHanpaBnseTcs B
YNOSTHOMOYEHHbIN Ha ee PacCMOTPEHUE OpraH, 0 YeM B NUCbMEHHOW popme MHGoOpPMUpYETCA
3asasuTtenb (Npeacrasutens 3aaBuTens).

[Mpn 3TOM CPOK paccMOTpPeHus xanobbl UCHUCNSETCA CO OHA perncrpauum >xanoobl
B YNOSITHOMOYEHHOM Ha ee pacCMOTPEHNE opraHe.

28.10. Mo pesynbTatam pacCMOTPEHUSA Xanobbl AOMWHUCTPAUUA MPUHMMAET OOHO U3
cnefyoLwmnx peLLeHun:

1) yaoBneTBopsieT xanoby, B TOM 4yucrne B pOpMe OTMEHbl MPUHATOrO peLLeHus,
NcnpaBneHnss JONYyLLEHHbIX OnevYaTtok U ownboK B BblAaHHbIX B pe3ynbraTte npeaocTaBneHns
MyHuuunansHOM ycnyrin OOKyMeHTax, Bo3Bpata 3asBUTEN0 AEHEXHbIX CPencTB, B3nMaHue
KOTOpbIX He NpeayCMOTPEHO HOpMaTUBHbLIMU MpaBoBbIMU akTamu Poccunckon Pepepauun,
HOPMaTMBHbLIMW NPaBoBbIMK akTaMmy MockoBCKOn obnacTu;

22


consultantplus://offline/ref=0FB4B62A7280C4330FA9B2F21623EC53CFCC78800621691A34CBCFFF29l950E

2) OTKa3blBaeT B yAOBNETBOPEHUN >Kanobbl.

28.11. He nosgHee gHsA, cneayrowero 3a AHEM NPUHATUS peLLeHus], yKa3aHHOMo B MyHKTe
28.10 HacTosiwero ADMUHUCTPATUBHOIO pernameHTa, 3aasutento (npegcraButento 3aaButens)
B MMCbMEHHOWN hopMe 1 No XenaHuo 3aaButens (npeacraButens 3adBuUTens) B 3MEKTPOHHOMN
dopmMe HanpaBnseTCad MOTUBMPOBAHHBLIM OTBET O pe3yfbTaTtax pacCMOTPEHMUS arnoobl.

28.12. Tpn ypoBneTBopeHUM xanobbl AAMUHUCTPAUUS MPUHMMAET ucHeprnbiBatoLme
Mepbl MO YCTPAHEHWIO BbISIBMIEHHbIX HapyleHWW, B TOM 4ucre no Bblgaye 3asButento
(npeactasutento 3asButens) pesynbtata MyHMuMnanbHOW ycnyru, B COOTBETCTBUM CO CPOKOM
npepoctaBneHns  MyHuuMnanbHOW  yCryrn, YyKasaHHbIM B MNyHKTe 8  HacToswero
AOMUHUCTPATMBHOIO pernameHTa co AHSA NPUHATUSA peLUeHus.

28.13. AoMuMHUCTpauUMSA OTKa3biBaeT B yOOBMETBOPEHMM Xarnobbl B crneaylowmx crnyvasx:

1) Hanu4unMs BCTYMNMBLLUErO B 3aKOHHYIKO CUNY peLleHnsa cyaa, apbutpaxHoro cyga no
Xanobe o ToM e npegMeTe U No TEM Ke OCHOBaHUSM;

2) nogayum >kanobbl NUUOM, MOSIHOMOYMS KOTOPOro He NoATBEepXAEeHbl B nopsiake,
yCTaHOBIIEHHOM 3aKoHoaaTenbCcTBOM Poccuinckon ®epgepaunu;

3) Hanuunsa peweHns no xanobe, MPUHATOrO paHee B COOTBETCTBUMM C
TpeboBaHNaAMN HacToAwero AAMUHUCTPATUBHOIO perfnameHTa B OTHOLWIEHMM TOrO Xe
3asasuTtensa (npeactaButens 3asBuTensi) U N0 TOMy e NpeaMeTy anobbl;

4) Npu3HaHus xanobbl HE0O6OCHOBAHHOMN.

28.14. B crnyyae yCTaHOBIEHMSI B XO4€ WNM MO pes3ynbTaTaM pacCMOTPeHust anobbl
NpU3HaKkoB COObITUS aAMUHUCTPATUBHOIO NpPaBOHAPYLUEHUS OOSMKHOCTHOE NULO, HadeneHHoe
MOMIHOMOYMSIMW MO PACCMOTPEHUIO anob, He3amennuTenbHO HanpaeBnseT UMelLmnecs
Matepuansl B oOpraHbl nNpokypatypbl M MWHUCTEPCTBO rOCYyAapCTBEHHOrO YynpaBneHus,
NHPOPMALMOHHBIX TEXHONOMNI 1 cBA3M MockoBCkon obnacTu.

28.15. B cnyyae ycTaHOBreHust B Xo4e Wnv no pesynbTaTtaM paccMOTpeHus Xanobbl
NPWU3HAKOB NPecTynfieHnUst JOMKHOCTHOE NNLO, HadeneHHOoe NOSTHOMOYNAMM N0 PaCCMOTPEHUIO
Xanob, HezamegnUTENbHO HanpaBngeT MMelLWMeca MmaTepuarnbl B OpraHbl NpeaBapuUTenbHOro
paccrnegoBaHus.

28.16. B oTBeTe no pesynbtatam pacCMOTPEHUS xanobbl yKka3biBatOTCS:

1) AOSDKHOCTb, (haMunusi, uUMd, OT4ecTBO (MpW HanNu4nm) LOSMKHOCTHOrO nuua
AOMUHUCTPaLMK, NPUHABLLETO peLLeHne no xanobe;

2) HOMep, OaTa, MecTO NPUHATUS peLleHusi, BKMovasi CBeAeHUs O OO0JIKHOCTHOM
nuue, peweHne nnu genctene (6esnencrTeme) kKoToporo obxanyeTcs;

3) damunus, Mg, 0THECTBO (MPY HANUYUKN) NN HaMMeHoBaHWe 3asaBUTENS;

4) OCHOBaHWA NSt MPUHATUS PELLEHMs MO Xanobe;

5) NPUHATOE NO Xanobe peLleHune;

6) B cnyyae ecnu xanoba npu3HaHa OOOCHOBaHHOW — CPOKM YCTPaHEHUS
BbISIBMIEHHbIX HapyLUeHWA, B TOM YuCre CPOK npefoctaBreHus pesynbTata MyHuumMnanbHON
yCnyru;

7) B cnyyae ecnu xanoba npusaHaHa HEOOOCHOBAHHOW, - MPWUYUHbI MPU3HAHUS

xanobbl HeobocHOBaHHOW U MHGOpMauusa o npase 3asBuTens (npeactaBuTend 3asBuTens)
obanoBaTb NPUHATOE peLleHne B cyaebHOM nopsake;

8) cBeaeHns o nopsgke obkanoBaHUs NPUHATOrO MO Xanobe peLueHus.

28.17. OTBeT No pe3ynbTataM pacCMOTPeHUs xanobbl NOANUCLIBAETCS YNONHOMOYEHHbIM
Ha paccMoTpeHune Xanobbl JOMKHOCTHBIM NMLOM AAMUHUCTPaLUN.
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28.18. 3agasutenb (npeacrtasutenb 3asiBuTens) BnpaBe obxanoBaTb MNPUHATOE MO
Xanobe pelweHne B cygebHOM nopsake B COOTBETCTBMM C 3aKOHOAATeNbCTBOM Poccumnckon
depepauun.

28.19. TlMopsagok paccmoTpeHus xanob 3aasutenen (npeacrtasButenen 3adaBuTens)
MWHMCTEPCTBOM roCyJapCTBEHHOrO YynpaBrieHUs, WH(OPMAUUNOHHbIX TEXHOSIOMMW W CBA3N
MockoBckon obnactv NpoMcxXoanT B NOpsiLKe OCYLLECTBAEHNA KOHTPOMA 3a NpeaocTaBlieHneEM
rocyAapCTBEHHbIX U MyHUUUNASbHbLIX YCIyr, yTBEPXAEHHOM nocTtaHoBneHnem lNpaBuTenbcTBa
MockoBckon obnactu ot 16 anpena 2015 roga Ne 253/14 «O6 ytBepxaeHun [lopsgka
OCYLLIECTBMNEHNS KOHTPONSA 3a NpedoCTaBNeHneM rocyapCTBEHHbIX Y MYyHUUMMANbHbIX YCNyr
Ha TeppuTopun MockoBckon obnactn n BHeceHUn nameHeHun B MNonoxeHne o MuHucTepcTee
rocyapCTBEHHOro ynpasrfieHns,, WHAOPMALMOHHBIX TexHosiormn wn cBa3M  MOCKOBCKOWM
obnactuy».

VI. NMpaBnna o6paboTKM nepcoHanbHbIX AAaHHbIX NPU NpeaoCTaBleHNN
MyHuuMnansHOM ycnyru

29. lNpasuna o6pabomku nepcoHanbHbIXx OaHHbLIX Npu npedocmassieHuu
MyHuuyunanbHoU ycnyau

29.1. ObpaboTka nepcoHanbHbIX AaHHbIX NpW npegocTaBneHn MyHuumMnanbHOW ycnyru
OCYLLECTBNSAETCA Ha 3aKOHHOM W CNpaBeasiMBOM OCHOBE C  y4eToM TpeboBaHui
3akoHopaTtenbcTBa Poccuiickon ®epepauumn B cpepe nepcoHanbHbIX JaHHbIX.

29.2. O6paboTka nepcoHanbHbIX AaHHbIX Npy NpegoctasneHnn MyHuumMnanbHOW ycnyru
OrpaHN4MBaETCa AOCTUXKEHMEM KOHKPETHbIX, ONpeAeNneHHbIX HacTosawmnuM AQMUHUCTPATUBHBIM
pernameHTom uenen. He gonyckaetca obpaboTka nepcoHanbHbIX OaHHbIX, HECOBMECTUMAs C
uenamm cbopa nepcoHanbHbIX AaHHbIX.

29.3. O6paboTke nognexaT TONbKO NEpPCOHanbHbIE AAHHbIE, KOTOPbLIE OTBEYAKT LENsam
nx obpaboTku.

29.4. Llenbto 06paboTkM nepCoHanbHbIX AaHHbIX ABASETCA WCNOMHEHWE LOMKHOCTHBIX
06s3aHHOCTEN M NOSTHOMOYMIA cneynanucTamm AgMUHUCTpaLMM B npouecce NpegocTaBreHns
MyHuuunanbHOM ycrnyrn, a Takke OCYLEeCTBMEHMS YCTaAHOBMEHHbLIX 3aKOHOA4ATENbCTBOM
Poccunckon  ®depepaumm  rocygapCTBEHHbIX  (PyHKUMMA no  obpaboTke  pesynbTaToB
npegocTaBneHHon MyHUUMNansHoOM yCnyru.

29.5. MNpun obpaboTke NepcoHanbHbIX AaHHbIX B LENsx npegoctasneHns MyHuumnansHom
ycrnyrm He ponyckaeTtcs obbeguHeHve 06a3 OaHHbIX, COoAepKalmx nepcoHarnbHble [aHHble,
0bpaboTKka KOTOpbIX OCYLLECTBAETCS B LeNsiX, HECOBMECTUMbIX MeXay cobon.

29.6. CogepxaHne wun obbem obpabaTbiBaeMblX MEPCOHamNbHbIX AaHHbIX AO0STKHbI
COOTBETCTBOBATb 3asiBfieHHOM Lenn obpabotkn. ObpabaTbiBaemble nepcoHarnbHble OaHHble
He JOMMKHbI ObITb N36bLITOYHBIMU NO OTHOLLEHUIO K 3asiBIIEHHOM LIeNKn nx obpaboTku.

29.7. MNpn obpaboTke nepcoHanbHbIX OaHHbIX OOMMKHbl ObiTb Ob6ecneyeHbl TOYHOCTb
NnepcoHanbHbIX OaHHbIX, UX AOCTATOYHOCTb, @ B HeO6XOAMMbIX Cry4asx M akTyanbHOCTb
MO OTHOWeEHMIO K uenn o006paboTkn nepcoHanbHbIX AaHHbIX. [JOMMKHOCTHbIE nuua
AOMUHUCTPaALMM  OOIKHbl  MpMHMMaTb Heobxogumble Mepbl nmMbo  obecneynBaTtb
NX NPUHATME MO YAANEHUIO NN YTOYHEHMIO HEMOJTHBLIX UM HETOYHbIX AAHHbIX.

29.8. XpaHeHMe nepcoHanbHbIX [OaHHbIX  [OSMKHO  OCyLlecTBNATbCA B opme,
no3BonsALEN onpeaennTb cybbekTa nepcoHanbHbIX AaHHbIX, HE OOMbLUe, Yem 3Toro Tpebyet
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uenb 0bpaboTkM nepcoHarnbHbIX AAHHbLIX, €CMM CPOK XPaHEHWA MNepcoHanbHbIX OaHHbIX He
yCTaHOBMeH heaepanbHbIM 3aKOHOO4ATENbLCTBOM, 3akoHodaTenbcTBOM MockoBckon obnactw,
AOroBOpPOM, CTOPOHOW KOTOPOro, BbirogonpuobperatenemM unn nopyynTenem no KOTOpOMY
ABNseTca CyObekT nepcoHanbHbiX AaHHbiX. O6pabaTbiBaemble NepcoHasnbHble [OaHHble
nognexaT YHUYTOXEHUIO NMBo obe3nuumBaHuMo MO AOCTMXKEHUW uenen obpaboTkm wmnu B
cnyyae yTpaTbl HeobxoauMocTH

B AOCTUXKEHUN 3TUX LieNen, ecriv MHoe He NpedyCcMOTPEHO 3aKoHO4aTENbCTBOM.

29.9. B cooTBeTCTBUMN C LeNbo 06paboTkm nepcoHanbHbIX OaHHbIX, YKa3aHHOW B MYHKTE
29.4. HacTtosiwero AAMUHUCTPATUMBHOIO pernameHTa, B AAMUHUCTpauum obpabaTbiBaroTcs
nepcoHanbHble [OaHHble YkasaHHble B 3assrneHun ([punoxeHve 8 K HacToswemy
AOMUHUCTPATMBHOMY perfameHTy) 1 npunaraeMbix K HeMy JOKYMEHTaXx.

29.10. B cooTBeTCTBUM C LieNbo 06paboTkM NepcoHanbHbIX OAHHbIX, YKa3aHHOW B NMYHKTE
29.4. HacTosuwero AODMUHUCTPATMBHOIO perfiameHTa, K KaTeropmsiMm CyObekToB, NepcoHarbHbIe
AaHHble KOTopblX 06pabaTtbiBaoTcs B AOMUHUCTPALMK, OTHOCATCA pusnyeckme, ropunamdeckmne
nMua  wu uHOuBMAyanbHble NpeanpuHuMarenu, obpartuBwmeca B AOMUMHUCTpauUMiO  3a
npegoctasneHem MyHuLUNanbHOW yCryriu.

29.11. Cpokn 06paboTkM W XpaHeHUs yKasaHHbIX BblWe MepCcoHanbHbIX AaHHbIX
onpenensarTcs B COOTBETCTBUM CO CPOKOM AEWCTBUS COrfalleHuss ¢ CyOBbeKToM, a Takxke
WHbIMN TpeboBaHMSIMW 3aKOHOA4ATENbCTBA M HOPMATMBHbIMM AOKYMEHTamu. 1o mcteyeHuto
CPOKOB 00paboTKM K XpaHEeHWs nepcoHanbHble [AaHHble MNOANEXaT YHUYTOXEHUMIO NGO
06e3nmMynBaHnIo, ECNn NHOE He NpegyCMOTPEHO 3aKOHOAATENIbCTBOM.

29.12. B cnyyae pgoctmkeHusa uenn obpaboTkm nepcoHanbHbIX AaHHbIX AAMUHUCTpaumMs
obs3aHa npekpaTuTb 06paboTKy NepcoHasnbHbIX AaHHbIX UK obecrneynTb ee npekpalieHue
(ecnn obpaboTka nepcoHanbHbIX AaHHbLIX OCYLLECTBASETCS APYruM NULOM, OENCTBYHOLWMUM MO
€ro nopyyeHnto YHUYTOXUTb NepCoHanbHble AaHHbIe UM 0becneunTb UX YHUUTOXEHUe (ecnu
06paboTka nepcoHanbHbIX AaHHbIX OCYLLECTBASETCA APYrMM NULOM, AEUCTBYIOLWMM MO €ro
NMOPYyYeHU0 B CPOK, He npesblwatowmn 30 gHen € gatbl OOCTUXKEHUS uenn obpaboTku
nepcoHanbHbIX AaHHbIX, €CNU UHOE He NPeayCMOTPEHO Chy>XeOHbIM KOHTPAKTOM, LOroBOPOM
NN cornaweHnem, CTOPOHOM KOTOPOro ABNSAETCH CyOBLEKT nepCoHanbHbIX AaHHbIX, MO0 ecnu
AOMUHUCTpaUMSa He BMpaBe OcCyLlecTBAATb 00paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekTa nepcoHarnbHbIX [aHHbIX Ha OCHOBaHUAX, MPedyCMOTPEHHbIX deaepanbHbIMU
3aKoHaMMW.

29.13. B cny4ae oT3biBa CyObEKTOM NepcoHanbHbIX AaHHbIX corfnacusi Ha ob6paboTky ero
nepcoHanbHbIX AaHHbIX AOMUHUCTPaUMS OOIKHa npekpaTuTb mx obpaboTky nnmn obecneynTb
npekpalleHne Takon obpaboTkm (ecnm obpaboTka MepcoHarnbHbIX AAHHbIX OCYLLECTBASETCSA
APYrUM NULOM, OENCTBYIOLWMM MO NOpYyYeHUo AOMUHUCTPALMN N B Clyyae, ecriv CoOXpaHeHune
nepcoHanbHbIX AaHHbIX 6onee He TpebyeTtca ansa uenen obpaboTkn NepcoHanbHbIX AAHHbIX,
YHUYTOXUTb MNEepCOHanbHble AaHHble WUNn obecneunTb UX YyHUYTOXEHME (ecnu obpaboTka
nepcoHarnbHbIX [OaHHbIX OCYLLIEeCTBNAETCA APYrMM IvLOM, OEWCTBYIOLUM MO MNOPY4EHUIO
AOMUHMCTPaUUM B CPOK, He npesblwarowmn 30 KaneHaapHbIX OHEW C AaTbl NOCTYNMEHUN
YKa3aHHOro OT3blBa, €CNN MHOE HEe NPeAyCMOTPEHO CryXeOHbIM KOHTPAKTOM, JOrOBOPOM WM
cornawleHnem, CTOPOHOM KOTOPOro SABMSieTCs CyObeKkT nepcoHanbHbIX AaHHbIX, NGO ecnu
AOMUHUCTPaLMA He BnpaBe OCYyLWeCTBNATb 06paboTKy nepcoHanbHbIX AaHHbIX 6e3 cornacus
cybbekTta nepcoHanbHbIX [aHHbIX Ha OCHOBaHMAX, NPeayCMOTPEHHbIX deaepanbHbIMU
3aKoHaMW.
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29.14. YHNYTOXEHNE [OKYMEHTOB, COAepXalluMxX MepcoHaribHble AaHHble, YTpaTUBLUMX
CBOE MNpaKTU4eckoe 3Ha4YeHue U He nognexawux apxXuBHOMY XpaHEeHUo, NPOU3BOAUTCH Ha
OCHOBaHWW aKTa YHUYTOXEHUS NEPCOHarbHbIX AaHHbIX.

29.15. YNonHOMOYeHHbIe nuua Ha nosnyvyeHne, obpaboTky, XpaHeHue, nepedadvy n niobdoe
ApYyroe ncnosib3oBaHne nepcoHanbHbIX AaHHbIX 006S3aHbI:

1) 3HaTb M BbINOMNHATL TpeboBaHUs 3akoHoAaTenbCcTBa B obnactn obecneyeHus
3alMThbl NePCOHarbHbIX AaHHbIX, HacToswero AGDMUHUCTPATMBHOIO PernamMeHTa;
2) XpaHUTb B TanWHe W3BECTHble UM MepcoHanbHble AaHHble, WHOPMUMPOBATL O

dakTax HapyweHuss nopsigka obpalleHnss ¢ nepcoHasnbHbIMKM - OaHHbIMKW, O MOMbITKaX
HEeCaHKLMOHMPOBAHHOIO AOCTYyNa K HAM;

3) cobniogaTtb NpaBunia UCNONb30BaHUS NEPCOHANbHbIX AaHHbIX, MOPSAOK UX yYeTa
N XpaHEHUS!, UCKIIOYUTb JOCTYM K HUM NMOCTOPOHHUX NNLL;
4) obpabaTbiBaTb TONbKO T€ NEPCOHarbHbIe AaHHbIE, K KOTOPLIM NOSyYeH AOCTYN B

CUINY UCMNOJSTHEHMUS CIY>KeOHbIX 0653aHHOCTEN.

29.16. NMpn obpaboTke NepcoHanbHbIX OAHHbIX YNOSIHOMOYEHHbLIM NMLAM Ha NOSTyYeHue,
0b6paboTKy, XxpaHeHue, nepedady v nboe Opyroe UCnonb30BaHME MNEPCOHarbHbIX OaHHbIX
3anpeLlaeTcs:

1) MCNonb30oBaTb CBEAEHUS, cCoaepX)alime nepcoHanbHble JaHHble, B HECNYXeOHbIX
uensax, a Takke B CNyxebHblX Lensax - npu BeeHWM NeperoBopoB Mo TenedgoHHOM ceTu, B
OTKPbITOM Nepenncke, CTaTbsX U BbICTYMNEHUSX;

2) nepefaBaTb MepCoOHamnbHble [aHHble MO0 He3alWWEHHbIM KaHanam CBA3N
(TeneTawun, hakcumunbHas CBA3b,  9NeKTpoHHasd noyta) 6es NcnonbL3oBaHUA
cepTUUUUPOBaHHbIX CPEACTB KpunTorpadmyeckon 3almnTbl MHpopmMaumm;

3) BbINOSMHATL Ha AOMY paboTbl, CBA3aHHblE C WCMOSIb30BaAHMEM MNEPCOHAaNbHbIX
AAHHbIX, BBIHOCUTb JOKYMEHTbLI U ApyrMe HoCUTenn HdopMauumn, cogepxatlime nepcoHarnbHble
AaHHble, U3 MecTa UX XpaHEeHWs.

29.17. Jlnya, ynoriTHOMOYEHHbIE Ha NonyyeHne, 0bpaboTKy, XpaHeHue, nepeagady u nobdoe
Apyroe ucCnonb3oBaHWE MepCoHarbHbIX [aHHbIX, BWMHOBHble B HapyweHun TpeboBaHui
3aKoHoJaTenbCTBa O 3aluTe NepCoHarnbHbIX AaHHbIX, B TOM Y1Cre AOoNYyCTUBLLWE pasrnalleHve
NepcoHanbHbIX [OaHHbIX, HECYT AUCUUNIIMHAPHYI0, aAMUHUCTPATUBHYIO, [PaXOaHCKy U
YronoBHYKD  OTBETCTBEHHOCTb,  NPeAyCMOTPEHHY  3akoHoAaTenbCTBOM  PoccumcKon
depepauun.

29.18. ADMunHUCTpauma ona 3awmTbl NepcoHanbHbIX AAHHbIX OT HENpPaBOMEPHOro WIu
CrNyYamHOro [OCTyna K HWUM, YHUYTOXEHUS, U3MeHeHus, ONoKMpOBaHUSA, KONMUPOBaHWS,
nNpeaoCcTaBneHns, pacnpoCcTpaHEeHUs NepcoHarnbHbIX  AaHHbIX, a Takke OT  WHbIX
HenpaBOMEPHbIX AENCTBUA B OTHOLUEHMM MEPCOHAsbHbIX AAHHbLIX, NPUHUMAaET Mepbl 3aLuThl,
npeaycMOTpeHHbIE 3akoHoa4aTenbcTBOM Poccuinckon ®epepaumn.
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MpunoxeHue 1
K agMUHUCTPaTMBHOMY perfameHTy

npegocTtaeneHnss MyHuumnansHon ycnyrm

TepMMHbI n onpepeneHunsa

B A,D,MI/IHVICTpaTMBHOM pernamMmeHTe UcnoJib3yrTCcA cnenywme TepMnuHbl 1 ornpenefnieHnd.

AOMUHMCTpaUUs

aaAMNHUCTPATUBHbIN
pernameHT

ECUA

3agaButenb

3asaButens,
3aperncTpupoBaHH
bin B ECUA

3asaBneHue

nCc
JInyHbI KabuHeT

Moaynb oOkasaHud
ycnyr EMC OY

moayne MoL| ENC
oy

AOMUHUCTpaumsa TangoMcKoro MyHUMUMNAnNbHOro paroHa

MockoBckol obnacTu;
agMVHUCTPATUBHbLIA  pernaMeHT no  npeaocTaBreHuto

MyHuumnanbHon ycnyrn «CornacoBaHve MeCTOMOMOXEHUS
rpaHuy, 3eMenbHbIX YYaCTKOB, SABMSHOLWMXCA CMEXHBIMA C
3eMerbHbIMM Y4acTKaMu, Haxo4dAWMXCs B MyHMUMMNANbHON
COBCTBEHHOCTU WNM rocydapCTBEHHAs COOCTBEHHOCTb Ha

KOTOpble He pasrpaHnyeHa;
denepanbHas rocyfapcTtBeHHas MHJ OpPMaLMOHHasA

cuctema «EgnHas cuctema naeHTudmkaumm n
ayTeHTUUKauum B UMHGpPacCTpykType, obecnednBaroLlen
MHJOPMAaLIMOHHO-TEXHONOrMYecKoe B3aMMogencTemne
NHPOPMaLMOHHbIX cucTem, NCNONb3yeMblX ans
npefocTaBneHnss rocygapCTBEHHbIX W MYHULMNANbHbIX

yCrnyr B 9NeKTPOHHON hopMey;
nvuo, obpaliarolieeca C 3asBreHnemM O NpeaocTasrieHnu

MyHuuunansHon ycnyru;

nuuo, obpawalrleeca ¢ 3adBreHMEM O NpeaocTaBfieHUn
MyHuUMnanbHOW yCcnyrn, uMerollee y4YeTHYK 3anicb B
ECUA, npowefwyo npoBepKy, a NIMYHOCTbL MOsfb3oBaTens
noaTBepxdeHa Hagnexawum obpasom (B nwobom 13
LeHTpoB obcnyxnBaHna Poccuinckon ®eagepauum nnm MoL|

MockoBckomn obnacTm).
3anpoc 0O npepoctasfieHMn  MyHuUMNANbHOW  YCRyr,

npeacTaBneHHbI no6bIM npeaycMOTPEHHbIM
ALMVHUCTPATUBHBIM PErNaMeHTOM cnocobom;

MH(POPMaLIMOHHAA CUCTEMA;
cepsuc PIIY, nosgonswowmn  3aaButento  nonyyvatb

MHpopMaunio O xoge 00paboTkM 3asBNEHUW, MNOAAHHbIX

nocpegcrtsom PIITY;

MOAYMb  OKa3aHus  ycnyr eauHon  MHGOpMauMOHHOM
cucTeMbl oKasaHus ycnyr, YCTaHOBIEHHbI B
AoMuHUCTpauuuy;

mogyns MOL, eguHOM  MHOPMALMOHHOM  CUCTEMBI
oKasaHus ycryr, ycTaHoOBNeHHbIn B ML,
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MoL

MyHULMNanbHas
ycnyra

OpraHbl BNnactu

Opranusauus

npocrasi
3MEeKTPOHHas
noanucb

Prry

cepsuc PIAry
«Y3HaTtb cratyc

3asBneHnsay
ceTb NIHTepHeT

yO0OCTOBEPSOLWNI
LEeHTp

ycuneHHas
KBanunuympoBaHH
as 3EKTPOHHAs
noanuce Ol

3JTIEKTPOHHbLIN
AOKYMEHT

9NEKTPOHHbIN
obpa3 fgokymeHTa

MHOFObeHKLl,MOHaﬂbeIVI LUEeHTP npenocrtaBlieHUA
rocyaapCTtBeHHbIX U MyHULUNANIbHbIX YCITYT;

MyHuMumMnanbHasa ycnyra «CornacoBaHne MeCTOMOMOXEHMS
rpaHnL 3eMesbHbIX Y4YacTKOB, SBMSIOLWMUXCA CMEXHbIMU C
3eMerbHbIMM Yy4acTKaMu, Haxo4saWMXCcs B MyHMUMNANbHON
COBCTBEHHOCTU UMM rOCydapCTBEHHAs COOCTBEHHOCTb Ha
KOTOpble He pa3rpaHuyeHa;

rocyaapCTBeHHbIEe opraHbl, y4yacTByoLime B
NpeaocTaBneHNN TrocygapCTBEHHbIX WM MyHULUMNANbHbIX
ycnyr;

opraHusauum, yyacTByoLme B npenocTaBneHnu
rocyaapCTBEHHbIX ycnyr (B TOM 4Yucne noaBedoMCTBEHHble
yuypexaneHus);

SNEeKTPOHHas noanuch, KoTopas nocpeacTBOM

MCNONb30BaHUA KOOOB, Mapofien WnM WHbIX CPeacTB
noaTeepxxgaeT akT hoOpMUPOBAHUS 3NEKTPOHHOW NOANUCHK

onpeaeneHHbIM NULIOM;
rocyaapcTBeHHasi MHopmaunoHHas cuctema MockoBCKoW

obnactn «[llopTan rocyaapCTBEHHbIX W  MyHULUNAMNbHbIX
ycnyr MockoBckon obrnactu», pacrnoriokeHHass B CeTu
MHTepHeT no agpecy http://uslugi.mosreg.ru;

cepsuc PIIIY, nossonsiowmn nNONyyYnTb  akTyarbHYO
MHpopMaUMIO O Tekywem crtatyce (3Ttane) paHHee
nogaHHoro 3asBneHus.

MHGOPMaLIMOHHO-TENEKOMMYHUKALMOHHAsA ceTb
«UHTepHeTY;
YpoctoBepsiowmn LEeHTP, aKKpeanTOBaHHbIN

MuHUCTEPCTBOM  CBA3M UM MaAcCCOBbIX  KOMMYHUKaLMW

Poccuinckon ®epepaunn.
9NIEKTPOHHAasi MoANUCb, BblAaHHas  YOOCTOBEPSIOLNM

LLEeHTPOM, MONy4YeHHas B pesynbTaTe KpunTorpadmyeckoro
npeobpasoBaHns MHoOpMaLMM C UCMONb30BaHWEM Kiova
3MNEeKTPOHHOW noAnMcK, MNO3BONSeT ONpeaenuTb nuuo,
noanucaBlLLEe 3MEKTPOHHBIA OOKYMEHT, OGHApPYXuUTb hakT
BHECEHUSI W3MEHEHUN B SMEKTPOHHbI [AOKYMEHT mnocne
MOMEHTa €ero MoAnucaHusi, KoY MPOBEpPKU 3rEKTPOHHOM

noanuncy ykasaH B KBanuuumpoBaHHoOM ceptudmkare;
AOKYMEHT, UWHdopMauMs KOTOporo npedocTaBreHa B

9IEKTPOHHOM dopme n nognucaHa YCUINEeHHON
KBannguumpoBaHHOW 3NIEKTPOHHOMN MOAMNUCHIO;

OOKYMEHT Ha OymaxHoM HocuTene, npeobpas3oBaHHbIN B
3NIEKTPOHHYI0 POPMY NMYTEM CKaHUPOBAHUA C COXPaHEHNEM
€ro peKB1U3nTOB.
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MpunoxeHune 2
K aAMUHUCTPATUBHOMY perfiaMeHTy

npegoctasneHns MyHuumnanbHoW ycnyrm

CnpaBo4Hasa uHcpopmaumua 0 MecTe HaxoXAeHUsA, rpacuke paboTbl, KOHTAKTHbIX
TenedcgoHax, agpecax 3NIeKTPOHHOMU NOoYTbl AOAMUHUCTPALMA N OpraHn3auum,
y4yacTBYHOLWMUX B NpeaocTtaBneHun u MHchopMmpoBaHUM O nopsaake npeaocraBreHUsA
MyHuuMnanbHoOM ycnyrm

1. YKa3aTb HaumMeHoBaHue AAMUHUCTpPaLUMN.
MecTo HaxoxaeHus: MockoBckast obnacTb, r. Tangom nn. kapna Mapkca g.12
Mpadmk paboTbl: NnoHeaenbHMK — naTHUUA ¢ 8.30 no 18.00 oben: 12.30-14.00

MouToBbIN agpec: MockoBckas obnacTb, r. Tangom nn. kapna Mapkca a.12

KoHTakTHbIN TenedoH: 849620 3-33-27 0o6.133

opsivasa nuHns N'ybepHatopa Mockosckon obnactu: 8-800-550-50-30.

OdomumanbHbI canT B MHGPOPMaLMOHHO-KOMMYHUKAUMOHHON ceTu « IHTepHeT»:
http://www.Tangom-panoH.pd

Afnpec aneKkTpoHHOM NoYThbl B ceTn MHTepHeT: uzo.taldom@mail.ru

2 CnpaBo4Has uHdopmauusa o mecte HaxoxaeHusa MOL, rpacduke padboTbl,
KOHTaKTHbIX TenedoHax, agpecax 3f1eKTPOHHOU NOYThI
NHdopmaums npuseeHa Ha canTax:
- PMIY: uslugi.mosreg.ru
- ML mfc.mosreg.ru

MpunoxeHne 3
K aAMWUHUCTPATUBHOMY perfiaMeHTy
npepocTtasneHns MyHuunnansHoOm ycnyrm

Mopsnok nonyvyeHUs 3anHTepecoBaHHbIMU NMUaM1 MHOpMaLMKU NO BONpocam
npepocTtaBneHusi MyHMuMnanbHOW ycrnyru, cBe4eHUn o xoae npenocraBrieHust
MyHuuunanbHoOW ycnyru, nopsigke, oopMme U Mecte pasmelleHUs MHpopmauum o
nopsake npegocraBneHust MyHMumMnanbHom ycnyru

1. MHpopmauma o npegocrtasneHunn MyHuumMnanbHOM ycrnyrm pasmMellaeTcs B
SNEeKTPOHHOM BUAE:

1) Ha opuumansHOM cante AQMUHUCTPALUN — WWW.TangoM-panoH.pd

2) Ha oduumansHom cante MOL;

3) Ha nopTtanax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHuuax, MNOCBALLEHHbIX

MyHuumnanbHoM ycnyre.

2. PasmMellleHHas B 3MEeKTPOHHOM Buae WHGOpMauuss O npeaocTaBreHnum
MyHMUMNanbHONM yCnyrn AoMmKHa BKtoYaTh B cebsi:
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4) HanMeHoBaHMe, MOYTOBbIE agpeca, CrnpaBOYHble HOMepa TenedoHOB, agpeca
3IEKTPOHHOM NOYThI, agpeca cantoB AamuHucTpauum n MoL;

5) rpadpuk paboTtbl AamuHucTpaumm n MoLL;

6) TpeboBaHusa K 3asBNeHU0 M npunaraeMbiM K HEMY OOKyMeHTam (BKrYas ux
nepeyeHb);

7) BblAEPXKM U3 NPaBOBbIX aKTOB, B YacTh Kacatowencs MyHumnaneHon ycnyru;

8) TeKCT AAMUHUCTPATUBHOIO perfnamMmeHTa ¢ NpUNoXeHUsaMU;

9) KpaTkoe onncaHue nopsiaka npegoctasneHns MyHuumnanbsHOW ycnyru;

10) obpasubl  opopMMEHMs  OOKYMEHTOB, HEoOOXOAWMbIX  ANA  NOMyYeHus
MyHuumnansHon ycnyrmn, n TpeboBaHus K HAM;

1) nepeyeHb TUMOBLIX, Haubornee akTyanbHbIX BOMPOCOB, OTHOCALUMXCA K
MyHuumMnanbHOM ycnyre, u OTBETbI HA HUX.

3. MHpopmaumsa, ykasaHHasa B NyHKTe 2 Hactodwero [lpunoxeHna K
AOMUHUCTPATUBHOMY perfiameHTy, npeaocraBnseTcsa Takke cneuuanuctamm MOL npu
obpalueHnn 3asisutenen (npeacrasurtenen 3assutenen):

1) TNNYHO;

2) B PII'Y Ha 6a3e MDL;

3) Nno no4Tte, B TOM YUCrie 3IeKTPOHHOM;

4) no TenedgoHam, ykasaHHbIM B [1pnnoxeHumn 2 K HacToswemy AOMUHUCTPATUBHOMY
perrnameHTy.

4. KoHcynbTupoBaHne no BonpocamMm npegoctasneHna MyHuuunansHOW ycnyrm
cneumanmctamn MoOLL n AogmnHmucTpaunm ocywiectenseTcs 6ecnnaTtHo.

5. NHdopmupoBaHne 3assutenen (npepcrasutenen 3assBuTtenen) O nopsiake

npegocraBneHns MyHuUMNanbsHOM YCRyrn OCYLLECTBIISETCA Takke No TenedoHy «ropsyen
nnHun» 8-800-550-50-30.

6. NHdopmaumss o npepoctaBneHnn MyHuumnanbHOW YycnyrM pasmeljaeTca B
nomeweHmsax AamuHuctpauum u  MOLU, npegoHasHavyeHHbIX AN npuema  3aaButenen
(npencrasutenen 3asButenen).

7. AOomMuHucCTpaums paspabartbiBaeT WHPOPMAUVOHHbIE MaTtepuanbl — NaMATKY,
WMHCTPYKUuK, Gpowtopbl, — B ¢opme MakeToB M nepegaet ux B MOL. AgmMuHucTpauus
obecnevnBaeT CBOEBPEMEHHYHO akTyanu3aumilo yka3aHHbIX MH(POPMAaLMOHHBIX MaTepuanoB U
KOHTPONMpPYeT UX Hanu4ne n aktyanbHoCcTb B MOLIL.

8. CoctaB wuHGoOpmauun, pasmewaemon B MOLl pomkeH cooTBeTCTBOBATb
pernoHanbHOMYy CTaHAapTy OpraHusaunm OeATeNbHOCTU MHOrogyHKLUMOHAlbHbBIX LLEeHTPOB
npenocTaBneHnst rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCAyr, YTBEPXOEeHHOMY PacnopskeHue
Mwunrocynpasnenuss MO ot 21.07.2016 Ne 10-57/PB.
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MpunoxeHue 4
K aAMUHUCTPATUBHOMY perfiaMeHTy

npegoctasneHns MyHuumnanbHoW ycnyrm

dJopma dKTa cornacoBaHunsa MeCTonos1oXXeHnsa rpaHny 3emMeribHOro y4yacrtka

AKT COIMMACOBAHUA
MECTOMNOJTIOXEHNA TPAHNL, BEMEJIBHOIO YYACTKA
KagacTtpoBbli HOMep nnn obo3HayeHne 3eMeribHOro yyacTka
Mnowanb 3eMenbHOro yyacTka

MecTonoJsioXeHMe TI'PaHMl, 3EMEJIbHOTO ydacCTKa COIJIaCOBAaHO:

O6o3Ha | NopusoH | Kagactpos | CeeaeHua o nuue, ydacteytowem B | Mogn | Cnocob n pata
YeHue | TanbHoe | bl HOMep cornacoBaHuu Ncb U N3BeLLeHns
yacTu | NPONOXe | CMEXHOro nata
rpanuy, | Hue (S), | 3emenbHor | Pamunus | PekBuanTLI AOKYMEHTa,
bl M 0 yyacTka u
NHMUMarnbi

oT | Ao yaoCToBe | noaTBepxaa
T. | T. PSOLLLErO fouero

NMNYHOCTb | NOSTHOMOYUS

npeacraBuTe
ns

11| 2 3 4 5 6 7 8 9

JInua, nepcoHanbHble [OaHHble KOTOPbIX COOEpXaTCs B HACTOSILWEM akTe CcorfacoBaHus
MECTOMNONOXEHMSA rpaHnL, NoATBEPXAAlOT CBOE corfiacue, a Takke cornacue npeacraBnsaemoro
nMn nuua Ha o6paboTKy nepcoHanbHbIX AaHHbIX (COop, cuctemaTusauuio, HakonneHue,
XpaHeHue, yTouHeHne (O6HOBNEHWe, M3MEHEHUE), UCMONb30BaHME, pacnpocTpaHeHne (B TOM
yucne nepepady), obesnuumBaHne, GNOKMPOBAHUE, YHUYTOXEHME MNEepPCOHarnbHbIX AAHHbIX, a
TaKkKe WHbIX AEWCTBUMWA, HeobxoaumbiX Ans 006paboTKM nepcoHanbHbIX OaHHbIX B pamKax
npegocTaBneHns opraHamu, OCYLLUECTBISIOWMMN FOCYAAPCTBEHHbLIN KagacTpPoOBLIA y4eT WU
rocyapCTBEHHYIO pernctpauuto npaeB B COOTBETCTBMM C 3aKoHozaTenbCTBOM Poccumnckom
depgepaumm rocygapCTBEHHbIX YCNYr), B TOM Yucne B aBTOMaTU3NPOBAHHOM pexume, BKAoYvast
NPUHATME PpELUeHWA Ha WX OCHOBE OpraHoM, OCYLLEeCTBASWMM rocyaapCTBEHHbIN

KagacTpoBbIA y4eT UM TOCydapCTBEHHYI perucTpauuio npaB B Lensx npegocTaBrieHust
MyHuumMnansbHoM ycnyru.

Hannume pasHornacmﬁ IIpy COIJIaCOBaHMM MECTOIIOJIOXEHMA TI'PAaHMUIEl 3€MEJIBHOTO ydacCTKa:

O603Ha4veHne KagacTtpoBbii HOMEpP CopepxaHune Bo3paxkeHumn o
XapaKTepPHON TOYKN UNK CMEXHOr0 3eMerIbHOro MECTOMOJSIOXEHUN FPaHUL,
4YacTu rpaHnLbl y4yacTka
1 2 3
CBeHeHMH O CHATUMN BOBaneHMﬁ O MECTOIIOJIOXEHMNM TIT'PaHMUIBEI 3€MEJIbBHOT'O YydacCTKa:
O603Ha4veHn | KagacTpoBbl damunma n nHnuumanbol Cnocob cHATUA BO3paXKeHu 0O
e N HOMep npaBoobnagaTens Unn ero MECTOMOSOXEHUM FPaHULL
XapaKTepHO | CMEXHOro | NpeacTaBUTENS, PEKBUNTDI (n3meHeHne MeCTOMNONOXeHNs
N TOYKM NN | 3€MENBbHOTO AOKYMeHTa, rpaHuL, pacCMOTpPEHNE
yacTu yyacTka yAOCTOBEpPSIOLLETO 3eMerbHOro cnopa B cyae,
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rpaHuLbl

NINYHOCTb, AaTa CHATUSA
BO3paKeHuu, Noannchb

TPEeTENCKOM cyae)

3

KagactpoBbin MHXeHep:

M.IM. noanucb

nHUUmanbl

damunus,

O6opoTHas CTOpOHa akTa CorfiacoBaHUs MECTOMONOXEHWS FPaHNL, 3eMENbHOro y4acTka —
yepTex 3eMerbHbIX Y4aCTKOB U UX YacTen

‘-IepTe>|< 3E€MeJ1bHbIX Y4aCTKOB N UX yacreun

MacwTab 1:

YcnoBHble 0003Ha4YeHus:
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MpunoxeHne 5
K agMUHNCTPaTMBHOMY perfameHTy
npegocraBneHns MyHuyunanbHoOW ycnyru

dopma pelwieHnsa o6 oTkase B npegocTtaBneHMn MyHuumnanbHOM ycnyrm
OdopmnsieTca Ha odpuumansHOM 6naHke AQMUHUCTPaLUK

Komy:
®UNO 3assuTtensd, agpec NpoXnsaHus

Homep 3asBneHus:

PeweHue

06 oTkase B npeAocTaBlieHUM MyHULMNanbHOU ycnyrn «CornacosaHue
MEeCTOMOSOXEHUS FPaHUL, 3eMerbHbIX YYAaCTKOB, ABMSAIOWUNXCA CMEXHbIMU C
3eMenbHbIMU yYacTKaMU, HAXOAALWMNXCA B MyHULMNANbHON COGCTBEHHOCTU UMK
rocygapcTBeHHasi COOCTBEHHOCTb Ha KOTOpbIe He pa3rpaHuyeHa»

B npepoctaBneHmm myHuumnansHon ycnyrm «CornacoBaHve MeCTOMOSOXEHUS rpaHuLy
3eMerbHbIX Y4aCTKOB, SIBIISIIOLUMXCSH CMEXHbIMU C 3eMeSIbHbIMW yYacTKamu, HaxoOsawwmxcs B
MYHUUMNANbHOMW COBCTBEHHOCTM WU rOCydapCTBEHHasi COBCTBEHHOCTb Ha KOTopble He
pasrpaHudeHa» Bam oOTkaszaHO B COOTBETCTBMM C 3eMenbHbiM KoAekcoM Poccumnckon
depepauun un PegepanbHbiM  3akoHOM oOT 24.07.2007 Ne 221-®3 «O kapgacTtposomn
AeATeNbHOCTUY, NO CreayloLWwmMM OCHOBaHMAM (yKasaTb OCHOBaHUS):

— Hannyne npotmBopeumBbIX CBeAeHWA B 3adBMEHUMM U MPUITOXKEHHBLIX K Hemy
AOKyMEHTaXx.

— 3asBneHne nogaHo fvUOM, He UMEKLMM MONTHOMOYMA NPeAcTaBNATb MHTepeChI
3assutens.

— AKT  cornacoBaHMs MECTOMOSIOXKEHUS  paHUL  3eMEeNibHOro  yyacTka He
COOTBETCTBYET (pOopMe yCTaHOBNEHHOM Npuka3zoMm MuHakoHompassuTus Poccumn ot 08 nekabps
2015 Ne 921 «O06 yTBEpXOeHMM POPMbI M COCTaBa CBELAEHUA MEXEBOro nraHa, TpeboBaHui K
€ro noaroToBKe;

— UepTex 3eMesibHbIX y4acTKoB M MX YacTel MOoAroToBNEeH He B COOTBETCTBUM C
dopmon ycTaHoBMEHHOM npukadoMm MuHakoHompassuTtus Poccum ot 08 gekabps 2015 Ne 921
«O6 yTBepxaeHun ¢opmbl M CcOoCTaBa CBEAEHUA MEXEBOro nnaHa, TpeboBaHuMi K ero
NoAroTOBKE»

— MHdopmaums, KOTopad COAEPXUTCA B [OKYMEHTax, npeaocTaBfieHHbIX
3asButenem, npoTUBOPEYUT CBEAEHMAM, COOEpXalUMCH B OOKYMEHTax, HaxoddwuMmucs B
BeAEHVM OpraHoB BNacTy;

— 3eMenbHbIN Yy4acTOK, B OTHOLUEHWM KOTOPOro MNOLrOTOBMEH aKT COrfacoBaHUA
rpaHvd, He uMeeT OOWMX rpaHuy C  3eMeflbHbIMW  y4acTKaMu, HaxogdwuMmucs B
MYHUUMNANBbHOW  COOCTBEHHOCTM, NUOO  3eMerbHbIMW  y4aCcTKamu, rocyAapCTBEHHas
COBCTBEHHOCTb Ha KOTOPbIE HE pasrpaHNYeHa;
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— MecTononoxeHve rpaHUL, 3emMenbHOro YyyacTka, B OTHOLUEHUW KOTOPOro
NMOArOoTOBIIEH aKT COrfacoBaHus, ornpefeneHo C HapylleHWeM rpaB U 3aKOHHbIX WHTEpPecoB
MyHuumnansHoro obpasoBaHus.

— paHuUbl  3eMenbHOro  yyactka nepecekaeT  rpaHvubl  MyHULMNAnbHbIX
obpaszoBaHuii 1 (MNK) rpaHULbl HaCeneHHbIX MYHKTOB;

— YcTtaHoBreHne rpaHvl  3eMernbHOro Yy4vactka npuBOAUT K HEBO3MOXHOCTU
paspeLUeHHOro MCMosib30BaHNS PAacnoOfiOXEHHbIX Ha TakoOM 3eMeSilbHOM Yy4yacTke OObeKToB
HeABMXUMOCTH;

— YcTaHoBneHne rpaHuy,  3eMeribHOro  yvacTtka npuBOAUT K BKIIMHUBAHMIO,
BKpannMBaHuio, W3NOMAaHHOCTU T[paHul, 4Yepecrnonocuue, HEBO3MOXHOCTU pasMeLLeHns
0OBLEKTOB HEOBMXMMOCTU U OPYrUM MPEnATCTBYIOWUM pauMOHanbHOMY WCMOMb30BaHUIO U
oxpaHe 3emerb HefocTaTkaM, a Takke Hapywartb TpeboBaHWS, yCTaHOBMEHHble 3eMernbHbIM
Kogekcom, gpyrumu pefeparnbHbiMU 3aKOHaAMMU.

PasbsicHeHMst 0 nopsiake AeUCTBMI ANist MOMyYeHus1 MONOXUTENbHOro pesynbTarta no
npegoctaeneHmio  MyHuuMnanbHOM ycnyrn  (yKasbiBalOTCS  KOHKPETHble  pekoMeHaaLuun)

[laHHOe pelleHne, MoXeT ObiTb oGXanosaHo B AAMWHUCTPAUMM UM B cyaeGHOM
nopsiake.

YNonHoMo4YeHHoe JOMKHOCTHOE NULo (nognuck, amunus,
nHUUMansl)

« » 20 .

[MpunoxeHne 6
K agMUHUCTPaTMBHOMY perfameHTy
npegoctasneHms MyHuumnanbHoOW ycnyrm

Cnuncok HopMaTUBHbIX aKTOB, B COOTBETCTBMU C KOTOPbIMU OCYLLEeCTBNSAETCA
npepoctaBneHne MyHuumMnanbHoOn ycnyrum
[MpepoctaBneHne MyHuumMnanbHOW YCryrn OCyLEeCTBSIETCA B COOTBETCTBUM C:
1. KoHctutyumen Poccunckon degepaunm;
["paxxgaHcknm kogekcom Poccurckon denepaumm;
3emenbHbIM KogekcoM Poccunckon depepaunm;
["pagocTponTenbHbiM Kogekcom Poccuninckon denepauuu;
depepanbHbiM  3akoHOM oT 25.10.2001 Ne 137-®3 «O BBegeHun B JOencTeue
3emenbHoro kogekca Poccuinckon degepaunmny;
depepanbHbiM  3akoHOM OT 29.12.2004 Ne 191-®3 «O BBegeHun B JOencTeue
["pagocTponTenbHOro kogekca Poccunckon degepauunmy»;

aORrOD

o
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7. ®epepanbHbiM 3akoHOM oOT 23.06.2014 Ne 171-®3 «O BHeCEHUM U3MEHEHUN B
3emenbHbI Kogekc Poccuinickon degepaumm M OTAENbHbIE 3aKOHOAATENbHbIE aKTbl
Poccuinckon ®egepaunny;

8. depepanbHbIM 3akoHOM OT 24.07.2007 Ne 221-03 «O kagacTpoBOn AeATENBbHOCTUY;

9. ®epepanbHbiM 3akoHOM OT 13.07.2015 Ne 218-®3 «O rocygapCTBEHHOW perncrpaumm
HeOBMXNMOCTMNY;

10.Mpwnka3 MunakoHompa3ssutna Poccum ot 08.12.2015 Ne 921 «O6 yTBepxaeHun popmbl 1
cOCTaBa CBEAEHWNN MEXEBOro NnaHa, TpeboBaHu K ero NoAroTOBKEY;

11.PepepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-93 «O6 opraHusauum npeanoctaBneHust
rocyAapCTBEHHbIX U MyHULUNAMNbHbLIX YCIYr»;

12. ®epepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-d3 «O0 3neKTpoHHOM NOANUCKY;

13.MocTtaHoBneHnem [llpaButensctBa Poccunckon degepaumm ot 16.05.2011 Ne 373 «O
pa3paboTke W  YTBEPXOEHUM  aLMUHUCTPATUBHBIX  PErflaMEHTOB  UCMOJSTHEHUS
roCyAapCTBEHHbIX (YHKUUA M  agMUHUCTPATMBHLIX pPeErfnameHToB npeaocTaBrieHus
roCcyaapCTBEHHbIX YCIyI»;

14.3akoHom Mockosckon obnactm ot 07.06.1996 Ne 23/96-O3 «O perynupoBaHun
3eMernbHbIX OTHOLWEHUN B MOCKOBCKOM obnacTtuy;

15.MocTaHoBneHnem [NpasutensctBa MockoBckon obnactu ot 29.10.2007 Ne 842/27 «O6
yTBepxaeHun lNonoxeHnss 0 MuUHUCTEpCTBE MMYLLECTBEHHbBIX OTHOLWEHU MOCKOBCKON
obnacTtuy;

16.Mpukazom MunHakoHompassutna Poccum ot 14.01.2015 Ne 7 «O6 yTBep>XaeHUn nopsaka
n cnocoboB nogayvn 3adBneHun 06 yTBEPXAEHUN CXEMbl PaCMONOXEHUS 3eMeSbHOro
ydyacTka unum 3eMefbHbIX Y4aCTKOB Ha KagacTpPOBOM MiflaHe TeppuTopuu, 3asiBieHUs O
npoBefeHMM ayKumoHa Nno npodaxe 3eMeribHOro yyacTka, Haxogduerocs B
rocygapCTBEHHON WU  MyHUUMNanbHOM COBCTBEHHOCTW, WM ayKUMOHA Ha npaBo
3aKNYEeHNst 4OroBopa apeHabl 3eMeNbHOro y4yacTka, HaXOAsLWEerocs B rocyaapCTBEHHON
WM MyHUUMNANbHOM COBCTBEHHOCTM, 3asiBfieHUs O npenBapuTeribHOM COrfacoBaHUM
npeaocTaBneHns 3eMernbHOro y4yacTka, Haxosleroca B OCy4apCTBEHHOM Wnn
MYHUUMNANBbHOW COBCTBEHHOCTU, 3asiBfIEHUs O NPefoCTaBleHUN 3eMeNbHOro yyacTka,
HaxogsLerocs B rocya4apCTBEHHON UM MyHULMNANbHOW COBCTBEHHOCTU, U 3asBNEHNS O
nepepacnpegeneHmm 3emefnib U (UMW)  3eMefbHbIX  Yy4acTKOB, HaXOAAWWUXCA B
rocyAapCTBEHHOM WKW  MYHMUMNANbHON COBGCTBEHHOCTW, W 3eMefbHbIX Y4YacTKOB,
HaxXOOdAWNXCA B YacCTHOWM COOCTBEHHOCTW, B (OOPME 3fIEKTPOHHbLIX [AOKYMEHTOB C
NCNosb30BaHNEM UH(OPMALNOHHO-TENEKOMMYHUKALMOHHOM ceTn «HTepHeT», a Takke
TpeboBaHu K X bopMaTy».

17.PacnopshkeHmemM MwuHUCTEpCTBa rocygapCTBEHHOrO YynpaBfieHNs, WMH(OPMaLMOHHbIX
TexHonormn mn ceBasm ot 21.07.2016 N 10-57/PB «O pernoHanbHOM cTaHaapTe
opraHusauum  OeaTenlbHOCTM  MHOTOQYHKUMOHANbHbIX  LIEHTPOB  NpefoCTaBreHus
rocygapCTBEeHHbIX U MyHULMNanbHbIX ycnyr B MockoBCKon obnactuy

18.

Mpunoxexwne 7

K adMWHUCTPATUBHOMY pernameHTy
npegocTtaeneHnss MyHuumnansHomn ycnyrm

dopma Be4OMOCTU KoopAUHaT

BenoomocTb kKoopanHaT Odopmnsetcs B 3N1eKTPOHHOM BUae B cucTeme KoopamHaT MCK 50 1 3aBepsieTca
Ka[aCTPOBbIM MHKEHEPOM
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O603Ha4eHne xapakTepPHOM TOYKK KoopauHatbl X KoopauHatbl y

1 2

Cuctema koopgumHat MCK 50

KapgacTtpoBblii MHXeHep noanuncb
M.I.

MpunoxeHne 8
K aAMUHUCTPATUBHOMY perfiaMeHTy
npegocraBneHns MyHuyunanbHoOW ycnyru

®dopma 3asBneHns o npegocTtaBneHnm MyHuumMnanbHOM ycnyru

3asiBneHue
O NpefocTaBrieHUn MyHMumMnanbHom ycnyrn «CornacoBaHme MecTononoXxXeHus
rpaHuLy 3eMerbHbIX Y4aCTKOB, ABNAIOLWMUXCA CMEXHbIMU C 3eMefIbHbIMU yYacTKamMu,
HaxogAWMUXcs B MyHULUNanbHOM COGCTBEHHOCTU UNKU rocyaapcTBeHHasi COGCTBEHHOCTb
Ha KOTOpble He pa3rpaHuyYeHa»

B AomuHucTpaumto (ykasaTb HanmeHoBaHue)
oT 3aAsuTens

(ons wp. My - HaMMeHoBaHWe, MEeCTO HaxOXOEeHWs, opraHu3auMOHHO-NpaBoBas
dopma ©n cBegeHUMss O TrocyfapCTBEHHOW peructpaumm 3assutens B EgvHoM
rocygapCTBEHHOM peecTpe Ipuanyeckmx nuu; ans gous. nuy - doamunus, nvsa n (npu
HanuyMM) OTYEeCTBO, MECTO XUTeNnbCTBa 3asdBUTENS W PEKBU3UTbl JOKYMEHTA,
yOOCTOBEPSIOLLIErO ero NIMYHOCTb, ANnA npeacrasutensa 3asasutend - aMmunus, UMsa un
(Mpn  Hanuuun) oT4ecTBO npeacTaBuTens 3asBuTend U  PeKBU3UTbl JOKYMEHTa,
noaTBepXXaaroLLero ero NosIHOMOYNA, U JOKYMEHTa, Yy4OCTOBEPSOLLEro NIMYHOCTDb)

(mnoyToBLIN agpec, agpec ANEKTPOHHOM NoYThl, HoOMep TenedoHa ans ceasu, CHUINC
3assutens (npegcrasutensa 3aasutens)

I'IpOLuy Bac cornacoBatb MecCTOMNOMOXeHUe rpaHumy  3emMeribHoro y4dactka C
MeCTOMNONOXEeHNEM!
) ABndAOLLerocs
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CMEXHbIM C 3eMelbHbIMU y4YacTKamu, HaXOAALWMMUCA B MYHULIMNANbHOW COGCTBEHHOCTU UMK
rocyqapcTBeHHas COBCTBEHHOCTb Ha KOTOpbIe He pasrpaHuyeHa.

MpunoxeHue:
1.
2.
3.

Ha o6paboTky nepcoHanbHbiX AaHHbIX 3assuTtens (npeacrasutens 3aaBuTens),
cogepxawmxcs B 3asBNeHUN 1 npunaraemMbix K HEMY AOKYMEHTaX, COrfaceH.

Mognucb [ata

Pesynbtat npepoctaBneHns MyHuuunanbHOM YCRyrn npowy HanpaBuUTb B JIMYHLIN
kKabuHeT Ha PI1Y B dpopme 3neKTPOHHOro AOKyMEHTA.

Mpowy pesynbTaT npegoctaenenHns MyHMUMNANbHOW  yCryru  OOMNOSHUTENBHO
npeaocTaBuTb Ha BymMakHOM HocuTene npu nu4yHom obpaweHnn B MOLL (npn HeobxogumocTun
NnoaYepKHYTh)

O xope paccMOTpeHWs M FOTOBHOCTM peasynbTaTa npegoctaBneHns MyHuuunansHom
ycnyru 3aasutenb (npeacraBuTens 3asgButens) yse4oMnsaeTcsa crieayowmmm cnocobamm:

- yepes Nn4YHbIN kKabuHeT Ha PIITY uslugi.mosreg.ru;

- MO 3NIEKTPOHHOW rMoyTe.

(noanuce 3assutens (npeacrasuTens 3asBuTens) (9.N.0. nonHocTbI0)
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MpunoxeHwne 9

K adMWUHUCTPATUBHOMY perfiaMmeHTy
npegocTaBneHns

MyHuuunansHom ycnyrm

OnuncaHne AOKYMEHTOB, HeobxoauMbIX Ans npeaocTaBneHus MyHuuMnanbHOW ycnyrm

Knacc Buabl O6wwme onucaHus Mpuv nu4yHoM nopayve Mpu nogaye yepe3s PIIY
AOOKYMeHTa OOKYMEHTOB OOKYMEHTOB B M®PL| opuruHansi npu nopavye npu noarsepxaeHUNn
OOKYMEHTOB BoKymeHToB B M®L /
CKaHUPYHOTCA U AamMuHucTpauumn
HanpaBnAKTCA B
AaMunHuUcTpauuo B
3N1IeKTPOHHOM BuAe
HokymeHTbIl, npegocTaBnsaembie 3aaBurtenem (npegcraBurenem 3aaBuTens)
3asaBneHve 3asaBneHne  OOMKHO  ObiTb | 3asiBneHue JOJKHO | 3anonHsaeTcs OpurnHan JokymeHTa
odopmMneHo no dopme, | 6bITb noanMCcaHo | aNeKTPoHHasA aona ceepkn B ML He
yKkaszaHHon B [NpunoxeHun 8 K | COGCTBEHHOPYYHON dopma 3asiBrneHunsa | npeacraBngeTcs.
HacTosLemMy nognucbto  3asaBuUTENSa | Ha PITYy. B
AOMVHUCTPATUBHOMY (npeactasutens cnyyae
pernameHTy. 3agasutens obpaluenuns
YNOSTHOMOYEHHOIO  Ha | npeacTaBuTens
nognucaHme 3asasutens, He
AOKYMEHTOB) npw | ynormTHOMOYEHHOTO
nogadye. B cnyvae | Ha nognucaHue
obpalueHuns 3asBneHus,
npencraBmTens npukpennseTcs
3agasutens, He | 3NEeKTPOHHbIN
YyNOSIHOMOYEHHOTO Ha | 0bpa3 3asaBneHus,
nognucaHve noanuCcaHHoro
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Knacc Buabl OO6GLwue onucaHumna Mpwv nu4yHoM nopave Mpu nogaye yepes Py
OOKYyMeHTa OOKYMEHTOB OOKYMEHTOB B M®L| opuruHansi npu nopaye npu noarBepxaAeHUN
AOKYMEHTOB BoKymeHToB B M®L] /
CKaHUPYIOTCA U AAMUHKCTpauun
3asaBneHus, 3asasutenem.
npegocraBngeTcs
3asaBneHue,
nognucaHHoe
3aaButenem
AKT cornacoBaHusi fAsngeTca 4acTbto MexeBoro | [NpeacraesndaeTcs MpeacraesngeTcs OpurnHan [JokymeHTa

MEeCTOMNOJSTOXEHNSA FpaHnL,
3eMernbHOro yyacTka n YepTex
3eMeSbHbIX Y4aCTKOB U UX
yacTten Ha 060pPOTHOM CTOPOHE

nnaHa, ycTaHOBMNEHa NpMKa3om
MwuHakoHoMpassuTna  Poccun
ot 08 pekabps 2015 Ne 921
«O6 yTBepxaeHun opmbl ”

opurnHan AoKyMeHTa

3NIEKTPOHHbIN
obpas gokyMeHTa

ans ceepkun B ML He
npeacTaBnaeTcs.

aKkTa cocTaBa CBeOEHUN MEXeBOro
nnaHa, TpeboBaHun K ero
NoArOTOBKE»
[lokyMeHT coaepxaLum MmetoLmecs nnaHbl n | NpeacraenseTcs MpencraesngaeTcs OpurnHan gokymeHTa
cBeOeHns o rpaHmnuax KapTorpaduyeckme opurnHan/konus 3NIEKTPOHHbLIN ansa ceepkn B ML, He
3eMeNbHOro yyacTka, npasa Ha | Matepuanbl, a Takke 4YepTex | JOKYMeHTa obpa3 gokyMeHTa | npeacTaBnseTcs.
KOTOPbI BO3HUKITIO A0 3eMernbHOoro y4yacTka,
02.03.1998 ropa ABMAAIOWMECS TMPUTTOXKEHMEM K
AOKYMeHTaM O npaBax Ha
3eMIto
BenoomocTtb koopanHat odopmnsaeTrca no  ¢opme, | Npeacraesnsetca B | Npenctasnsetca B | OpurMHan  OOKyMeHTa

XapaKTepHbIX TOYeK rpaHuny,
3eMeJ1bHbIX y4aCTKOB

ykasaHHon B [NpunoxeHun 11 K

AJIEKTPOHHOM BUae

ANN1EeKTPOHHOM Buae

ans ceepku B MOL He

HacTosLweMy npegcraBngaeTcs.
AOMUHUCTPATUBHOMY
BbinonHsetcs  kagacTpoBbIM
NHXXEHEPOM.
[OKyMeHT, |I'IacnopT MacnopTt AOIKeH 6b1Tb | Mpeacrasnserca npeacrasnsaeTcd OpurmHan JoKymeHTa




Knacc Buabl OO6GLwue onucaHumna Mpwv nu4yHoM nopave Mpu nogaye yepes Py
OOKYyMeHTa OOKYMEHTOB OOKYMEHTOB B M®L| opuruHansi npu nopaye npu noarBepxaAeHUN
AOKYMEHTOB BoKymeHToB B M®L] /
CKaHMPYHTCA U AAMUHUCTpauun
yOooCTOBEpPSA | rpakaaHuHa odopMiieH B COOTBETCTBUM C | OpUrMHanN JOKyMeHTa 3JIEKTPOHHbLIN aona ceepkun B ML He
oL M Poccuinckon NocTtaHoBNeHnem obpa3 [JoKyMeHTa | npeacraBnsieTcs.
nuyHoctb | Pepepauymm Mpasutenbctea P® ot 8 niona (2 n 3 cTpaHumua).
1997 r. Ne 828 «O6
yTBepxageHun [lonoxeHuss o
nacnopTe rpaxgaHuHa
Poccunckon depnepauuu,
obpasua OnaHka u onuMcaHus
nacnopTta rpakgaHnHa
Poccuinckon ®egepaummny.
BpemeHHoe BpemeHHoe yooctosepeHue | [Npencrasnsercs MpencraesngaeTcs OpuvrnHan [okyMeHTa
yOOCTOBEPEHNE | MUYHOCTN  rpaxaaHuHa  P® | opurmHan JOKyMeHTa 3IIEKTPOHHbLIN aona ceepkun B ML He
NNYHOCTU OOIMKHO OblTb OPOpPMIIEHO MO obpa3 [JokyMeHTa | npeacTaBnsaeTcs.
rpaxgaHuHa dopme Ne 2[1 (MpunoxeHne Ne BCe CTpaHULbl.
Poccuinckon 2 K  AOMWUHUCTpPaATUBHOMY
depepayunm pernameHTy depepansHomn
MUrPaUNOHHOW  crnyXbbl Mo
npegocTaBneHunio

rocyapCTBEHHOW ycnyru no
Bbldaye W 3aMeHe nacrnopTa

rpaxgaHuHa Poccuinckon
depepauyum,

yOOCTOBEPSAIOLWEr0  NIMYHOCTb
rpakgaHuHa Poccuinckon
depgepaumm  Ha TeppuTOpUM
Poccunckon degepauuu,
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Knacc
AOOKyMeHTa

Bugbl
OOKYMEHTOB

O6wue onucaHua
DOKYMEHTOB

Mpu nu4yHoOM Nnopave
B M®L opurnHansi
AOKYMEHTOB
CKaHMpPYHOTCA U

Mpu nogaye yepes PIIY

npuv nogave

npu NoATBEpPXOAEHNMN
BoKymeHToB B M®L] /
AaMUHUCTpauum

YTBEPXKOEHHOMY npuKasom
OMC Poccum ot 30.11.2012 Ne
391 «O6 yTBEPXOEeHUN
AOMWUHUCTPATUBHOIO
pernameHTa depepanbHon
MUrpauMoHHON  cnyxbbl  no
npeaocTaBneHunto
rocygapCTBEHHOMW yCnyrm no
BblJaye W 3ameHe nacnopTa
rpaxgaHumHa Poccuinckon
depepauyuum,
yOOCTOBEpPAOLErO
rpakgaHuHa Poccuinckon
depgepaumm  Ha TeppuTOpUM
Poccunckon ®egepaumny).

JINYHOCTb

MacnopT
rpaxgaHuHa
CCCP

O6pasey, nacnopTta
rpaxxgaHmHa Coro3za CoBeTCKMxX
Coumanucrtudeckux Pecnybnuk
n onucaHue nacnopTta
yTBEPXAEHbI NOCTAHOBMNEHNEM
CoBmunHa CCCP ot 28.08.1974
Ne677 «O6  yTBEpXaeHun
[MonoxeHnss O  nacnopTHOW
cucteme B CCCPy»;

BOMNPOC O [AOEeWUCTBUTENbHOCTU
nacnopta rpaxgaHnHa CCCP

MpencraesngaeTtcs
opurnHan LOKyMeHTa

MpencraesngaeTcs
3NIEKTPOHHbLIN
obpa3 [OoKyMeHTa
BCE CTPaHULbI.

OpurnHan gokyMeHTa
aona ceepkn B ML He
npeacTaBnsaeTcs.

41



Knacc
AOOKyMeHTa

Bugbl
OOKYMEHTOB

O6wue onucaHua
DOKYMEHTOB

Mpu nu4yHoOM Nnopave
B M®L opurnHansi
AOKYMEHTOB
CKaHMpPYHOTCA U

Mpu nogaye yepes PIIY

npuv nogave

npu NoATBEpPXOAEHNMN
BoKymeHToB B M®L] /
AaMUHUCTpauum

obpasua 1974 roga pewlaeTtcs
B 3aBUCMMOCTU OT KOHKPETHbIX
obcToAaTenbCcTB
(nocTaHoBneHue
MpaButenbctBa  Poccunckom
depepaumm ot 24.02.2009 Ne
153 «O Nnpu3HaHUK
JencTBuTenbHbiMM 40 1 mons
2009 r. nacnopToB rpaxxgaHuHa
CCCP obpasua 1974 ropa aons
HEKOTOpPbIX KaTteropum
MHOCTPaHHbIX rpaxgaH 1 nuy
6e3 rpaxgaHcTBay)

MacnopT
MHOCTPaHHOro
rpaxgaHuHa

MacnopT WHOCTPaHHOIo
rpaxgaHnHa JormkeH  ObiTb
odopmiieH B COOTBETCTBUM C
depeparnbHbIM  3aKOHOM  OT
25.07.2002 Ne¢ 115-d3 «O
NpaBoOBOM NOMNOXeHNN
MHOCTpPaHHbIX rpaxkgaH B
Poccuinckon ®egepaummny.

MpencraesngaeTtcs
opurMHan gOKyMeHTa

MpencraesngaeTcs
3JTIEKTPOHHbLIN
obpa3s [goKyMeHTa
BCEX CTpaHuL.

OpurnHan [JokyMeHTa
ans ceepkn B MOL He
npencraBnsaeTcs.

YpnoctoBepeHue
oexeHua

YpocTtoBepeHue OexeHua
AOIMKHO ObiTb 0GOPMIIEHO MO
dopwme, yTBEpPXOEeHHOMN
[MocTaHoBREHEM

[MpaBuTenbcTBa P® oT

MNpeacraBnsaeTcs
opurMHan LOKyMeHTa

MpencrasngaeTca
3ITIEKTPOHHbLIN
obpa3s [OoKyMeHTa
BCEX CTpaHuL.

OpuvrnHan [okyMeHTa
aona ceepkn B ML He
npeacTaBnaeTcs.
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Knacc
AOOKyMeHTa

Bugbl

AOKYMEHTOB

O6wue onucaHua
DOKYMEHTOB

Mpu nu4yHoOM Nnopave
B M®L opurnHansi
AOKYMEHTOB
CKaHMpPYHOTCA U

Mpu nogaye yepes PIIY

npuv nogave

npu NoATBEpPXOAEHNMN
BoKymeHToB B M®L] /
AaMUHUCTpauum

10.05.2011 Ne 356
yOOCTOBEPEHUN BexeHuay

«O0

Bug

XUTENbCTBO
Poccunckon
depepayunm

Ha

Bua Ha  XuTenbctBO B
Poccuickon depepauyunm
AOMmKeH ObiTb odopmnieH B
cooTBeTCcTBUN C PeaeparnbHbIM
3akoHoMm ot 25.07.2002 Ne 115-
®3 «O npaBOBOM MOMOXEHUM
NHOCTpPaHHbIX rpaxkgaH B
Poccunckon ®egepaunny.

MpenoctaBnsaeTca
opuUrnHan gOKyMeHTa

MpeacTtaBnseTcs
3JIEKTPOHHbLIN
obpa3 [gokymeHTa
BCEX CTPaHMuL.

OpurnHan pgokymeHTa
ans ceepkun B MOL He
npencraBngeTcs.

[OKyMEeHT,
yaocTtoBepsi
HOLLIMIA
NMOJTHOMOYMS
npencrasuT
ensd

[loBepeHHOCTb

[loBepeHHOCTb A0SmkHa ObiTb
odopmieHa B COOTBETCTBUM C
TpeboBaHnaAMM
3aKoHoAaTenbCTBa "
cogepxaTb cnegywowme
cBeAeHus:

- OO nwmua,
[OBEPEHHOCTb;

- ol7[e)
YNOSTHOMOYEHHOIo
[OBEPEHHOCTN;

- [laHHble
yOOCTOBEPSIOLLNX
3TUX Nnu;

- Obbem NOSTHOMOYMI
npeacTaBuUTENs, BKHOYAOLLNI

BblaaBLLUEro

nmua,
no

OOKYMEHTOB,
JINYHOCTb

npe,D,CTaBJ'IFIeTCFI
opurnHan goKyMeHTa

MpeacraesngaeTc
S 3NEKTPOHHbIN
obpas
NOBEPEHHOCTH.

OpuvrmHan pgokymeHTa
ans ceepku B ML He
npencraeBngeTcs.
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Knacc Buabl OO6GLwue onucaHumna Mpwv nu4yHoM nopave Mpu nogaye yepes Py
OOKYyMeHTa OOKYMEHTOB OOKYMEHTOB B M®L| opuruHansi npu nopaye npu noarBepxaAeHUN
AOKYMEHTOB BoKymeHToB B M®L] /
CKaHUPYIOTCA U AAMUHUCTpauun
npaBo Ha nogavy 3asBneHus o
npegocTaBneHnn
MyHuumMnansbHoOM ycnyru;
-[laTa Bblgayn JOBEPEHHOCTY;
- MNognucb nuua, BblgaBLUErO
[OBEPEHHOCTb.
[JoKyMeHTbI, 3anpaliBaemMbie B Nopsake MeXXBefoMCTBEHHOIro B3aMuMoAencTBuUA

Bbinucka n3 eaunHoro | Beinucka n3 eaunHoro | B cnyvae | lNpeacrasngaercs

rocygapCTBEHHOro peecTpa | rocyaapCTBEHHOro peecTpa | npeacTaBreHns 3NIEKTPOHHbIN

topPMaONYECKNX nuy, UNn | PUONYECKNX NUL, NN eguMHOro | 3aaBuTtenem obpa3 goKyMeHTa.

NHOMBUAYANbHbIX rocygapCcTBEHHOro peecTtpa | (Nnpeactasutenem

npeanpuHMMmaTenen NHOMBUAYarbHbIX 3aasutens)
npeanpuHMMmaTenen C | NnpeacTtaengaeTcs

yKaszaHueMm CBeJeHUn O MecTe
HaxXoXaeHus nnm mMecTe
Xutenoctea  3aaButens u
(nnun) npnobpeTeHnmn
duM3mMyeckMm nuMUoM crtaTtyca
NHANBMAYarbHOro

npegnpuHuMmaTens nnéo
npekpaLLeHnm domsnveckmum
nnuom AesATeNnbHOCTU B
KayecTBe NHONBMAOYAIbHOrO
npeanpuHuMaTens.

opurnHasn AOoKyMeHTa
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Mpunoxexue 10
K aAMUHUCTPATUBHOMY perfiaMeHTy
npegocTtaeneHns MyHuuunansHom ycnyrm

®dopma pelueHUs1 06 oTKase B Npueme AOKYMEHTOB, HeOO6XOAMMbBIX Ans NpeaocTaBneHns
MyHuumMnansHom ycnyru

OdopmnsieTca Ha odpuumansHom 6naHke AgMmuHmncTpaumm nnm MoLl

Komy:
®UNO 3assutens, agpec NpoXneaHus

Homep 3asBneHus:

PeweHwne
00 oTkase B nNpmMeme n permcTpaunm 4OKYMEHTOB, HEOOXOANMbIX ANsi NPeAOoCTaBEeHNSs
MyHUuunanbHoun ycnyrn «CornacoBaHne MecTonosIOXEHNSA rpaHnL, 3eMeSbHbIX Y4aCTKOB,
ABMAIOLLMXCA CMEXHBIMU C 3€MESTbHBIMU y4acTKaMu, HAXOASALWMXCS B MyHULMNANbHOM
COBCTBEHHOCTM MMM rocyfapCcTBEHHasA COGCTBEHHOCTb Ha KOTOPbIE HE pa3rpaHnyeHa.

B npueme wun pernctpaumm [OOKYMEHTOB, HeobxoAuMmbIX Ans NpegocTaBreHus
MyHUUMNanbHon ycnyrn «CornacoBaHne MEeCTOMOMOXEHUS TPaHUL, 3eMerbHbIX Y4acTKOB,
ABMNSAIOWNXCA CMEXHbIMU C  3eMeflbHbIMU  yYacTKaMu, HaxoAsaWwuxXcs B  MyHUUMNANbHOM
COBCTBEHHOCTM MMM rocyfapcTBeHHas COBCTBEHHOCTb Ha KOTOpble He pasrpaHuyeHa» Bam
OTKa3aHo Mo creayL M OCHOBaHUSAM (yka3aTb OCHOBaHUS):

— OGbpalleHne 3a npegoctasneHnem MyHuUMNanbLHOM YCMyrn, He npegocTaBnAeMoun

AOMUHUCTpaunen;

— OG6paweHne 3a npegoctaeneHnem MyHuumnanbHon ycnyrm 6e3 npegbsBneHus

AOKYMeHTa, MO3BONSAIOLWEro YCTaHOBUTL NIMYHOCTL LA, HenocpeaCcTBEHHO NoAaroLLero

3asaBneHue;
— [loKyMeHTbI cogepaT NOgYMUCTKM U UCNIPaBIIEHNS TEKCTA;
— [lOKyMEHTbI UMeloT ncnpasneHus, He 3aBepeHHbIe B yCTaHOBMEHHOM

3aKoHO4aTeNbCTBOM MOPSAKE;

— [JOKyMeHTbl  yTpaTunu cuny Ha MOMEHT obpalleHnss 3a npegocTaBneHnem
MyHuumnanbHon ycnyrn (4AOKYMEHT, yOOCTOBEPSAOLLMIA NIMYHOCTb, JOBEPEHHOCTD).

— J[loKyMeHTbl cogepXaT MNOBPEXOEHWUHA, HanuMyne KOTOPbIX He MO3BONseT OAHO3HAYHO
NCTONKOBATb UX COAEP)KaHNE;

— HekoppekTHoe 3anonHeHue obasaTenbHbIX nonen B 3asBneHuun, B criydae obpalleHus
npeactasutensa 3asBuUTENs He YMNOMIHOMOYEHHOro Ha nognucaHve 3asBreHus 4Yepes
MoLL;

— KayecTBO npeacTaBneHHbIX LOKYMEHTOB He MO3BONSAET B MOMHOM obbeme npoyvntatb
CBeZleHus, cogepKalmecs B JOKYMEHTax;

— ®opma nogaHHoro 3asBuTenem (npeactasutenem 3aaBuTens) 3asBNeHUs  He
cooTBeTCTBYeT popMe 3asiBfeHnd, yCTaHOBNEHHON AAMUHUCTPATUBHBIM perfnameHToMm;

— [lNpenctaBneH HENOSHbIN  KOMMSEKT [OKYMEHTOB B COOTBETCTBUMM C nyHKTOM 10
AOMUHUCTPATMBHOIO pernameHTa;
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— HekoppekTHoe 3anonHeHne obsasaTenbHbiX nonen B dopme 3assneHus Ha PrIry
(oTCcyTCTBME  3aNOfIHEHWS, HEOOCTOBEPHOE, HenonHoe nmMbo  HenpaBuribHOE
npeacTaBneHne CBEOEHUN, He COOTBETCTBYHWOLWMNX TpeboBaHMsM, YCTaHOBMEHHbLIM
HacToAWMM AMUHUCTPATUBHBIM PErfnameHToM);

— [llpenctaBneHne HeKayeCTBEHHbIX WKW HEeOOCTOBEPHbIX — ANEKTPOHHbIX  0BpasoB
OOKYMEHTOB (3NEKTPOHHbLIX [OOKYMEHTOB), HE MO3BOMAWNX B MNOMHOM o0b6beme
npoYnTaTh TEKCT JOKYMEHTa U/uUnn pacnosHaTb PeKBU3UTLI JOKYMEHTA;

— [Nopava 3agBneHns M WUHbIX OOKYMEHTOB B 3IIEKTPOHHOM opMe, MOAMUCAHHbLIX C
NCNONb30BaHMEM MPOCTON 3NEKTPOHHOW MOAMUCK, He npuHagnexawen 3aaBuTento
(npeacrasutento 3asBuUTenNs, yNOoHOMOYEHHOrO Ha noanucaHne 3asBrneHus 1 nogady
[OKYMEHTOB).

PekomeHgauumn no ncnpaeneHno KOMNeKTa 4OKYMEHTOB C NOAPOOHLIM pa3bsiCHEHMEM O
OENCTBUSX, KOTOpble [AOMMKEeH npeanpuHatb 3assBuTenb AnS nogadyn  AOKYMEHTOB  Ha
npegoctasneHne locygapCTBEHHON yCryrn

(AOMmKHOCTDL) (noanunck, dhamunus, nHMUManbl)

Mpunoxexne 11
K agMUHNCTPaTMBHOMY perfameHTy
npegpoctasneHms MyHuuymnansHoW ycnyrm

TpeboBaHUA K NOMeLLEHUAM, B KOTOpPbIX NpegocTaBnsetTcsa MyHuuunanbHasa ycnyra

1. MNMomeweHnss, B  KOTOpbIX npedoctaeBnsetcs  MyHuumnanbHast  ycnyra,
npeanoyYTUTENbHO PasMEeLLalnTCa Ha HWKHUX 3Taxax 34aHuiA U OOMKHbl COOTBETCTBOBaTb
CaHUTapPHO-3NMAEMMNOIOrMYECKNM NpaBunam 1 HopMmaTusam.

2. Bxoabl B nomelleHus oGopyaytoTcs naHaycamu, paclUMPEHHbIMUM MPOXodamu,
nossonsiloWwnMn obecrneunTb 6ecnpensaTCTBEHHbIM OOCTYN MHBaNMOOB, BKMYas MHBaNWoos,
NCMONb3YHLLMX KPecna-KomnsiCKu.

3. Mpn MHOM pasMelleHMn MNOMELLEeHMA MO BbICOTe, AOMMKHa ObiTb obecneyeHa
BO3MOXHOCTb NofnyyeHnst MyHuumMnanbHOM ycnyru ManioMobunbHbIMK FpynnaMm HaceneHuns.

4. Bxoa u BbIxoa 13 nomeleHnin obopyayoTca yKkasaTensimu.

5. Mecta Aans wWHQOPMUPOBAHUSA, MpefHas3HadYeHHble Ond  O3HAKOMIIeHUS

3asButenen ¢ MHPOPMAUMOHHBIMKM  MaTepuanamu, obopyaylTcs UHPOPMAaLNOHHBIMU
cTeHgamum.

6. MecTta gns oxwuaaHus Ha nogayvy WM MonyvYeHne [OOKYMeHTOB obopyaytoTcs
CTYNbsIMU, CKaMbSIMMU.
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7. MecTa ans sanonHeHnsa 3asBreHnst 060pyayrTCAa CTYNbSAMKU, CTONamMn (CTONKamm)
n obecneunBatotcs ob6pasuamun  3aaBneHun, nucyenm Oymaron U KaHUENApCKUMM
NPUHALMNEXHOCTSAMU (LLAPUKOBLIMU pyyYKamm).

8. KabuHeTol ana npuvema 3assutenen (npeacrasutenen 3aaBuTenen) LOMXKHbI
ObITb 060pYyaOBaHbI MHPOPMALIMOHHBIMM Tabnuykamm (BbiIBECKaMK) C yKkasaHUeM:

1) HOMepa KabunHeTa;

2) damMunun, UMeHn, oT4yecTBa W [OSMKHOCTM Cneumanucta, OCYLLECTBAIOLWEro
npegocrasneHne MyHuuunanbHOW ycryru.

9. Paboune mecta MyHMUMNANbHbLIX CRAyXawux wwunm cneumanuctos MOL,

npepocTaBnsAoWwmMx MyHMUMNanbHyO ycnyry, obopyayrTcsi KOMMNbOTEpaMuM U OPrTEXHUKOWN,
NO3BONSOLNMM CBOEBPEMEHHO U B NMONTHOM O00beMe Mony4vaTtb CnpaBOYHY MHAOpPMaLMo No
BOMpocaM NpeaocTaBreHnst YCNyru u opraHMsoBaTb npegoctaeneHne MyHuumnanbHoOW ycnyrm
B NosiHoM obbeme.

MpunoxeHue 12
K aAMUHUCTPATUBHOMY perfiaMeHTy

npegocraBneHns MyHuyunanbHoOW ycnyru

Moka3aTenu 4OCTYNHOCTU U KayecTBa MyHMuMnansHon ycnyru

MokasaTensmmn 4OCTYNHOCTM NpegocTaBneHms MyHuumnanbHoOM yCnyru SBnaiTCs:

1. npegoctaBneHne  BO3MOXHOCTM  nonyyeHna  MyHuumnaneHoOW  ycnyrm B
3r1eKTPOHHOM hopme unn B8 MOL;

2. npegocTaBneHme BO3MOXHOCTU NoslydeHus nHopmaumm o xoge MyHuuunansHON
yCrnyru, B TOM 4ncrie ¢ UCNosfib3oBaHNEM MHAPOPMALMOHHO-KOMMYHUKALNOHHBIX TEXHONOMNA;

3. TpaHCNopTHaa AOCTYNMHOCTb K MecTaMm npegoctasneHns MyHuumnansHom ycnyru;

4. obecneyeHne GecnpenaTCTBEHHOro AOCTyna nuvuam € OrpaHUYEeHHbIMU

BO3MOXHOCTAMM  MEepeaBMXEHMS K MNOMELeHWAM, B KOTOpbIX  NpefocTaBnisieTcs
MyHuuunaneHass ycnyra (B TOM 4ucrne Hanuume 6GecnnaTHbiX MapKOBOYHbIX MeCT Ans
creumanbHbIX aBTOTPAHCMOPTHLIX CPEACTB MHBANWAOB);

5. cobnogeHne TpeboBaHW  AOMUHUCTPATMBHOIO perfnaMmeHtTa o  nopsgke
MHOPMMPOBaHNA O NpegocTaBneHnn MyHuuunanbHOM ycnyru.

lMokasaTenamu kavyecTea npengocrtaBneHnd MyHI/ILI,I/II'IaJ'IbHOI7I YyCnyrun ABnA0TCA:

6. cobroaeHne cpokoB npeaocTasneHms MyHuLMnansHom yenyru;

7. cobnoaeHns YCTaHOBMEHHOTO BPEMEHM OXMAAHMS B oyepean npu nopade
3asBneHns 1 npu nony4yeHnn pesynbTtata npegocTaBneHns MyHuumMnanbHom ycnyru;

8. COOTHOLLUEHME  KOfIMYEeCTBA  PACCMOTPEHHbIX B CPOK  3asiBNeHuid  Ha

npegocrtaBlieHne MyHVILl,I/II'IaJ'IbHOIZ ycnyrun K O6LU,eMy KOJn4yectBy 3asBneHun, NOCTynMBLLUUX B
CBA3U C npegocrtaBlieHneEM MyHI/IU,I/II'IaJ'IbHOIZ YCIyru;

9. CBOEBPEMEHHOE HanpasfieHMe yBeOOMMeHun 3aaBUTENSM O NpeaocTaBfeHnn
UNn NpekpaweHn npegoctasneHna MyHuumnansHON yenyru;
10. COOTHOLLEHME KOoNnmMyecTBa OBOCHOBaHHbLIX Xanob rpaxgaH v opraHusauui no

BOMpoOCcaM KayecTBa M AOCTYNHOCTU npegocTaBneHns MyHuumnanbHOW ycnyrm K obuiemy
KonuyecTsy xarnob.
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MpunoxeHne 13
K a4MWHUCTPATUBHOMY perfameHTy

npegoctasneHns MyHuumnanbHoW ycnyrm

TpeboBaHusa kK o6ecneyeHuto goctynHocTu MyHuuunanbHOM ycnyru ans MHBanuaoB

1. Jnvuam ¢ | wn Il rpynnamm wHBaNUMOHOCTU obecnevymBaeTcsa BO3MOXHOCTb
nonyyeHns MyHMUMNansHOM yCryrn No MecTy ux npebbiBaHUSA C NpeaBapuTENbHOM 3anuchbio No
TenedgoHy B MOL|, a Takke nocpeactsom PIITY.

2. Mpn npepoctaBneHnn MyHuumnaneHoW ycnyrn 3asiButento (NpeactaBUTENto
3asButensa) - MHBanuAy C HapylweHusMU QYHKUMW cryxa U UHBanNugam C HapyLeHUsMu
YHKUMIN OOHOBPEMEHHO CryXxa W 3peHus [orkeH OblTb obecnedyeH cypaonepeBos WUnu
TudnocypgonepeBon  npouecca  npegoctaeBneHns  MyHuuunanbHowW  ycnyrm,  nmbo
opraHusoBaHa paboTta aBTOMaTU3NPOBAHHON CUCTEMBI cypaonepeBoja nnu
Tudpriocypaonepesoaa, Npov3BeeHO KOHCYMbTUPOBaHME MO MHTEPECYLWNM ero Bomnpocam
yKa3aHHbIM cnocobom.

11. B nomelueHusx, npegHasHadeHHbIX Ans npuema 3asButenen (npeacraButenen
3asButenen), [oOmMKHO ObITb  OpraHM3oBaHO  OTAENbHOE OKHO  (MecTo  npuema),
npucnocobrneHHoe Ana npMema UHBanuaoB CO CTOMKMMK pPacCTPOMCTBAMM 3pEHMS M Chnyxa, a
TakKKe OMOPHO-ABUraTenbHON PyHKUUN.

12. B nomelweHunsax, npegHasHadeHHbIX Ans npyema 3asButenen (npegcrasutenen
3agasutenen), obecneuymBaeTca OybnupoBaHue HeobxoaMMOM AN MHBaANMOOB 3BYKOBOW WU
3pUTENBbHON MH(OopMaLMM, a TakkKe Hagnucew, 3HaKOB U MHOM TEKCTOBOWM W rpadomyecKkon
MHOPMaUUKN  3HaKaMu, BbIMOMAHEHHBIMU penbedHO-ToYeYHbIM WpnudToM bpannsa, pgonyck
cypaonepeBoayuka, Tudnocypgonepesogymka n cobakm-npoBogHuKa.

13. Mo xenaHuwo  3assutena  (npegcrtaButens  3assutens))  3asiBneHue
noaroTaBnMBaeTCAd cneumanucToMm opraHa, npegoctasnsowero MyHMumMnansHy ycnyry mnm
MoL|, Tekct 3asiBneHunsa 3aunTbiBaeTca 3asiBuTento (npeactasutento 3asaBuTens), ecrnv OH
3aTpygHseTcs 3To caenatb CaMOCTOATENBHO.

14. NuBanunoam, MMeLwnm orpaHuyeHus aBuratenbHou aKTUBHOCTW,
NpenaTCTBYOLLME CAMOCTOSATENBHOMY NOAMUCAHUIO AOKYMEHTOB, npegnaraetca obpatuTtbCs K
HOTapuycy Ansa yaocToBepeHus noanvcu gpyroro nuua (pykonpuknagyuvka), 3a uHsanua.

15. 3aaHue (nomeweHue) AgmunHuctpauumn, MOLl obopyayetca MHGOPMaLMOHHON
Tabnuykon (BbIBECKOW), coaepkalen nonHoe HammeHoBaHne MOLL, a Takke nHgpopmaumo o
pexume ero paboThl.

16. Bxog B 3gaHve (nomewenue) AaomuHuctpauumn, MOL, n Bbixog w3 Hero
obopyayloTcs  COOTBETCTBYWOLWWMMKW  yKasaTensMm € aBTOHOMHBbIMW  UCTOYHMKaMMU
GecnepeboOMHOrO nNUTaHWs, a TakkKe JecTHMUaMn C MNOPYYHSAMM W naHgycamu  Ons
nepeaBuMXeHUss OEeTCKMX W WHBaANUOHbIX KOMSICOK B COOTBETCTBMM C  TpeboBaHUsMM
depepanbHoro 3akoHa oT 30 gekabps 2009 roga Ne 384-03 «TexHWYecKuin perrnameHT o
6e30nNacHOCTM 34aHUIN U COOPYXXEHUNY.

17. MomeweHna AgmuHuctpauun wn MOLU, npegHasHayeHHble ana paboTtbl C
3assutenamu (Nnpeacrasutenammn 3asBuTtenen), pacnonaratoTCa Ha HWKHUX 3Taxax 34aHus U
UMeIoT oTaenNbHbIN BXoA. B cnyyae pacnonoxenna AgMuHuctpaumm n MOL, Ha BTopom ataxe u
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Bbille, 30aHME OCHallaeTCA J'II/IC*)TOM, aCKanatopoMm WM UHbIMKU aBTOMATUYECKMMU
noabeMHbIMUA yCTpOIZCTBaMM, B TOM 4ucne and nHiBanmnaos.

18. B AamuHuctpaumm n MOLL opraHnsyetca 6ecnnaTHbIM TyaneT gnda nocetutenen,
B TOM yuMcCne TyaneT, npegHasHa4YeHHbI 4ns MHBanuaos.
19. Cneunanuctamn  AgmuHucTtpaumm  un - MOLL  opraHusyetca paboTta no

COMNPOBOXOEHUIO WHBaNuWAaOB, WMEKLWUX CTOMKME pacCcTponcTBa (OYHKUMUM 3PEHUS U
CaMOCTOATENbHOrO NepeaBWXKeHUs, U npegocTasneHne MM nomowm npu obpaweHnn 3a
MyHuumnansHon ycnyrom wu nonyyeHus pesynbTata npenocTaBNeHus YCnyru; okKasaHuio
NOMOLUM MHBaNWaam B npeofoneHun 6apbepos, MeLlaLWwmnx Nosy4eHno M1 YCnyr HapaBHe C

APYrUMN.
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MpunoxeHue 14
K agMUHNCTPaTMBHOMY perfnameHTy
npegocraBneHns MyHuyunansHom ycnyru

MepeuyeHb U cogepXaHMe aAMUHUCTPATUBHbLIX OEeMCTBUMIA, COCTABNAOWMX aAMUHUCTPATUBHbIE Npouenypbl

1. MNpurem n pernctpauyuns JOKYMEHTOB, HeobxoaMMbIX ANnsa npegocrtasneHns MyHuuunanbHOW ycnyrm
[MopsiAoK BbIMOMHEHNA agMUHUCTPATMBHBLIX AENCTBUIA NPy NYHOM obpalueHnn 3assutensa B MOLL.

MecTo
BbINONTHEHUA
npoueaypbl/

ucnonb3yemas UC

AAMUHUCTpPaATUBHbIE
OencTBus

CpenHunn
CpoK
BbINOJIHEHUA

TpynoémMmKocTb

CopepxaHue aencrBus

ML/ Mogaynb
MoL EMC OY

YcTaHoBneHue
COOTBETCTBUS
nuyHoctn 3asButens
(npeacraBuTens
3aasutens)
AOKYMEHTamM,
yOOCTOBEPSOLLMM
NNYHOCTb

lMpoBepka
NOMTHOMOYMIA
npencraBvTens
3aasutens Ha
OCHOBaHUM
OOKYMEHTa,
yOOCTOBEPSIOLLETO
NMONHOMOYMS (npwn
obpalueHnn
npeacTaBuTens

3aaBsutens)

1 KaneHgapHbIN
AeHb (He
BKITlOMaeTCs B
obLwnm cpok
npeaocTaBneHns
MyHuuunansHom
ycnyri).

5 MUHYT

5 MUHYT

[loKyMeHTbI MPOBEPSAIOTCA Ha COOTBETCTBUE
TpeboBaHMsAM, yKasaHHbIM B nNyHkTe 10 un
MpunoxeHun 9 K HacTosLweMmy
AOMWHUCTPaTUBHOMY pernameHTy 3a
UcKknYeHnem 3asBneHuss B Ccriyyae, ecrnu
obpauwjaeTcs cam 3asaBuTenb nnu
npeactasutens 3asBUTENs, YNONTHOMOYEHHbIN
Ha noanucaHne 3asBneHus.
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MecTo AAMUHUCTpPaATUBHbIE CpeanHnn TpynoémMKocTb CopepxaHue aencTBus
BbINOJIHEHUA AencTBuA CpoK
npoueaypbl/ BbINOSTHEHUA
ucnonb3yemas UC

lMogroToBka oTKasa B 15 MuHyT B cnyyae Hanuuua ocHOBaHUM K3 NyHKTa

npueme 4OKYMEHTOB 12 HacTosiLero AOMUHNCTPATMBHOIO
pernaMmeHTa cneumanmcTom ML
OCYyLLEeCTBNAETCS WMH(popMMpoBaHue 3aaBuUTens
(npeacraesutens 3asButens) 0 HEOHGXOAMMOCTU
npeabsiBrneHus AOKYMEHTOB ans
npegocraBneHns MyHuumnansHon ycnyrm u
npegnaraetca obpatntbCa nocne npuBeneHUst
AOKYMEHTOB B COOTBETCTBME C TpeboBaHWAMMU
3aKoHoJaTenbCTBa.

Mo TpeboBaHuto 3agasutens

(npeactaButensa 3aaBuTens) YNOSHOMOYEHHbIM
crneumanucTom Mol  noanucbiBaeTcs n
BblgaeTcss pelweHne o6 oOTkasze B npueme
AOKYMEHTOB C YKa3aHuWeM NpUYnH oTKasa B CPOK
He no3gHee 30 MUHYT C MOMEHTA MOSfyYeHUs1 oT
3aaButens (npegcTtaBuTens 3aaBuTens)
OOKYMEHTOB.

3anonHeHve 20 MUHYT B cny4ae otcytcTBMA OCHOBaHUW OTKasa B

3asiBrneHus, npueme OOKYMEHTOB cneumanuctom  MoL|

CKaHupoBaHue 3anonHsaeTca kapTodka MyHuUmMnaneHOW ycnyru,

npeacTaBneHHbIX BHOCATCA CBedeHWs o BCeM [MonsMm B

OOKYMEHTOB COOTBETCTBUM C MHCTPYKUMEN, CKaHUPYHOTCH

n dhopmmpoBaHme npeacTaBneHHble 3assutenem

BbINMUCKM O rnpueme (npepctaBuTenem 3aaButensd)  OOKYMEHTHI,

3asBneHus n dopmupyeTcs ANEeKTPOHHOE Aeno.

npunaraemMbix B npuUCyTCTBUMU 3agasutens

OOKYMEHTOB (npeacraesutena 3aaBuTens, YNOMHOMOYEHHOIo

Ha noanucaHue
3asaBneHue.

3asBreHuns)  3anornHsaeTcd
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MecTo
BbINOJIHEHUSA

npoueaypbl/

ucnonb3yemas UC

AQMVHUCTPaATUBHbIE
AencTBus

CpepHun
CpOK
BbINOJTHEHUA

TpynoémMKocTb

CopepxxaHue nencrTeus

B cnyyae obpaweHus npeacraButens
3agasutens He YNOSTHOMOYEHHOIO Ha
nognucaHue 3asBneHus npegcraBnsaeTcs
nognucaHHoe 3asasutenem 3asiBneHne. Ecnn
3asBrneHne He CcOOTBETCTBYyeT TpeboBaHuAM —
cneunanuct MoL, nidopmupyeTt npeacrasmtens
3agButens 0O HeobGXoOMMOCTM  MOBTOPHOIO
3anonHeHnsa 3asiBneHns.

dopmmpyetcss  BbiNnucka. B Bbinucke
yKasblBaeTcs nepeveHb AOKYMEHTOB n
KONMUYeCTBO JIMCTOB, BXOAAWWA HOMep, faTa
nosily4yeHus AOKYMEHTOB oT 3agasutens
(npegcTtaBuTensa 3aaBuTensd) U gaTa roTOBHOCTU
pesynbTata npegocTtasneHns MyHuumnnansHoOM
yCrnyru.

Beinncka nognucbiBaeTcs  cneumnanmcTom
Mo®Ll, npuHaBWKMM AOKYMEHTbI M 3asButenem
(npeactasutenem  3asaBuTtend).  OK3emnnsp
noanncCaHHOW BbINUCKU nepefaeTcs 3asBuUTeEnto
(npeactasutento 3assutens).

OcyulecTtBnsiercs nepexon K
agMuHucTpaTmeHon npoueaype «ObpaboTka u
npegBapuTernibHoe pacCMOTpeHUe JOKYMEHTOBY.

MopsiaoK BbIMNOMHEHNA aMUHUCTPATUBHBLIX OENCTBUA Npu obpaleHnn 3assutens Yyepes noptan PITY.
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MecTto AagMUHUCTpaTUBHbIE CpeaHum pok TpynoémMKocTb CopepxaHue gencTBus
BbINOJIHEHUA Aencreus BbINOJIHEHUA
npoueaypbl/
ucnonb3yemas UC
PIry/ s PIIIY Ha | MNoctynneHue 1 KaneHgapHbIN 1 KaneHgapHbIn 3agsutenb (npeacrtaButens 3asiBUTENs)
6aze MoLY/ AOKYMEHTOB AeHb (He AeHb HanpasnseT 3asBneHune " OOKYMEHTHI,
Mogyne  okasaHus BKIOYaeTCcs B HeobxoauMble ans npegocTaBneHns
ycnyr ENC OY obLwmi cpok MyHuuunansHoOM ycnyru, B 3MEeKTPOHHOM BuUAe
npenocTaBneHus yepes PIIY, B TomM umcne Ha Oesze MOL]
MyHuumMnansHom nocpencteam 6ecnnatHoro goctyna k PITY.
ycnyri). TpeboBaHus K 4OKYMEHTaM B 3f1EKTPOHHOM

BMUOge  ycraHoBrneHol n. 21
AOMUHUCTPATMBHOIO pernameHTa.
3asBneHne u npunaraemble OOKYMEHThI
noctynawT B WuHTerpuposaHHyto ¢ PIIIY B
Mogynb okasaHua ycnyr EMC OYV.
OcywecTBnsiercs nepexoa K
agMuHucTpatmeHon npouenype «Ob6paboTtka u
npeaBapuTeribHOe pacCMOTPEHME JOKYMEHTOBY.

HacTodALlero

2. ObpaboTka 1 npeaBapuUTENbHOE PAacCCMOTPEHNE OOKYMEHTOB.

MecTO BbINONHEHUA

npoueaypbi/
ucnonb3yemasa UC

AAMUHUCTpPaATUBH
ble AeNCTBuUs

Cpok
BbINOJIHEHUA

TpynoeMmKocTb

CopepxaHue gencTBusA
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AoMmuHucTpaums/
Moaynb OoKasaHu4
ycnyr EMC OY

lNpoBepka
KOMMSIEKTHOCTU
npeacTaBfeHHbIX
3aasutenem
(Nnpeactasutenem
3aasuTens)
9NTEKTPOHHbIX
OOKYMEHTOB,
NOCTYMMBLLMNX oT
ML

1 pabounin oeHb

15 MUHYT

Mpwn NoCTyneHnn ANEKTPOHHbIX
OOKYMEHTOB oT MoL| crneunanuct
AOMUHUCTPaUNN, OTBETCTBEHHbLIN 3a npueMm wu
NPOBEPKY MOCTYNUBLUNX [OOKYMEHTOB B Lenax
npegocraBneHns MyHuuyunanbHoOW ycnyri:

1) yctaHaBnuBaeT npeameT obpalleHus,
NnosIHOMoYns NpeactasuTens 3asBuTens;

2) npoBepseT NpaBUNbHOCTb OGOPMIIEHMS

3asBneHus, KOMMMEKTHOCTb NpeacTaBreHHbIX
AOKYMEHTOB, HeobxoanUMBbIX ans
npegoctaBneHnss MyHuUMnanbHOW  ycnyru, wu
COOTBETCTBUE nx YCTaHOBMNEHHbLIM
AOMUHUCTPATUBHbBIM pernameHTom
TpeboBaHuAM;

3) Peructpupyetr 3asiBneHne B Mogayne
okasaHus ycnyr ENC OY

B cnyyae npepoctaBneHuns 3aaButenem
(npencraesutenem 3asBUTENS) BCEX JOKYMEHTOB,
HeobXxoanUMbIX ans npegocTaBneHus
MyHuumnansHom ycnyru, ocyLiecTBnsaeTcs
nepexodq K agMUHUCTpPaATMBHOM  npoueaype
«lMpuHATHE peLueHuns».

Mpwn HeobxoaumMocTH 3anpoca,
ocywlecTBnaeT rnepexon K agMWHUCTPaTUBHOM

npoueaype «®dopmupoBaHve U HanpasreHue
MEXBELOMCTBEHHbIX ~ 3aMpOCOB B OpraHbl
(opraHusauum), yyacTByoLme B

npegocraBneHnn MyHuumnaneHoOm ycnyrmy.
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AoMunHuncTpauns/ lMpoBepka 15 MUHYT Mpu NOCTYyNfIeHUn OOKYMEHTOB B
Moaynb OKasaHuA | KOMMMEKTHOCTH 3MeKTpoHHOM ¢opme ¢ PIIIY cneumanuct
ycnyr EMC OY npeacTaBfeHHbIX AOMUHMCTPaAUUK, OTBETCTBEHHbLIN 3a MNpueM Wu
3aaButenem NPOBEPKY MOCTYNUBLUMX [LOKYMEHTOB B LENsAX
(Nnpeactasutenem npegocTaBneHns MyHuumMnansHown ycnyru
3asButens) NPOBOAUT NpeaBapUTENbHYIO NPOBEPKY.
9NTEKTPOHHbIX 1) ycTtaHaBnuBaeT npeamMeT obpalleHus,
OOKYMEHTOB NnosIHOMOYMs NpeactaBmTens 3asBuUTens;
(3NeKTPOHHbIX 2) npoBepseT MNpaBUNbHOCTbL OOPMIEHUS
obpasoB 3aaBneHns, KOMMIIEKTHOCTb NpPeaCTaBNEHHbIX
OOKYMEHTOB) AOKYMEHTOB, HeobxoanMBbIX ans
NOCTYNUBLUNX C npegoctaBneHnss MyHuumMnaneHOW ycnyrun, w
PIry COOTBETCTBUE nx YCTaHOBJIEHHbIM
ALOMUHUCTPATUBHBIM pernaMmeHTom
TpeboBaHUAM;
AoMuHucTpauums/ MogroTtoBka oTkasa 10 MUHYT B cnyyae Hannumst ocHoBaHWU 13 NyHKTa 12

Moaynb okasaHus
ycnyr EMC OY

B npueme
AOKYMEHTOB U1
yBeoMIIeHne
3agaBurtens
(npeactasutens
3assutens)
nocpeacTBoM
N3MEHeHNs cTaTyca
3aaBneHns B
NNYHOM KabuHeTe
PMAry

HacToswero AOMUHUCTPATMBHOIO perfamMmeHTa
crneumanmcTom AOMUHMCTpaummn
ocyllecTBngeTca  yBefdoMneHne  3aaBuTens
(npencraButena 3aasutend) o6 oTkase B
npueme LOKYMEHTOB C yKa3aHWeM NpU4mH oTKasa
B NepBbii pabounii AeHb, cnegylowmn 3a AHEM
nogayn 3asaenenuns vyepes PIry.

B cnyyae oTcyTCTBUSI OCHOBaAHUIN U3 MyHKTa
12 HacTosALLEero ALMUHUCTPATUBHOIO
pernameHTa peructpupyet 3aasnenne B Mogyne
okasaHus ycnyr EMC OY.

Mpwn npeacraBneHum 3aasutenem
(npeactaBuTenem 3asiBUTENS) BCEX LJOKYMEHTOB,
HeobxoaMMbIX ans npeaocTaBneHns
MyH1umnansHoOW ycnyru, ocyLecTBnsaeTcd
nepexog K aaAMWHUCTpPaATMBHOM  npoueaype
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«MpuHATHE peLueHusn.
Mpn HeobxoamMmocTn 3anpoca,
OCYLLIECTBNSAET nepexon K agMWHUCTPaTUBHOM

npoueaype «®dopmupoBaHMe U HanpasBneHue
MEXBEAOMCTBEHHbIX  3arMpocoOB B OpraHbl
(opraHusauun), yyacTByloLme B

npegocTtasneHn MyHMUMNansHON yCnyrny.

3. dopmmpoBaHue 1 HanpaBreHne MeXXBe4OMCTBEHHbIX 3aMpPOCOB B OpraHbl (OpraHuM3aumm), y4acTByoLLme B NpegocTaBieHnm

MyHuuunansHom ycnyru.

MecTo BbINnonHeHNs | AGMUHNCTPATUBHLI Cpok Tpyno€éMKocTb CopepxxaHue nencrTBuA
npoueaypbl/ e AeucTBUA BbINOMHEHUA
ucnonb3yemas C
AgmuHucTpaums/ Onpepenexve TOT e pabouuni 5 MUHYT Ecnn oTtcytctBylOT Heobxogumble ans
Moaynb okaszaHua | cocTaBa LOKYMEHTOB, AEHb npenocTaBneHus MyHuumnanobHom ycnyrm
ycnyr ENC OY / noanexatumx OOKYMEHTbI (CBeAeHus1), yKkasaHHble B nyHkTe 11
CM3B 3anpocy. HacTosiwero AOMUHUCTPATUBHOIO perfameHTa,
HanpasneHune cneumanuct AAMUHUCTPaUMM OTBETCTBEHHbIN 3a
MEXBEAOMCTBEHHbIX OCyLLIEeCTBIEHNE MeXXBeJOMCTBEHHOIO
3anpocos. B3aNMOAENCTBUS, ocywiecTBnser
dopMmnpoBaHmne n HanpaBneHue
MEXBEAOMCTBEHHbIX 3anNpOCOB.
KoHTponb [o 5 paboumnx [o 5 paboumnx gHen lNpoBepka NoCTynneHus OTBETOB Ha
npenocTaBneHuns AHen MEXBEAOMCTBEHHbIE 3aMpPOChI.

pes3yrnbTaTta 3anpocos

OTBeTbl Ha MeXBEAOMCTBEHHbIE 3arnpochl
noctynatT B Moaynb okasaHus ycnyr ELC OY.

MpnM nocTynneHun OTBETOB Ha 3anpochl
OCYLLIECTBNAETCA nepexoa K agMUHUCTPaTUBHOM
npouenype «MpuHATHE pelueHns»

4. MpuHATME peLLeHus.
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MecTto AAMUHUCTPATUBHDI Cpok TpyAoEMKOCTb CopepxaHue nencTeuA
BbINOJSIHEHUA e AencTBuA BbINOJIHEHUA
npoueaypbi/ucnonb
3yemasn UC
AoMuHucTpauums/ MogroTtoBka nNpoekTa 2 pabouunx gHs 15 MUHYT Cneunanuct AOMUHUCTpPaAUUK, OTBETCTBEHHbLIN
Moaynb okasaHus peLleHns 3a npegoctaeneHne MyHuMUMNanNbHOW YCRyru,
ycnyr EMC OY Ha  OCHOBaHWUK cobpaHHOro KOMMJsiekTa
AOKYMEHTOB onpegenseTt BO3MOXHOCTb
npegocraBneHns MyHuuyunanbHoOW ycnyri.

Mpn  Hanuuum  ocHOBaHWW  AONs  OTKasa
noaroTaBnMBaeTCA NPOEKT peLleHns no gopme,
ykazaHHoM B [lpunoxeHun 5 K HacTosiwemy

AOMUHUCTPATUBHOMY perfameHTy.
Mpn oOTCyTCTBMM OCHOBaHMM Ans  OTKasa
noaroTaBnMBaeTCA NPOEKT peLleHns no gopme,
ykazaHHoM B [lpunoxeHun 4 K HacTosiwemy

AOMUHUCTPATUBHOMY perfameHTy.
HanpasneHwue 5 MUHYT MpoekT pelwweHns BHocutca B Moayrnb okasaHus

NpOeKTa peLLeHNs Ha ycnyr EMC OY n HanpaBngaeTcs
nognucb YNOSTHOMOYEHHOMY A0SDKHOCTHOMY ULy
YNOMHOMOYEHHOIO AOMUHUCTpaLMK.
AOJHKHOCTHOro nuua
AOMUHUCTPaLNK

Moanucaxue 15 MUHYT YNOnHOMOYEHHOE AOJDKHOCTHOE nnuo
peLueHuns AOMUHUCTpPaALMM  UCXOAS U3 KpUTEpUeEB
NPUHATUA  peleHna O  npeaocTaBreHnn
MyHMumnansHoOW ycnyrm noanucbiBaeT
NnoaroTOBMEHHbIM  MPOEKT  peweHus  nmbo

BO3BpaLlaeT MPOEKT pelleHuss Ans U3MeHeHUs
peLleHus.

5. HanpaeneHue (Bbigada) pesynbTaTa.
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MecTto BbINONHEeHUs | AoMuHUcTpaTuBHble | CpeaHui cpok | TpyaoemkocTb | CoaepxaHne AencTBus:

npoueaypsl/ucnonb3dyemMast | 4eNCTBuUs BbINOSTHEHUSA

nC

AomMmnHucTpauns/ HanpasneHwne Te xe 2 pabounx | 10 MUHYT Uepes PITTY:

Mogynb okasaHusi  YCnyr | (sbigada) pesynbtaTa | aHs 1) PesynbTaT B BMOE  pelleHus

ENC OY HanpaBnseTcd B MUYHBIN  KabuHeT
3agsutenio (npegcrasutento  3asBUTEnNs)
nocpeactsom PIIY B Buae 3neKTPOHHOro
AOKyMEeHTa, noAnNUCaHHOro arl
YNOMHOMOYEHHbIM  OOJDKHOCTHBIM  FIULIOM
AOMUHUCTpaUuN.
2) HanpasneHHbIn 3assutenio
(npeactasutento  3aaBuTens) pesynbTtar
dukcupyeTcs crneumanucTom
AoMmunHucTpaumm B Mogyne okasaHus ycnyr
ENC OY.
B cnyyae Heobxogumoctn 3asiBuTeEnb
(npeactaButenb 3asasutens)
AOMOMNHUTENBHO MOXET NONyYnTb pesynbTaT
yepes MOL npu ycnoBum  ykasaHuA
cooTBeTCTBylOLWEro crnocoba nonyyeHus
pesynbtata B 3asBneHUMN.

MoL/ Mogyns MoL, ENC 10 MUHYT Uepes MOLI:

oy

1) B atom cnydae cneunanuctom MoL|

pacnedaTbiBaeTcs Konusi
3IIEKTPOHHOrO AOKyMeHTa Ha
OymaxHoOM HocuTene, 3aBepsieTcs
nognucbto  cneuyuanucta MOL wu
neyaTtbio MOL.

2) Cneumanuct MoL| BblaaeT
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MecTo BbINOJIHEHUSA
npoueaypbl/ucnons3syemMasi
nc

AOMUHNCTPaTUBHbIE
AencTBus

CpeaHun
BbIMOSIHEHUSA

CPOK

TpyooemKkocTb

CopepxaHne gencTBus:

3)

3aasuTento (npepcTtaBuTento
3asButens) pesynbTaT, NPUHUMAET Y
3agButend (npepctasutens

3asaBuTens) BbLINUCKY O MOMNyYeHun
pesynbTara.

npocTtaBnsieT OTMETKy O Bblgade
pesynbtata B Mogyne MoL ENC OY.
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MpunoxeHne 15
K aAMUHUCTPATUBHOMY perfiaMeHTy
npegocraBneHns MyHuyunanbHOW ycnyru

Bnok-cxema npegoctaBneHus MyHuumMnanbHOU ycnyrm

Mopaya 3aasneHna n
POTY, ML, AKYMEHTOB

oCHOBA
[151 OTKa3a B
npueme
YMEHT

anEM 3aABneHuA u

OrTKas B npueme
ML, AAMUHUCTpauma AOKYMEHTOB

W
A [OKYMEHTOB

HeT

(Peructpauus 3assneHus)

/1A OTKasa B
0O6paboTka 1 NnpeasapuTensHoe N

\ 4

pefocTasnieH
paccmoTpeHmne JOKYMEHTOB 5
OxunaaHue
oTBeToB
no CM3B
ISR HeT B TeYeHun
5p.a.
Co ana
Peructpaun
"
3aAB/eHNA
dopmupoBaHMe 1 HanpaBieHne MeXBeJOMCTBEHHbIX 3aNpOCoB B
opraHbl (opraH13aLm), yyacTeyolye B NpejoCcTaBeHUMN YCIyru.
aa
MpuHATUE pelieHna
AAMUHUCTPaLMA
PelweHue o6 oTkase B
MpeaocrasneHve ycayrn
npefoCcTaBieHUM yeyrv
2p.a.
POy, ML,

HanpasneHve (Bblaaya) pesynbrata
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